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CITY OF

CLOVERDALE

AGENDA
REGULAR MEETING OF THE CITY COUNCIL AND
JOINT MEETING OF THE CLOVERDALE COMMUNITY DEVELOPMENT SUCCESSOR AGENCY BOARD OF DIRECTORS

TUESDAY, MARCH 22, 2016

PUBLIC BUSINESS SESSION: 6:30 p.m.
PUBLIC BUSINESS SESSION LOCATION: CLOVERDALE PERFORMING ARTS CENTER, 209 N. CLOVERDALE BLVD.,
' CLOVERDALE, CA 95425

The Cloverdale City Council welcomes you to its meetings that are typically scheduled for the 2™ and 4™ Tuesday
of the month. Your interest and participation are encouraged and appreciated. Please silence all pagers, cellular
telephones and other communications devices upon entering the meeting.

ADDRESSING THE CITY COUNCIL:

When asked to do so by the Mayor, those wishing to address the City Council are asked to step up to the podium.
Speak directly into the microphone so everyone in the audience can hear your comments and so they’ll be
recorded into the official record. State your name and City of Residence for the record. Per City Council Policy,
three (3) minutes are typically allotted to each speaker. However, Council may at its discretion revise the amount
of time allotted. Public comments will normally be received after staff presentations on an agenda item and
before the City Council starts deliberations. A Talking Tips sheet is available for your use.

We may disagree, but we will be respectful of one another.
All comments will be directed to the issue at hand, and addressed to the City Council.
Personal attacks are unacceptable.

DISABLED OR SPECIAL NEEDS ACCOMMODATION: In compliance with the Americans with Disabilities
Act, if you need assistance to attend or participate in a City Council meeting, please contact the City
Clerk’s office at 894-2521. Notification at least 48-hours prior to the meeting will assist the City Clerk in
assuring that reasonable accommodations are made to provide accessibility to the meeting.

WAIVER WARNING: If you challenge decisions/directions of the City Council in court, you may be
limited to raising only those issues you or someone else raised at public hearings(s) described in this
Agenda, or in written correspondence delivered to the City of Cloverdale at, or prior to, the public
hearing(s).




CONVENE PUBLIC BUSINESS SESSION —6:30 p.m.

OPENING:

eCall to Order

e Pledge of Allegiance

sRoll Call

e Conflict of Interest Declaration

e Agenda Review — Regular Session (Changes and/or Deletions)

PUBLIC COMMENTS:

Any person wishing to speak to the City Council on any item not listed on the agenda may do so at this time.
Members of the public have the right to speak on any items on the Council Agenda during that item. Pursuant to
the Brown Act, the City Council is not allowed to consider issues or take action on any item not listed on the
agenda. Each person wishing to speak must go to the podium when advised by the Mayor and speak directly
into the microphone.

PROCLAMATIONS / PRESENTATIONS:
1. Presentation by the Sonoma County Community Development Commission regarding Homelessness-
Jim Leddy

CONSENT CALENDAR:

All items under Consent Calendar will be considered together by one action of the Council unless any Council
Member or member of the public requests that an item be removed and considered separately.

2. Minutes of Previous Meeting — January 26, 2016- Moore

3. Consideration of Resolution No. 005-2016 authorizing the destruction of certain records- Cayler

4. Ordinance Repealing and Replacing Cloverdale Municipal Code Chapter 5.24 Relating to Massage
Therapy and Massage Establishments- Cramer

COMMUNICATIONS: None.

Council may discuss at this time written communications sent to Council members since the last council meeting.
Written communication to be discussed will be listed below, if any.

PUBLIC HEARINGS:
5. Introduction and First Reading of Ordinance No. 706-2016, Amending Cloverdale Municipal Code
Chapter 8.08 Related to Smoking in Public Places- Cramer

Recommendation: The City Manager recommends that the City Council introduce and waive the first reading of
Ordinance No. 706- 2016, an Ordinance of the City Council of Cloverdale Amending Cloverdale Municipal Code
Chapter 8.08, “Smoking in Public Places,” to Align Regulations with Current Law and to Prohibit Smoking at
Outdoor Public Events.

NEW BUSINESS:
6. Consideration of Resolutions No. 022-2016, adopting a Mitigated Negative Declaration (MND) and a
Mitigation Monitoring and Reporting program (MMRP) for the Clover Springs Open Space Preserve
Project- Cayler
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Recommendation: The City Manager recommends that the City Council adopt the attached Resolution No. 022-
16, adopting a Mitigated Negative Declaration with amended Mitigation Measures and a Mitigation Monitoring
and Reporting Plan {(MMRP).

7. Action on Letter of Support for Senate Bill 1030 (McGuire) Thus Eliminating Sunset Date for the Sonoma
County Regional Climate Protection Authority’s (RCPA})- Cayler

Recommendation: The City Manager recommends the following City Council minute order: “The Cloverdale City
Council authorizes Mayor Brigham to sign a letter of support for SB1030 (McGuire), thus advocating for the
elimination of the Sonoma County Regional Climate Protection Authority’s sunset clause provision under State
Law.”

8. Motion Order to Approve the Mayor's Appointment of Bob Bialon as a Regular Member, and Jason
Turner as an Alternate Member, of the Planning Commission- Kelley

Recommendation: By motion order, approve Bob Bialon as a Regular Member of the Planning Commission with a
term ending March 22, 2020 and Jason Turner as an Alternate Member of the Planning Commission with a term
ending March 22, 2018.

9. Discussion of proposed revisions to the Public Works Director Job Description and Proposed Salary
Range- Cayler

Recommendation: Informational item, first touch.

10. Presentation on the Master Plan Drawings for the “Thyme Square” Property by Collaborative Design
Architects, Inc. and provide comments to City staff on the preferred conceptual design- Kelley

Recommendation: Staff recommends that the City Council accept the presentation by Collaborative Design
Architects on the Thyme Square Master Plan project and provide comments to City staff on the preferred
conceptual design for the property.

SUBCOMMITTEE ACTION ITEMS: None

SUBCOMMITTEE REPORTS: (VERBAL REPORTS: 15 minutes)

e Airport (Chair, Councilmember Cox and Vice Mayor Wolter) - Next Meeting: April 5, 2016, 8:00 am

e Finance, Administration & Police (Chair, Mayor Brigham and Vice Mayor Wolter) - Next Meeting: April 27,
2016, 2:00 pm.

e Planning & Community Development (Chair, Vice Mayor Wolter and Mayor Brigham) - Next Meeting: April
19, 2016, 4:00 pm.

e Public Works (Chair, Councilmember Russell and Councilmember Cox) - Next Meeting: March 29, 2016,
10:30 am

e Joint City/Fire District (Chair, Councilmember Palla and Mayor Brigham) - Next Meeting: June 13, 2016,
5:30 pm.

e Joint City/School District {Chair, Councilmember Palla and Councilmember Cox) — Next Meeting: March
28,2016, 5:00 pm.

COUNCIL REPORTS (INCLUDING STUDENT LIAISON): (VERBAL REPORTS: 15 minutes)

LEGISLATIVE REPORT:
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CITY MANAGER/CITY ATTORNEY REPORT:
COUNCIL DIRECTION ON FUTURE AGENDA ITEMS:

ADJOURNMENT: Adjourn to a regular meeting of the City Council and Cloverdale Community Development
Successor Agency, Tuesday, April 12, 2016, for Closed Session at 5:30 p.m. (at the City Hall Conference Room 124
N. Cloverdale Blvd., Cloverdale, CA 95425) and Public Business Session at 6:30 p.m. (at the Cloverdale Performing
Arts Center 209 N. Cloverdale Blvd., Cloverdale, CA 95425).

The City does not transcribe its proceedings. Anyone who desires a verbatim record of this meeting should arrange for attendance by a court reporter or for
other acceptable means of recordation. Such arrangements will be at the sole expense of the individual requesting the recordation. Questions about this

éq should be directed to CijyHall at 707/894-2521. State of California, County of Sonoma, City of Cloverdale. CERTIFICATION I, Paul Cayler, do hereby
at the foregoing agenda was posted on the outdoor bulletin board at the City Hall, 124 N. Cloverdale Blvd., Cloverdale,
2 fgr public review, prior to or on this 17* day of March, 2016, at or before 5:00 p.m.
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EITY OF Meeting Date: March 22, 2016
CLOVERDALE Agenda Item Summary

Agenda Section Staff Contact
Proclamations/Presentations Paul Cayler, City Manager

Agenda Item Title
Presentation by the Sonoma County Community Development Commission regarding Homelessness

Summary

On August 26, 2016, the Sonoma County Board of Supervisors held a session regarding the report titled:
“Building Homes: A Policy Maker’s Toolbox For Ending Homelessness”. It is composed as a toolbox of
options for policy makers with the goal of ending all homelessness in ten years through the building of
homeless dedicated housing. The Sonoma County Board of Supervisors directed the Community
Development Commission (CDC) to bring back an implementation plan. In parallel with that effort, the CDC
has begun to start the process of engagement to share information with all of the cities. The report seeks to
provide an understanding of the needs and opportunities to end homelessness in Sonoma County by 2025. It
reviews proven strategies, proposes new initiatives to strengthen and build upon the 10-Year Homeless
Action Plan which was updated in 2014 by Sonoma County Continuum of Care. The report acknowledges
that there are many hard choices, substantial investments, and committed actions that will be required.
Local innovation informed by national best practices can create the path to end homelessness by providing
safe, secure housing coupled with essential health and human services. With focused vision, clearly
articulated goals, and determined commitment, Sonoma County can achieve success and enhance the quality
of life for all residents. Mr. Jim Leddy (CDC Special Projects Manager) will present to the Cloverdale City
Council, wherein he will describe a series of alternatives that can be used to create the amount and types of
homes needed to end homelessness. Homeless-specific housing differs in some respects from “workforce”
housing, but there are significant areas of overlap in the tools that might be used to create both types of
housing.

Options
This is presentation only in order to provide feedback and ask questions. No action required.

Budget/Financial Impact
None.

Subcommittee Recommendation
None.

Recommended Council Action

The City Manager recommends that the City Council hear the presentation from the Sonoma County
Community Development Commission, then take public comment. As appropriate, the City Council may
provide feedback and ask questions to Sonoma County Community Development Commission staff.

Attachments:
None.

cc:

P.O. Box 217 » 124 North Cloverdale Blvd. * Cloverdale, CA 95425-0217  Telephone (707) 894-2521 « FAX (707) 894-3451

(Rev. 07/12)
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A Policy Maker’s Toolbox
Jor Ending Homelessness

> HOUSING: What are the needs?

» QOPTIONS: What can be done?

» MEASUREMENTS: What is the goal?
» ENGAGEMENT: Who can help?

» STRATEGIC ACTION: What is the plan

.
i
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2015 H omeless Count

> 3,107 people homeless on a single night
| o 1,037 (:3300) = Sheltered
o 2,070 (67%) — Unsheltered

> 5,574 people homeless annually

o Exceeds 1% of County’s population

> 27% decrease from 2013

o 3 times national rate
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H omeless Demographics
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87% - Single Adults over age 18
22% - Unaccompanied Youth under age 24

12% - Familiés with Children

vV V V VY

%, : " iU’b Homeless Count
Special needs: s

o Adults with Mental Illness 57%

o Victims of Domestic Violence 36%

= People in Familias
with Children

= Unaccompanied
Under Age 18

o Adults with Substance Abuse 31%

= Unaccompanied

o Chronically Homeless 23% e Age 1824
Single Adults
o Veterans 7% Age 25+

o Adults with HIV 2%

i : [ e T March 222014,




215 H omeless Count
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43

2%

Cotali

86

3%

Healdsburg

86

5%

| Petaluma

12%

Rohnert Park

43

2%

Sebastopol

24

3%

Sonoma

1%

Santa Rosa

994

1,646

53%

Windsor

<1%

Total

1,508

2,472

80%
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Unincorporated - North County

<1%

Unincorporated - South County

1%

Unincorporated - West County

40

8%

Unincorporated - Sonoma Valley

20

4%

Unincorporated - Central Santa Rosa

7%

Total

60

20%
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Rental vacancy rate is 1.5%

» Rents increased 30% in last 3 years

o Added to 46% increase from 2000 — 2012

o Average rent ~ $1,600

o Over 50% of very low-
income households
pay more than 50%
income for rent

Sonoma Los Angeles  San

Residents Spending >30% of
Income On Housing

51% 48%

New York Washington

County Francisco City DC

{ R
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H ousing First

O

O

» “Housing First” approach resolves homelessness

Placement in permanent housing

Supportive services provided after stabilized in housing

Higher success in treatment outcomes

Higher rate of housing retention

Reduced use of crisis services, hospitals, jails, other

istitutions

HE = C.Q The solution to homelessness
= Pe?lﬁ%Penti '

Housing First

Shde 8

Bu:ldmg HOMES

Is permanent housing.
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~ Permanent supportive housing averages $31/day

» People who are homeless use more expensive
interventions including: ~—

o Emergency rooms

o Hospital stays
o Arrests
o Incarceration

$31 $76 $u7  $139
o g _—— N
\,' Net SaV]ngS even When . Supportive Residential  Detox Jail Avg.
Housing Substance inpatient
g ! 5 Abuse hospital
including cost to build Treatment Sy
new hOUS]ng C’—os;éer Day in Supportivé Housing Treatment, o
Jail, & Hospital, Sonoma County 2014-15
| Slide 9 | | Building HOMES - March»'22,2016i
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» 2,200 homeless-dedicated units needed

o Throughout all areas of County

> 200 In existing housing units

o Set-asides in affordable housing developments

o Rapid Re-Housing: short/medium-term subsidies
o Section 8: long-term rental subsidies
o Shared housing

o Mix of unit sizes

s set-aside
apartments for formerly homeless families.

slide10 ]
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Housmg Units Needed

2,000 new units

New homeless-dedicated development

Rehabilitation of substandard housing units

Adaptive reuse of underutilized non-residential

properties
Most for single adults
400 to serve needs of youth

Most 220 - 400 square feet

[ Slidett | | BuldngHOMES | March 222016




ortable Units

~ » Types include:
| o RVs and travel trailers

o Tiny houses
o Cargo container homes

» Advantages
o May be less expensive to develop

o Can move to alternate locations as needed

» Disadvantages
o May not have heat / utilities

o Do not resolve homelessness
o Do not qualify for most federal & state subsidies

|
| |
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Permanent Units

» Types include:
o Single-room occupancy (SRO)
o Small apartments

o Manutfactured housing / park model homes

o Tiny houses if larger than 220 sf & on permanent foundations
» Advantages

o Quality for federal & state financing

o SROs & apartments allow for higher development densities

o Compatible with urban infill
» Disadvantages

o Greater time & cost to develop

{
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» Interim measures used when housing is not available
o Reduce suffering & keep people safer

o Make connections to services & housing

> Interim measures can include:

| o Emergency & transitional facilities iy
o Safe overnight vehicle parking areas & Camping areas
o Sanitary & food preparation facilities
o Tents, yurts, sleeping boxes, conestoga homes
» Not optimal path for resolving homelessness

o Reduction in on-going operational funding
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Cost to Develop Housing

> Typical atfordable apartments ~ $350,000/unit
» Homeless-dedicated apartments ~ $160,000/unit

o Smaller units to serve singles

o Simple design

o Modest amenities

> Park model homes & tiny houses ~ $172,000/unit
o Lower densities due to single-story construction

o Higher construction / site development costs

Sliets | | BuldngHoMEs | [March 22,2016
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Cost to Develop Housing

» 2,000 new units needed

$160,000/unit average small apartment cost
o $105,000/unit estimated federal & state subsidies

o $ 55,000/unit estimated local financing needed

» $110 million local investment required

o Alljurisdictions

o Spread over ten years

o Alternatives may be implemented to reduce costs

|Sldets | . BuldngHOMES | March 22,2016
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» Existing resources are insufficient

» Alternatives are available
o Financing options
o Policy options
o Land use options
o Regulatory incentive options

Problem: \) ( Solution:

\,\ .
| Q | The solution to homelessness
| { iy /) 1s permanent housing.

sy | [ sudromes | [k e




Fmanang Options

» Federal funding resources =
(1]
o Low-Income Housing Tax Credits %%H;lgg@
HOUSING

tax credit program

o Federal Home Loan Bank -
Affordable Housing Program

) 40 Years

o Community Development
Block Grant & HOME

o National Low-Income Housing Trust

&AHONAL
HOUSING
TRUST FUND

Slide 18 | BuildingHOMES E | March 22,2016




Financing Options

State funding resources
o  Multifamily Housing Program

Supports deeply affordable housing

o Veterans Housing & Homeless Prevention Program

$550 million targeted for veterans who need housing with services

o Affordable Housing & Sustainable Communities

Focused on green house gas reduction

Urban areas served by public transit
o New Permanent Source?

$75 recording fee

e || bidwgdones

CALIFORNIA REPUBLIC

|March 222016
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Financing Options

Local resources — Public

o Low/Mod Income Housing Asset Funds

O

o Inclusionary Housing Fees
o Commercial Linkage Fees
o Transient Occupancy Tax

o Enhanced Infrastructure
Financing Districts

o Housing Revenue Bonds

Side0 | =

Redevelopment Residual Receipts

Total'Residual-&-

H Asset-Distributions-

All-Years:@7/31/15n

COUNTY-GENERAL= $--19,785,816-0
ATY-OF-CLOVERDALER Guesreanians 71,342
CITY-OF-COTATI™ $++1,419,192-H
CITY-OF-HEALSDBURGH $++3,566,322-1
CITY-OF-PETALUMAH 53,513,005+
CITY-OF-ROHNERT-PARKH S---2,404,108-1
CITY-OF-SANTA-ROSAud 51,872,814
CITY-OF-SEBASTOPOL- 5+1,276,991x
CITY-OF-SONOMAX $-1,463,776-1
TOWN-OF-WINDSORx $-1,788,438-1
Totals--County-and-Citiess | $-37,161,804

. BidmoHoMES .

| March 22,2016,
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Financing Options

R

» Local resources — Private

o Private Fundraising

Direct donations to non-profit agencies

Funds could be leveraged

| SAY Dream Center successful model
Building the

o Endowments | Dream

Project Mews & Updlates

Funded by legacy and other donations

Earnings could support services
o Employment Based Visa — Type 5

B | warones

I {
{ i
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- » Impact fees
o Base fees on unit size

» Development assistance incentives
o Higher priority for funding
o Deeper per unit subsidies
» Rental assistance
o Preference for homeless people

SECTIC

Youchers

o Project-based vouchers for
homeless-dedicated units

» Use of public facilities

|Slidezz |  BuildngHOMES March 22,2016
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» Zoning densities

> Publicly owned & surplus land

»

S =
P u‘

Land Use Options

O

O

Development readiness measures

Zone suitable sites at higher densities

Make available for housing on

favorable terms

o Subsidize site assembly, infrastructure, impact fees

Sli‘de' 23

Building HOMES
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Regulatory Incentive Options

» Density bonuses

o Create / expand local programs that exceed State-
mandated 25% bonus

o Grant bonuses based on floor area

» Housing overlays

o Allow housing development on commercial &
industrial parcels
|siide2s | BuildngHOMES
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Who can help?

> Collaboration

o Everyone working together towards one solution

o County / City collaborative lead role

» Community Acceptance
o Neighborhood relations

o Community outreach & education

|slide2s | |

 Building HOMES
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Engagement
o Countywide Housing Summit
o Leadership Group

o Inter-jurisdictional Working Group

o Regional Housing Coordinator

Geographic Distribution of Affordable Housing

o County/City agreement for proportionate number of
units to be accommodated in each jurisdiction

Slide26 | | BuildingHOMES March 22,2016
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M easurmg Success
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Collaborative, strategic action can achieve the goal |
o Create 2,200 homeless-dedicated housing units
o Increase incomes from employment & benefits
o Increase health care coverage rates

Eliminate homelessness by 2025

Year 2016 2017 2018 2019 2020 2021 2022 2023 2024 2025

" Homeless-
| Hetlicated 1,000 |1,200 | 1,400 | 1,600 | 1,800 | 2,000
- Permanent
_Housing Units
Homeless | 3,017 | 2,800 | 2,500 | 2,100 | 1,600 |1,300| 900 250
Count

. People

e o4 | 5000 4,500 | 3,900 | 3,300 |2,600 | 1,900 | 1,100

Homelessness
~ InOne Year
} Slide 27 z f BUIldmg HOMES i jMar'ch 22 2016f
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> Work plan — Adopted January 12, 2016

» Begin collaborative engagement!

The solution to homelessness
is permanent housing.

| slidezs | | BuidingHOMES | March 22,2016




CLOVERDALE

DRAFT MINUTES
REGULAR MEETING OF THE CITY COUNCIL AND
JOINT MEETING OF THE CLOVERDALE COMMUNITY DEVELOPMENT SUCCESSOR AGENCY BOARD OF DIRECTORS

TUESDAY, JANUARY 26, 2016

CLOSED SESSION 5:30 p.m.
CLOSED SESSION LOCATION: CITY HALL CONFERENCE ROOM, 124 N. CLOVERDALE BLVD. CLOVERDALE, CA 95425

PUBLIC BUSINESS SESSION: 6:30 p.m.
PUBLIC BUSINESS SESSION LOCATION: CLOVERDALE PERFORMING ARTS CENTER, 209 N. CLOVERDALE BLVD.,
CLOVERDALE, CA 95425

CONVENE PUBLIC BUSINESS SESSION — 6:30 p.m.

OPENING:

e Call to Order: Mayor Brigham called the meeting to order at 6:30

e Roll Call: Councilmember Palla, Councilmember Cox, Councilmember Russell, Mayor Brigham with Vice Mayor
Wolter absent

e Report out of Closed Session —Actions Taken: No reportable action

e Conflict of Interest Declaration: None

e Agenda Review — Regular Session (Changes and/or Deletions): City Manager Cayler requested to pull item
number three. Item numbers two and four were pulled for corrections

PUBLIC COMMENTS:

Walt Bear, Cloverdale, stated that he was representing himself and four neighbors who live on Asti Road. He
shared that they all received a letter on Jan 11, 2016, regarding the proposed annexation of the sawmill and
zoning changes. He requested that the homeowners on Asti Road be taken into consideration prior to making any

zoning changes.

PROCLAMATIONS / PRESENTATIONS: None

CONSENT CALENDAR:

1. Resolution No. SA 001-2016 of the Cloverdale Community Development Successor Agency Adopting the
Recognized Obligation Payment Schedule 16-17 for the Period July 1, 2016 to June 30, 2017, and the
Successor Agency’s Administrative Budget For Fiscal Year 2016-17, Pursuant to Health and Safety Code §
34177

2. Resolution No. 007-2015 accepting completed Capital Improvement Project with Sierra Nevada
Construction to remove existing striping and raised pavement markers, place slurry seal, and replace
striping, pavement markings and raised pavement markers on Cloverdale Boulevard for a pavement
preservation and restriping project

3. Resolution No. 005-2015 authorizing the destruction of certain records as incorporated as Exhibit “A” of
the resolution which is authorized by the City’s official record retention schedule adopted in September
2006

4. Resolution No. 006-2016 adopting the 2015 Subcommittee, Joint Committee and Regional
Board/Committee Appointments



5. Ordinance No. 701-2016 amending the Cloverdale Municipal Code, Title 18 (Zoning Ordinance), Chapter
18.09, to add “Article Il Marijuana, Section 18.09.300, Medical Marijuana” and Ordinance No. 702-2016
amending Title 9, Chapter 9.36 “Marijuana” of the Cloverdale Municipal Code Section 9.36.020,
“Definitions” and Section 9.36.050 “Outdoor Cultivation of Marijuana Prohibited” to reference the
Cloverdale zoning Ordinance for definitions and regulations related to cultivation of marijuana

PUBLIC COMMENTS: None

Action: Motion was made by Councilmember Russell and seconded by Councilmember Cox to approve the
consent calendar minus item numbers two, three, and four. The motion passed (4-ayes — Councilmember Palla,
Councilmember Russell, Councilmember Cox, Mayor Brigham; 0-noes; 1-absent- Vice Mayor Wolter)

City Contract Engineer, Vanessa Apodaca stated that item two was pulled to correct a typographical error. She
stated the final contract amount listed as $90,642.53 should read $93,823.48 as reflected in the S&C invoice.

Councilmember Russell made a correction to the Board appointments, stating that the "Sonoma County Health
Action Plan" should read "Sonoma County Department of Health, Health Action Council".

Councilmember Cox also made a correction to item number four, stating that he and Councilmember Palla should
be listed on the Joint Cloverdale Unified School District instead of Vice Mayor Wolter and Councilmember Palla,
adding that he is also the liaison for the Cloverdale Library Advisory Board.

Action: Motion was made by Councilmember Palla and seconded by Councilmember Cox to approve the consent
calendar item numbers two, and four with modifications noted. The motion passed (4-ayes — Councilmember
Palla, Councilmember Russell, Councilmember Cox, Mayor Brigham; 0-noes; 1-absent- Vice Mayor Wolter)

COMMUNICATIONS: None
PUBLIC HEARINGS: None

NEW BUSINESS:

6. Resolution No. 008-2016 of the City Council Authorizing the City Manager to Execute an Individual At-
Will Employment Agreement with Mr. David Kelley as Cloverdale Assistant City Manager/Community
Development Director

City Manager Cayler introduced David Kelley, the candidate selected to fill the vacant Assistant City
Manager/Community Development Director position. Mr. Cayler reported that 13 applications were received and
explained the hiring process. He discussed David Kelley's qualifications and background and recommended that
the City Council adopt the resolution, authorizing the City Manager to execute the at-will employment agreement
with David Kelley as the new Assistant City Manager/Community Development Director.

PUBLIC COMMENTS:

David Kelley, came to the podium to address the Council, commenting that he is excited to join the City of
Cloverdale team and that he looks forward to rolling up his sleeves and participating in the planning process for
the Cloverdale Community.

LaReva Myles, Cloverdale, welcomed Mr. Kelley and asked what his bird's eye view is for Cloverdale and what
improvements he foresees for the City. City Manager Cayler responded that economic development is a priority
for Cloverdale, explaining that Mr. Kelley is very capable and is prepared to embark on this endeavor. He
suggested that Ms. Myles might wish to take the opportunity to meet with Mr. Kelley individually.

Action: Motion was made by Councilmember Cox and seconded by Councilmember Russell to approve Resolution
No. 008-2016 of the City Council Authorizing the City Manager to Execute an Individual At-Will Employment

DRAFT City Council Meeting Minutes 1/26/2016 Page 2 of 4



Agreement with Mr. David Kelley as Cloverdale Assistant City Manager/Community Development Director. The
motion passed (4-ayes — Councilmember Palla, Councilmember Russell, Councilmember Cox, Mayor Brigham; O-
noes; 1-absent- Vice Mayor Wolter).

7. Resolution No. 009-2016 adopting Complete Streets Policy
Ms. Apodaca presented this item. She informed Council that the policy before them is required to be eligible for
funding from One Bay Area Grant (OBAG) for the next three to five years. She explained that Complete Streets
Policy is intended to be a comprehensive system that will promote public transit, walking, biking, etc., to minimize
green house gases.

Mayor Brigham opened public comment for this item; none was received.

Action: Motion was made by Councilmember Russell and seconded by Councilmember Palla to approve
Resolution No. 009-2016 adopting Complete Streets Policy. The motion passed (4-ayes — Councilmember Palla,
Councilmember Russell, Councilmember Cox, Mayor Brigham; 0-noes; 1-absent- Vice Mayor Wolter).

SUBCOMMITTEE REPORTS: (VERBAL REPORTS: 15 minutes)
e Airport (Chair, Councilmember Cox and Vice Mayor Wolter) - Next Meeting: February 2, 2016, 8:00 am
e Finance, Administration & Police (Chair, Mayor Brigham and Vice Mayor Wolter) - Next Meeting: January
28, 2016, 2:00 pm.
e Planning & Community Development (Chair, Vice Mayor Wolter and Mayor Brigham) - Next Meeting:

February 16, 2016, 4:00 pm.

e  Public Works (Chair, Councilmember Russell and Councilmember Cox) - Next Meeting: March 29, 2016,
10:30 am

e Joint City/Fire District (Chair, Councilmember Palla and Councilmember Cox) - Next Meeting: February 22,
2016, 5:30 pm.

- e Joint City/School District (Chair, Councilmember Palla and Councilmember Cox) — Next Meeting: March
21, 2016, 5:00 pm. Councilmember Palla reported that the committee met on January 25th and discussed
the new bleachers the tennis courts will be receiving, which will be funded by the boosters club. He also
announced that the School District has a new website and encouraged Council and the public to check it

out.

COUNCIL REPORTS (INCLUDING STUDENT LIAISON):

Councilmember Russell shared information from the SMART Board, the Sonoma County Transportation Authority
and Regional Climate Protection Board. She shared the challenges that SMART is having recruiting diesel
mechanics. Discussion ensued regarding vocational training, work force development, future job opportunities
and recruitments. The impact of technology and the elimination of particular jobs was also discussed.

Councilmember Cox stated that, as a member of the League's Transportation, Communication, and Public Works
Committee, he attended a meeting in Sacramento where the proposed California Road Charge Program was
discussed. He explained the new charge, adding that it is intended to make up for the lower funds currently
available from gas taxes. Councilmember Cox shared that autonomous vehicles were also discussed at the
meeting, noting that the prediction is that within six years, all new cars will have some autonomous features.

Councilmember Palla shared that during his meeting with Supervisor Gore, he indicated that he is in support of
continuing the Crisis Intervention, Assistance, Prevention, and Education Program that is currently available in
schools. He discussed funding sources for the program and the importance of maintaining the funding. He shared
the challenges of securing County assistance for the development of a skate park. Councilmember Palla reported
that he attended the first meeting of the year for the Sonoma County Mayor and Council Members Association
Legislative Committee. He stated that the committee discussed the California Road Charge Program and they
were very clear that one size does not fit all, noting that rural communities are forced to drive more miles to
obtain necessities and this will need to be considered. Councilmember Palla commented that at this point the
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program is a pilot, volunteer program. Councilmember Palla also reported that he attended the REMIF Annual
Board and shared that the pool of 15 Cities have taken a couple of hits lately due to work comp injuries and
liabilities, which will cause an increase in fees. He shared that he had opportunity to tour the upgraded Police
dispatch center and commended and thanked Chief Cramer and Police staff. Councilmember Russell commented
that she also took the tour and concurred with Councilmember Palla.

Student liaison, Karsyn Stewart, reported that a four-game series for basketball is starting and teams will be going
to Fort Bragg for games tomorrow. She announced that the Interact Club is beginning a coat drive and will also be
doing a Citrus Fair exhibit. She shared that the senior class has four girls participating in the Citrus Fair Pageant
and Mr. Eagle (which is the male version to the Citrus Pageant) will begin on February 17th. She commented that
the new website is ran by students. Ms. Stewart announced that the High School is looking forward to hiring a
new Vice Principal.

LEGISLATIVE REPORT: None

CITY MANAGER/CITY ATTORNEY REPORT: City Manager Cayler reminded the Council that the strategic planning
session with Sue Haun will take place at 10:00 a.m., February 3rd, at the library community room. He also asked
Council Members to mark their calendars for Tuesday, March 1st for a goal setting workshop, which is scheduled
to take place during the regularly scheduled Planning Commission meeting. He explained that strategic planning
is different than goal setting, in that goal setting is focused on the upcoming budget cycle planning, whereas
strategic planning is looking at long term goals and objectives for next three to five years. He shared that Sue
Haun would also be scheduling a meeting with community stakeholders to obtain community's input on goals.

COUNCIL DIRECTION ON FUTURE AGENDA ITEMS: None
ADJOURNMENT: Mayor Brigham adjourned the meeting at 7:25 pm to a regular meeting of the City Council and
Cloverdale Community Development Successor Agency, Tuesday, February 9, 2016, for Closed Session at 5:30

p.m. (at the City Hall Conference Room 124 N. Cloverdale Blvd., Cloverdale, CA95425) and Public Business Session
at 6:30 p.m. (at the Cloverdale Performing Arts Center 209 N. Cloverdale Blvd., Cloverdale, CA 95425).
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City Council/Redev. Agency | Asendaltem: 3

' QTYEF Meeting Date: March 22, 2016
CLOVERDALE Agenda Item Summary

Agenda Section Staff Contact
Consent Paul Cayler, City Manager

Agenda Item Title

Consideration of Resolution No. 005-2016 authorizing the destruction of certain records as incorporated as
Exhibit “A” of the resolution which is authorized by the City’s official record retention schedule adopted in
September 2006. :

Summary

In September 2006 the City Council adopted the “Local Government Records Management Guidelines” as the
City’s official record retention schedule. These are the state guidelines for records retention. They are
amended from time to time by the State which is governed by the provisions of California Government Code
Section 34090 et seq. The attorney general defines a record as any writing or recording of an event or
information which is kept in the custody of a public officer, either because a law requires it to be kept or
because it is necessary or convenient to the discharge of the public officer’s duties, and was made or
retained for the purpose of preserving its information content for future reference. Destruction of records is
prohibited unless in compliance with the government code. As you know some records must be retained
indefinitely such as: records affecting title to real property, those required to be kept by the state, court
records and the minutes, ordinances and resolutions of any city legislative body. Other records must be
retained for a minimum of two years. It should also be noted that there are also records retention
requirements found in various sections of California statutory law.

The records listed in Exhibit A which is a part of Resolution 005-2016 have been collected and reviewed by
City Staff. Final review was done by City Manager, Paul Cayler, Deputy City Clerk and City Attorney, Jose
Sanchez and Leticia Ramirez. Additionally, Finance Manager, Joanne Cavallari, and Police Chief Stephen
Cramer reviewed the records and found them to be eligible for destruction in keeping with the City’s official
records retention schedule, otherwise known as the Local Government Records Management Guidelines.

Options

Approve Resolution No. 005-2016 as presented or amended; direct staff to return with other action; or take
no action.

Budget/Financial Impact

There is no direct financial impact to approving Resolution 005-2016. The only cost if the actual cost of
destruction.

P.O. Box 217 = 124 North Cloverdale Blvd. * Cloverdale, CA 95425-0217 » Telephone (707) 894-2521 « FAX (707) 894-3451
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CITY OF CLOVERDALE
CITY COUNCIL
RESOLUTION NO. 005-2016

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVERDALE
AUTHORIZING THE DESTRUCTION OF CERTAIN RECORDS APPROVED BY THE CITY’S RECORD
RETENTION SCHEDULE AND AUTHORIZES CITY STAFF TO DESTROY SAID RECORDS LISTED AS

EXHIBIT “A” AND INCORPORATED HERETO

WHEREAS, City Council, by resolution no 074-2006 adopted a records retention schedule in
accordance with the state’s record retention schedule and established the procedure for the
destruction of records.

WHEREAS, the records designated for destruction have been reviewed and approved by the
City Manager/City Clerk/City Attorney for destruction; and

WHEREAS, the Finance Manager and Police Chief have reviewed the attached list of records
and find that they can be destroyed pursuant to the established Records Retention Schedule, and
are in compliance with Section 34090 of the California Government Code.

NOW, THEREFORE BE IT RESOLVED, that the City Council of the City of Cloverdale does
hereby authorize the destruction of the records reflected and attached and incorporated hereto, on
the attached Exhibits “A” and directs City Staff to make the arrangements for the actual destruction
thereof.

It is hereby certified that the foregoing Resolution No. 005-2016 was duly introduced and
duly adopted by the City Council of the City of Cloverdale at its regular meeting held on this 22t day
of March 2016 by the following vote: (Ayes — x; Noes - x)

AYES in favor of:
NOES:

ABSENT:
ABSTAIN:

APPROVED: ATTESTED:

Mary Ann Brigham, Mayor Linda Moore, Deputy City Clerk



Subcommittee Recommendation

N/A

Recommended Council Action
Consider approval of Resolution No 005-2016

Attachments:

1. Resolution No. 005-2016 with Exhibit A and approved request for destruction attached.

CC.



RECORDS RETENTION LIST

| Total

Eligible to

i | ' Retention | Retention be
.. Lkog# __ Department _ Division | RecordSeries File Name/File Contents | .. Date Citation ___Period __ Destroyed ___Record Description
7 T + T s | e i o e T B St Bl che fonb i\ o] o
= (GC 12946; GC Applications, resumes, alternate
: i6250 etseq; 29 ! {lists/logs, indices; ethnicity
'CFR 1602 et {disclosures; examination
| | iseq; 29 CFR ‘materials; examination answer
. : ‘Human ‘ 1607; 29CFR ! ‘sheets, job bulletins: eligibility;
_;r_g_gj_jﬂgmjpi_stra[i'_o_ni _jB§§_(£rc*esﬁ___LR_e§(_qi_lmer_1t_ ... Employment Applications o o 2011/1627.3 !CL+3 12/31/2015electronic database
| { | e
: %GC 12946; GC | :Applications, resumes, alternate
16250 et seq; 29 i llists/logs, indices; ethnicity
i (CFR1602et | i {disclosures; examination
! iseq; 29 CFR ! ‘materials; examination answer
:Human ' 11607; 29CFR 1sheets, job bulletins; eligibility;
on__Resources _Recruitment _____Employment Applications . 2011116273 JEL*3 12/31/2015/electronic database
| i | .
i i i
™ 918{Finance _Accounting  Accounts Receivable Water / Sewer Cash Receipts Nov 2010 - Feb 2011 12010 - 2011 GC 34090 ‘AU + 4 12/31/2015|Utility Cash Receipts
“~ 923 Finance  _ Accounting _Accounts Receivable MARS batch proof list FY 2009 -2010 12009 -2010 GG 34090 AU+4 | deBe0ns
i i
:Utility Billing; Penalties, Final Notices, Shut Off Tags, ;
: X ‘Billing Records; ‘Shutoffs FY 2011 - 2012; Purchase Orders FY 20092011 - 2012; Utility Billing Monthly Reports;
~ 923/Finance __Accounting _‘Purchase Orders ~ -2010 .{2000-2010 1GC 34000 AU+2 | 12/31/2015Purchase Orders ~
! | i .GC 34090; Forms 1096, 1099, W-4's, and
923 Finance 'Reports ~Federal and State Tax 1099's Reports _ R - 2009120U5C4%0 AU+ REVBOSWRe
|
‘ i Customer name, service
| ‘address, meter reading, usage,
( -payments,
- : ; | .applications/cancellations;
928 ‘Finance Accounting Billing Records Utility Billing Activity Report Jul - Dec 2011 2011-2012 GC 34090 AU +2 . 12/31/2015 Billing including monthly activity
i
i Customer name, service
i address, meter reading, usage,
{ payments,
i ! ‘applications/cancellations;
3 929 Finance Accounting  'Billing Records Utility Billing Activity Report Jan - Jun 2012 12011-2012  GC 34090 AU +2 | 12/31/2015!Billing including monthly activity
; . : Customer name, service
, address, meter reading, usage,
-~ payments,
930 Finance Accounting Billing Records Monthly proof list Jul - Dec 2011 - Jan - Jun 2012 2011 -2012  GC 34090 ‘AU + 2 12/31/2015 applications/cancellations
1/12/2016
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RECORDS RETENTION LIST

_ Eligible to

i Total
: | Retention . Retention | be
.. Log# _ Department  Division .  Record Series _File Name / File Contents Date |  Citation ' Period | Destroyed Record Description
: ! Customer name, service
‘Walter / Sewer Month end; closed acct billing; open i i i address, meter reading, usage,
! ‘deposit list; new deposit list; acct receivable by service; ; payments,
: f ‘billing & usage summary; aging detail & summary; ; : | | applications/cancellations;
o= 931iFinance  Accounting _'Billing Records _ adjustment register _2011-2012 !GC34090  AU+2 12/31/2015|Billing including monthly activity
- i | | Invoices, check copies,
. = Qﬁjiffiggggg . Accounting __Accounts Payable _Check copies 2009-2010;A/P Reports by batch 12009 -2010 |GC 34090 AU +4 i__12/31/2015!supporting documents
— : ; | Invoices, check copies,
= 959iFinance ___Accounting _jAccounts Payable _'Accounts Payable Invoices E-M .....12009-2010 |GC34090  |AU+4 | 12/31/2015|supporting documents )
\ i | ! ' Invoices, check copies,
, 960 Finance Accounting _ |Accounts Payable  Accounts Payable Invoices N - R ;2009 - 2010 |GC 34090 {AU+4  12/31/2015|supporting documents
: : I Invoices, check copies,
e ... Accounting _Accounts Payable _ Accounts Payable Invoices A . _.../2009 - 2010 GC 34090 EAU +4 . 121312015 supporting documents
| ] Invoices, check copies,
_j:“_w Qﬁggfinance ~Accounting iAccounts Payable _ 'Accounts Payable Invoices B - Cloverdale _..12009-2010 ;GC34090  |AU+4 1 12/31/2015{supporting documents o
) 965 Finance ‘Accounting  {Accounts Receivable  Cash Receipts Mar Apr May Jun 2010 2009 - 2010 |GC 34090 éAU +4 _12/31/2015|Utility Cash Receipts
| | |
~ 970:Finance :Accounting ___Accounts Receivable _Misc Accts Receivable (MARS) FY 2009-2010 2009 - 2010 |GC 34090 12/31/2015{General Ledger Transfers
! i i i
|
| | - - .
=== 973 Finance Accounting  Accounts Receivable Cash Receipts FY 2009 - 2010; Mar 2010 - Jun 2010 .2009 - 2010 GC 34090 AU +4 12/31/2015!Utility Cash Receipts
]
: Statements, summaries for
i ‘Bank Statements & Reconciliations; Bank of New York, |GC 34090; 26 receipts, dishursements &
e 977|Finance Accounting  Bank Reconcilation __Union Bank; LAIF; Sonoma Co 2008 -2009 |CFR16001-1  AU+5 12/31/2015/reconcillation
: [Invoices, check copies,
979iFinance Accounting :Accounts Payable A/P Invoices Letters S through Z 2009 - 2010 !GC 34090 AU + 4 12/31/2015!supp0r1ing documents
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RECORDS RETENTION LIST

Log# . Department

i
|

== 981Finance

~

™ 984 Finance

~

~

¥

'

982 Finance

983 Finance

{

_ ,‘,9§§§_anan_cg_m,,‘_

992 Finance

999/ Administration
999 Administration

999 Finance
_ 999 Finance

999 Finance

1005 Finance

Accounting

|

“Accounting __/Accounts Payable

|

_Accounting |Accounts Payable

(Checks

i

License ‘Business License

Accounts Payable AFLAC 2010
/Accounts Payable Check Copies FY 2009 - 2010
:Canceled Checks 2009

Business License Inactive as of 12/31/2011

‘Invoices, check copies,

|
% |
__2010{GC34090  AU+4
i |
i i
, _
2009-2010 |GC 34000  AU+4
!GC 34090; CCP i
2000337 AU+ 5
1
GC 34090; CCP ,
2011:337 T+4

12/31/2015supporting documents

{Invoices, check copies,

. 12/31/2015 supporting documents

i
:Includes payroll, canceled &

. 12/3112015/voided checks

12/31/2015 Paid & Reports

| ;
| | ; | Total | Eligible to
! : j | Retention | Retention | bhe
Division .  Record Series  File Name / File Contents Date |  Citation | Period . Destroyed Record Description
: ‘ : I ! ettt o S S 5 e
i i ‘ »
i 1Utility Cash Receipts FY 2009 - 2010; Oct 2009 - Feb | . i
Accounting _|Accounts Receivable 2010 ©,2009-2010 |GC 34090  |AU+4 . 12/31/2015/Cash Receipts _
' h ; i |
: ;Business License Month End Report; Daily Cash Drawer , i ‘
Accounting __ Accounts Receivable _Reconciliation; Penalties Late Notices Shut Offs ,2009-2010 |GC 34090 AU+ 4 . 12/31/2015  Accounts Receivable reports _
J i i i r {
.. Accounting | Accounts Receivable |REMIT Plus Report FY 2009 - 2010 20092010 |GC34090 _ AU*4 | 12/31/2015 Accounts Recsivable reports
i ! i ! E
| | | | |
I |Utility Year End Reports; Monthly Deposit Slips; Dog i l i
_Accounting __ |Accounts Receivable ILicense Month End Report __2009-2010 |GC 34090 AU +4 | 12/31/2015!Accounts Receivable Teports
i ! E i E
| ; ‘ ‘Invoices, check copies,
:Accounting iAccounts Payable 'Accounts Payable Invoices Coastland - Du 2009 - 2010 |GC 34090 !AU + 4 ;12/31/2015{supporting documents
e e L SRS TAEDT . jRerous Rayable I — ;€00 : ! : ] fing documents
; ! ! ! '
Accounting __Accounts Receivable _Cash Receipts FY 2009 - 2010; Jul & Sept2009  2009-2010 |GC 34090 A 1213112015 Utility Cash Receipts
i | 1
| i
i i :
| | @ Z :
‘Grants. |Correspondence _|Grants-coPs 2009 - 2010 |GC 34090 iCL+5 |_12/31/2015/Correspondence
? ’ ; : i
3 |
Human ; i i : ‘
.Resources  |Motor Vehicle Pulls DMV Pulls e 2008/GC 12946 CL+7 | 12/31/2015,CA 91009; 8 USC 1324(a)
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RECORDS RETENTION LIST

| ; | |
: : ﬁ | Total | Efigible to :
| i ! . Retention | Retention . be !
_Log# | Department Division . Record Series ;File Name / File Contents Date '  Citation Perlod__; Destroyed Record Description
i : . ! ! I
. i i | H
N 1007|Finance Accounting __iCorrespondence %Inactive Dog Licenses as of 12/31/2013 2013 fGC 34090 : 2I ) _12/31/2015;Inactlve Dog Licenses
| ; ! i E i :
, ! ; : | : :
w1008 Finance Accounting _ :Correspondence slnaclive Dog Licenses as of 12/31/2013 L 2013/GC 34090 i 2 1213112015/ Inactive Dog Licenses
; : | ! LT T -
! | i ! i i
[~ | i ; | |
1009|Finance_ Accounting __ Correspondence _‘Inactive Dog Licenses as of 12/31/2013 2013/GC 34090 : _2:_12/3112015]Inactive Dog Licenses
! i
~ 1010|Finance /Accounting !Correspondence Inactive Dog Licenses as of 12/31/2013 . 201356@ 34090 2; 12/31/2015Inactive Dog Licenses .
' | | | | |
i ' ; f !
: _1011i{Finance  _ _'Accounling ECorrespondence ‘Inactive Dog Licenses as of 12/31/2013 2013;90 34090 2 12/31/2015 Inactive Dag Licenses
‘ ; : f ‘
b ____1012Finance __fAccounting .Correspondence ‘Inactive Dog Licenses as of 12/31/2013 2013:GC 34090 _ ,gf 12/31/2015! Inactive Dog Licenses
: : - i -
1 i : ; i
i H i !
<= 1013jFinance fAccountIng _iCorrespondence _lInactive Dog Licenses as of 12/31/2013 L 2013§GC 34090 2! 12/31/2015;Inactive Dog Licenses
i . ’ ' i ! -
: { ! i
: : ! X
iRisk ) .GC 34090; GC : :
S~ 1037Administration _‘Management _.Claims, Damage ‘Loyal A Davis 2008 2009:25105.5 CL+56 1 12/31/2015 Paid / Denied e
' ;
i i
: IRisk ; ; iGC 34080; GC ;
.. 1037:Administration IManagement Claims, Damage iNancy Cairns 2008 2009:25105.5 iCL+5 . 12/31/2015-Paid / Denied e
; IRisk ; GC 34090; GC | i j
1037 Administration __:Management Claims, Damage ___iNuForest Products 2008 : ~CL+5 - 12/31/2015 Paid / Denied
: i : : ! o

1037 Finance

jAccounﬂng

:Billing Records

Utility Bifling Activity Report; Billing Register Jun 2012

2009-25105.5

2011 - 2012 _.GC 34090

AU + 2

!Customer name, service
laddress, meter reading, usage,
ipayments,
.applications/cancellations;

12/31/2015 Billing Including monthly activity
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RECORDS RETENTION LIST

)

Ctoans

T 1158 Finance

1037 Public Works

1037 Public Works

; ‘Department of Water Resources, Public Water System
|Reports Sanitary Surveys  Statistics 2005
|

:State Water Resources Control Board, 2004 - 2005

1047 Administration

™\ 1048 Administration

7~ __1151(Finance

§ :Survey for Wastewater Collection, Transport, and/or |

_[Reports  Sanitary Surveys _Treatment Agencies ;2004 -2005 40 CFR 141.33 CU+10
| ; i
: i | i
| | ! |
|Legal : _ | | |
iLegislative  Agendas .City Council Agenda (Original) Jan - Jun 2013 _ __.2013:GC 34090 CU+2 |  6/30/2015|
| |
[Legal / : i ' ; i
Legislative _ Agendas .{City Council Agenda (Original) Jul - Dec 2013 . 2013GC34090 _ lcu+2 . 12812015
I i ? ;

.Accounting __Accounts Receivable |Cash Receipts FY 2009 - 2010; Jul & Aug 2009 2009 - 2010 GC 34090

i

“\-7 = l1§g|iFinance

... 200540 CFR 141.33 1CU+10

a é ! i
f | | |
,  Total  Eligibleto |
| i Retention | Retention | be !
Log# . Department | Division Record Series  File Name/ File Contents ... Date Citation ,  Period | Destroyed | Record Description

‘ i |
i ‘ i i

. 1037|Finance _ Purchasing ~ Purchase Orders Purchase Orders FY 2011 - 2012 . 12011 -2012 :GC 34090 jAU+2 12/31/2015 Purchase Orders

... 12(31/2015 correspondence

... 1203172015 correspondence

iStatistics, reports,

|Statistics, reports,

Accounting .Accounts Receivable E,C"‘,S,h receipt FY 2009 - 2010; Sept & Oct Aiz,oog =

1157 Finance _
!

1159 Finance _

1196 Administration _

1196 |Administration

___/Accounting _ Accounts Receivable Cash receipt FY 2014 - 2015; Jul - Sept (scanned)

____‘Accounting  Accounts Receivable Cash receipt FY 2014 - 2015; Oct - Dec (scanned) 2014 -

2010 'GC 34090

;AU+4

|

Applications, Boards,
‘Legal/ Commissions,
[Legislative  Committees

| Contracts and
Legal / Agreements; Excl. Release, Waiver of Liability, Assumption of Risk and
‘Legislative Capital Improvement _ Indemnity Agreement (Adults) - Date to SK8 activity 2010

. 2014

_Accounting  Accounts Recelvable  Cash receipt FY 2009 - 2010; Nov 2009 - Feb 2010 2009

2015 GC 34090

-2015 GC 34080

-2010 GC34080

2013,GC 34090

2010:GC 34090

:Copies

Copies

AU+4

_CLr2

T+5

.13/@112@15,@9ﬁ115y CashReceipts
1213112015 Uity Cash Receipts
,:._1_?-’_/,_3,1__/_2_91__5}!@!! CashReceipts
_._4,1‘21?_1_/.2_915_;5l{t"1tv.cash.Bece,ipts
_12/31/2015 Utiity Cash Receipts

... 123172015/ Not Selected

i
!
i

‘Includes leases, equipment,
12/31/2015:services, or supplies
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RECORDS RETENTION LIST

| |
| i
i | ! Total Eligible to
! ] | Retention | Retention be
Log # Department Division Record Series _ File Name / File Contents Date ' Citatlon | Period Destroyed Record Description
. ' : Building, housing and mobile
' . home code violation records
! : including inspections; public
| nuisance rubbish and weed
: : abatement, vehicle abatement,
Code ! . : ; cltations, massage parlor
_..1196/Development _ Enforcement :CaseFiles _iCode Violations - all types 2012 _ 2012!GC 30409d LCL+2 12/31/2014|permits, general
: i : Building, housing and mobiie
! ; ; home code violation records
i i i including inspections; public
: i nuisance rubbish and weed
: . : . abalement, vehicle abatement,
Code i Abandoned or Distressed Residential Property 2011 - ! ; citations, massage parlor
1196|Development  |Enforcement ICase Files ‘2013 2013,GC 34090d iCL+2 12/31/201 5ipermits, general
: ; ;
- General : :Various Correspondence with Williams, Kuebelbeck & I i
1203 |Administration | Subject ‘Comrespondence _ 'Assoc 1982 - 1983 . 1982 -1983 |GC 34080 : 12/31/1985|Correspondence
' : | : !
iGeneral ‘Request for Park Use Fee Waiver; Boosters Club; Pre- : ‘ ;
1203 |Administration  |Subject ... . Correspondence :Schoot Co-op. 2002 - 2003 'GC 34090 : 12/31/2005!Correspondence
i i :
General ; 2002 Development Impact Fee Update for Water and : ' !
1203|Administration | Subject iReports: Departmental :Corporation Yard Facilities March 2002 2002:GC 34080 iCU+2 12/31/2004Activity, periodic
| B ! i i
| | | |
General { '1996 Development impact Fee Update for Public [ i '
1203 |Administration  |Subject ‘Reporis: Deparimental : Facllities 1996:GC 34080 ICU+2 12/31/1998Activity, periodic
i mental . — L L : i
iGeneraI i %Economic Development Strategy: Two Year Goals, ! : ' iSpeciaI / or Final summary,
1203;Administration . Subject Reports: Departmental 'Objectives and Programs FY 1996 - 1998 11996 - 1998 |GC 34080 CU+2 | _12/31/2000 review or evaluation -
. 3 I ] !
* ’ ! : : ! :
H ‘Floods 1995 & 19897; Proclamation of Local Emergency : 1
| i 101/1995; Memo Storm Damage 01/1995;Proclamation of !
! i :Local Emergency 03/1995; Memo Closure of Incident ; :
! 'FEMA 03/1995; Memo Status Report of damage from the : :
:General floods of March 1995; staff report to adopt resolution; : ’ . ‘Special / or Final summary,
1203 |Administration _:Subject :Reports: Departmental ‘Proclamation of location emergency 01/1997 1995 - 1997 -GC 34090 Cu+2 12/31/1999:review or evaluation
; : : : ) H
! i : [ !
' iGeneral i .Area |l - Cloverdale Links LLC Specific Plan Guidance : i :Special/ or Final summary,
1203 Administration 'Subject :Reports: Deparimental package outline 08/2000 2000:GC 34080 Cu+2 i 12/31/2002:review or evaluation
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RECORDS RETENTION LIST

| i
i
, ; X Total Eligible to
: ' Retentlon Retention be
Log # Department |  Divigion Record Serles Flle Name / File Contents ) Date Citation Period Destroyed Record Description

H !

{General ; Special / or Final summary,
1203 |Administration | Subject {Reports: Departmental |Various reports RE: Fee Schedules and updates 2000 2000(GC 34080 icu+2 12/31/2002:review or evajuation

j ! ! . ‘

General : Public Hearings and Recommendation to Adjust Service : i | iSpecial / or Final summary,
1203 |Administration : Subject 'Reports: Departmental \Fees e . i 2000:GC 34090 cu+2 12/31/2002 review or evaluation

iLegal / Agresments; Excl. Agreement with Willdan Associates to develop an interim } CCP 337.2, 343; | Includes leases, equipment,

1

Contracts and !
f

1

1203 |Administration |Legislative Capital Improvement _|development fee pragram for public facilities 1991,BandP7042.5 T+5 12/31/1997 [services, or supplies
Contracts and
Legal / Agreements; Excl. : Includes leases, equipment,
1203|Administration |Legislative Capital Improvement _{Correspondence re: donations to the City of Cloverdale {1984 - 1988 |GC 34090 :T +5 12/31/1993 | services, or supplies .
i §Contracls and :

‘Legal / :Agreements; Excl. Vista View Heights Refund agreement - reimbursement of

! Includes leases, equipment,
1203; Administration _‘Legislative Capital Improvement _|water 1968

1988/GC 34090  T+5 12/31/1978 | services, or supplies

1
i
I
i
T
1
1
I

; Contracts and ' : -
‘Legal/ !Agreements; Excl. ‘Agreement to conduct an economic development study :

: Includes leases, equipment,
1203}Administration Legislative _ Capital Improvement 'with Willlams, Kuebelbeck and Assoc 1982 o 1982/GC 34090  T+5 12/31/1988services, or supplies ]
; ! : : i i
i Contracts and :Settlement agresment for Water Treatment Plant with :
Legal / Agreements; Excl. [CalOsha for penalities for workplace safety violations I Includes leases, equipment,
1203|Administration {Legislative Capital Improvement {2007 2007!GC 34090 T+5 12/31/2012|services, or supplies

|
Contracts and ;

i ;
Legal / Agreements; Excl. :Settlement agreement for Water Treatment Plant with ! ) Includes leases, equipment,
1203 Administration _;Legislative _ !Capital Improvement EPA for Notice of Non-compliance Clean Air Act 2008 2008!GC34080 ~ T+§ 12/31/2013,services, or supplies
i : i

i

'
1

. fContracts and ;
i Includes leases, equipment,

|Legal / ;Agreements; Excl. }Equlpment: Vactor Truck Lease - Western Power and

1203 Administration |Legislative __ Capital Improvement |Equipment 1997-200t e 1997?99_34090 T+5 12/31/2007 services, or supplies
5 | :
) i ivarious correspondence and staff reports re: ! ; : H
1203;Development _ !Engineering __"Correspondence ._:Development Impact fee update 1991 -2006 11991 - 2006 'GC 34090 . 2; 12/31/2008!Correspondence

: Administrative iSurplus Property: i iGC 34090; CCP

12/31/2009: Sealed bid sales of equipment

1203!Finance Services _Disposal N Release of equipment utility and police vehicles ; 2004,337 ‘AU + 4

1

i . H i H i
: ;Administrative "Surplus Property: : ‘GC 34090; CCP i )
1203 Finance ‘Services ‘Disposal .Sales agreements for various equipment 2003 337 ‘AU + 4 .__12/31/2008:Seaied bid sales of equipment

112/20186
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RECORDS RETENTION LIST

i T
! i
; . i Total Eligible to
: Retention Retention he
Log # Department Division | Record Series Flle Name / File Contents Date Citation Period Destroyed Record Description
Administrative ;Surplus Property: GC 34090; CCP
1203 Finance Services Disposal Srenrelease1996 1996 (337 AU +4 12/31/2001|Sealed bid sales of equipment
| GC 34090; 26
; ! ! CFR 301 65- Reflects purchase date, cost,
1203 ‘Finance Fixed Assets _Inventory iComputer {nformation and Inventory 1997 1967, 14F) AU+4 12/31/2002jaccount number
GC 34090; 26
. CFR 301 65~ Reflects purchase date, cost,
1203 /Finance Fixed Assets |Inventory Equipment; Dump Truck 1980 1980]1/(F) AU +4 12/31/1985|account number
i ! T ]
i i GC 34080; 26
| CFR 301 65- Reflects purchase date, cost,
1203|Finance Fixed Assets _Inventory IMB 6000 Computer Equipment 1990 . 1990/1/(F) AU+4 ’ 12/31/1995|account number
: |
: GC 34090; 26 !
: CFR 301 65- : Reflects purchase date, cost,
1203, Finance Fixed Assets _:Inventory Macintosh Computer 1988 . da88|1/(F) AU+ 4 ! 12/31/1993|account number )
f + -
! |
: ; : i
:Vehicle Ownership & g I :
1203!Finance _ Fixed Assets _ ‘Title Fire Equipment 1996 : 1996'VC 99006t seq L 1..12/31/1996 | Title transfers when vehicle sold
N 1 H 1
‘ i E i
_Vehicle Ownership & ! !
1203 {Finance Fixed Assets 'Title Equipment: Fire Truck 1981 1981;VC 9900et seq L i 12/31/1981|Title transfers when vehicle sold
. 1
; i i i | :
. ?Vehicle Ownership & i :
1203 :Finance Fixed Assets _:Title Equipment purchases: Fire Trucks 1965 1965:VC 9900et seq L i 12/31/1965Title transfers when vehicle sold
i ! i
' ! : E i
i i :
! Vehicle Ownership & | ' !
1203/Finance Fixed Assets _:Title ;Equipment: Fire Truck - Sale of 1951 Fire Truck 19881 3 ~1881,VC 9900ei seq !L ! 12/31/1981 Title transfers when vehicle sold
: : i i : |
. : ; ; ] ;Request for Qualification;
: ‘Bids, RFQ's, RFP's:  : 'GC 34090; CCP : .requests for proposals regarding
1203 Finance Purchasing __ :Successful :Flail mower West Cal Tractor 2003 o ~_2003:337 AU+S ._12/31/2009.goods and services
) ' i i i ! :
i : : : : :Request for Qualification;
: QBIds. RFQ's, RFP's: | i ?GC 34080; CCP | irequests for proposals regarding
1203}Finance Purchasing __ :Successful ‘Equipment: Loader 1080 R 1980,337 AU+ 5 12/31/1986 goods and services
T ; 1 ; .
i : i : ‘Request for Qualification;
. i ‘Bids, RFQ's, RFP's: ;GC 34090; CCP | i -requests for proposals regarding
1203!Finance ‘Purchasing __Successfut ‘Public Works Tractor 2003 2003337 AU+ 5 12/31/2009igoods and services
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; i : i | i
; : | | i i
5 i | Total ! Elgibleto i
; ! | Retention | Retention | be
Log# ' _Department Blvision .  Record Series___iFile Name / File Contonts |_._ Date Cltation i Period ! Destroyed Record Description
: : iVarlous Correspondence, reports and memos re: Water | i i TR T
! ;and Sewer System, work outline, rate studies ! : !
|(workpapers), Ltr re: proposed AB 1803 Monitoring ; i
General 1Program, Wastewater treatment and disposal evaluation | : }
1205 ,Administration |Subject _ |Correspondence '1984 - 1992 ~ | 1992|GC 34080 : 1 12/31/1994
] ! H ! H
. iVarious Correspondence re: Wastewater Sewer Study i :
. General H iAstl Road; let to RWQCB revised permit; report from :
1205 Administration )Subject Correspondence ]Coastland re: South Asti Road Sewer Study Area 2007 ‘ 2007)GC 34090 = . 12/31/2009 _
' i i |
1 : !
General |Correspondence re: Affordable Housing Nexus Study l :
1205 Administration | Subject Correspondence 12001 . 2001|GC 34090 : i 12/31/2003 .
| | ! | T
i i ! : i ;
; General ; : |
1225__?Avainistratlon Subject iReports: Deparimental {Reports re: Russian River Potter Valley 2000 ; 2000(GC 34090 iCU+2 12/31/2002 B
: i ; i i
‘ General | Final Report Northern Sonoma county Transit Alternative i ! ;
1205 ' Administration iSubject éReports: Departmental |Analysis, Technical Advisory Committee 1998 : 1998|GC 34090 Cu+2 i _12/31/2000 e ]
i Traffic Impact Fee Study for the Police and Fire Master ' :
: General ) Plans; prepared by TJKM Transportation Consultants ! i :
1205.Administration  |Subject !Rgpgrls: Departmental |1992 e . _ .. 1992,GC 34090 CUu+2 .. 12/31/1994 e T
H i i i
! !
, General !
1205 Administration _|Subject !_Repons: Departmental {Water Filtration Plant / Project Feasibility report 1993 ! 1993.GC 34090 CUu+2 i 12/31/1995 ]
H . R i
Draft Final Report; Sonoma / Marin Multi-Modal |
General . Tranportation and Land Use Study; section 3, preferred ! ; i
1205.Administration | Subject :Special Projects 'scenario 1997 . e 1997:GC 34080 iCU+2 i 12/31/1999 e
i iCommunity ! { ' '
X 'Development Block . iGC 34080; 24 i
) | iGrant and Urban ! : :CFR 670.502; ; : Applications, reports, contracts,,
____..1205 Administration _Grants _:Development CBDG _ :State of California Per Capital Grant Program 2003 - 2011 2011;,CFR85.42 T+4 . 12/31/2015lsupporting documents
: | t : ¢ : i . :
! ‘Agenda item re; Consideration of a tentative subdivision i ! T
: .map, rezone to planned development, and preliminary i i :
, "development plan applications for a 19 lot single-family : i ! :
: iresidential subdivision, and adoption of a mitigated ; ! '
. ' Legal / ‘Agenda Reports -negative declaration, approximately 42.62 acres at the ‘ ! ;
... 1205 Administration [Legislative  (Master, Subject Files) :north end of the existing Vista View Dr, 2005 . ... 2005,GC 34080(d) CU+2 . Aemsizoor: e
; ‘Applications, Boards,
'Legal / :Commissions, ‘GC 34090; GC :
1205 'Administration _Legislative Committees ‘Planning Commision applications 2005 2010°40801 T+5 12/31/2015:Selected
1112/2016
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]
i ! A
i . Total Eiigible to
i | Retention Retention be
___Log# Department | Division Record Serles File Name / Flle Contents : Date Citation Period Destroyed Record Description
.
iLegal ! Re: Water Management Case No. 230939, Subpoena, : ]
| 1205)|Administration ELegisI_a]ive Case Records correspondence re: records request. 2002 200242 USC 51983 (CO+7 12/31/2010
; Contracts and ) ' '
:Legal / Agreements; Excl. Agreement between TJKM to develop a cltywide traffic | i ; Includes leases, equipment,
1205|Administration :Legislative Capital Improvement | mitigation program 1991 e 1981,GC 34090 iT+5 12/31/1996 services, or supplies
: ! - T
i H
: Contracts and Agreement with Whitlock & Weinberger Transportation to :
éLegaI/ Agreements; Excl. prepare a citywide development capacily analysis : ’ Includes leases, equipment,
1205 Administration ;Legislative Capital Improvement _|proposal 1997 1997|/GC 34090 [ T+56 12/31/2008|services, or supplies
! —1 : St B
[ Contracts and | :
iLegal / Agreements; Excl. ‘ ! Includes leases, equipment,
1205 ;Administration 'Legislative Capital Improvement _.Loan Agreement wth Boys and Giris Club 1997 - 2002 2002|GC 34090 IT *5 . ....})_12i31/2007|services, orsupplies
| |
‘ Downtown Marketing Strategy prepared by Swan & Assoc ! |
1206,Development  :Administration [Reporis 1999 :~ 1999|GC 34090 iCcu+2 12/31/2002
! ! : E
! i Initial Study for the proposed Cloverdale Housing f i
! Studies, Special Element Update prepared by Leonard Charles & Assoc . i ‘
1205!Development__ Administration iProjects & Areas 2000 o L 2000i1GC 34090 'CL+2 :12/31/2002 i L
: : i i ; Building, housing and mobile
: ! home code violation records
; » i including inspections; public
i ; nuisance rubbish and weed
; ! . : abatement, vehicle abatement,
ICode ! i icitations, massage parlor
.1205|Development _ Enforcement Case Flles Various Closed Code Enforement case files 2013 ! 2013;GC34090d  CL+2 : 12/31/2015!permits_.g_eneral _________
i i |
! : Various workpapers and correspondence re: varlous rate . : !
_1205|Public Works __'Administration |Correspondence studles 1989 ___1989;GC 34080 : 12/31/2001 o )
{ i ! I
| :
: H , Pavement Management System, initial Study, prepared : | :
1205 |Public Works __;Streets/Alleys :Reporis / Studies by Coastland engineering, 1996 . 2001;GC 34080 ‘CL+2 123 IZOOS; . . .
5 ¥ H : H
| | ! i z 5
. ; .General ' Memo re: Future Grant Opportunity PG&E Economic | E ; :
... 1207 Administration _'Subject :Correspondence :Development Grant Program 2003 20031GC 34090 _._2; 12/31/2005:Correspondence
! ; iCommunity : ! | !
; :Development Block | ; 'GC 34000; 24 : ;
; : Grant and Urban gBiair, Elm & Alter Streets 1989; Contract with John Wright i ';CFR §70.502; : : ;Applications, reports, contracts,,
1207 i:Administration _“Grants :Development CBDG__ & Associates for street construction : 1989:CFR85.42 T+4 12/31/1994 isupporling documents
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T ] i ;
| |
; i Total Eligible to |
| Retention Retention be :
Log # Department ___ Division Record Series File Name / File Contents . Date Citation Period Destroyed ! Record Description
; MOU agreement between Sonoma County Community i ‘ T
: Foundation (SCCF) and the City as representatives of the i i
; Cloverdale Youth Partnership, governing the use of funds i :
i Community granted by the foundation to the City of Cloverdale to :
: Development Block  [underwrite the Cloverdale Youth Partnership's GC 34090; 24
! Grant and Urban programmatic involvement in the Resilient Communities CFR 570.502; : prpllcalions, feports, contracts,,
1207 /Administration ;Grants Development CBDG | Initiative (RCI) 1999|CFR85.42 T+4 112/31/2004 'supporting documents
! : CDBG Burbank Housing Cloverdale Townhomes; ! : T
: Agreement with Burbank Housing Development ; ;
| Community Corporation for land acqusition ; Trust Agreement with ;
Development Block Burbank Housing Development Corp and Sonoma County: GC 34090; 24 ! i
Grant and Urban Community Development Commission for Sebastopo! CFR §70.502; i {Applications, reports, contracts,,
1207 |Administration Grants Development CBDG  |Housing (copy)1995 - 1996 1996 |CFR85.42 T+4 ! _12/31/2000|supporting documents
; Community CDBG agreement Sonoma Counly Community | i
Development Block  |Development Commisslon for Sidewalk ADA : GC 34090, 24 i
Grant and Urban Improvements 1998 - 1999; SCCD Staff Report 2000 - ' CFR 570.502; .Applications, reports, contracts,,
1207 |Administration  [Grants Development CBDG _ 12001; Various memos and notes re: SCCDC i 1999{CFR85.42 T+4 12/31/2004supporting documents
H Community H !
' Development Block  |Agreement with Community Development Commission fori 'GC 34090; 24 l
Grant and Urban 2005-2006 Community Development Block Grant Funds : CFR 570.502; : ‘Applications, reports, contracts,,
1207 |Administration _iGrants Development CBDG __ifor Cloverdale Housing Rehabilitation program 2005 {2005 - 2006 |CFR85.42 T+4 ' 12/31/2010;supporting documents
Community ! : T
| Development Block GC 34090; 24 , :
; Grant and Urban Communily Partnership for Youth - various agreements CFR 570.502; i -Applications, reports, contracts,,
1207 |Administration  Grants Development CBDG _ |and correspondence re: Boys & Girls Club 1997 - 2003 2003|CFR85.42 T+4 12/31/2007Isupporting documents R
Community : :
Development Block  {CDBG Business Development / Employment Generation -! GC 34090; 24 i
Grant and Urban various agreements and correspondence business | CFR §70.502; !Appllcallons. reports, contracts,,
1207 |Administration Grants Development CBDG __[development 1995 - 1996 i ._1998|CFR85.42 T+4 12/31/2000supporting documents
! Community i !
} Development Block : GC 34090; 24 ; :
: Grant and Urban Joint Power Agreement JPA for housing and community CFR 570.502; I :Applications, reports, contracts,,
1207 |Administration Grants Development CBDG __|development with County of Sonoma 1993 - 2002 2002|CFRB5.42 T+4 .. 12/31/2006|supporting documents |
i i 1
’ | ! A ;
N }General Gambetta, Dena - Correspondence re: First Street
.. 1208[Administration :Subject Correspondence !Overpass dedication and naming 1993 - 1994 1994 |GC 34090 i 2 12/31/1996 Correspondence .
; , ;
i
i iGeneraI Various Correspondence re: History of City Clerk position : )
_1208|Administration__|Subject Correspondence {1988 oo 1988,GC 34090 21_12/31/1980 Correspondence |
i ;General Correspondence Historical Society re: storage of Stage :
1208 Administration -Subject {Correspondence Coach 2003 2003'GC 34090 2! 12/31/2005 Correspondence
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i

i | : f

i : ] Total Eligible to i

i | i ! Retention | Retention be |

Log# . Department . Dlvision :_...Record Serles __File Name / File Contents Date Citation Period Destroyed ; Record Description
) | |
éGeneral ! Varlous correspondence re: upgrading computer system i
1208 |Administration ;Mect |Correspondence 2000 2001:GC 34090 2 12/31_/_2003;Correspondence_ ___________ .

: ! State of California Depariment of Health Services - re: 4 !

i .General ' Annual Inspection of Water Treatment Plant and Storage ) ‘ ‘
1208!Administration _{Subject |Correspondence tanks; City response of DHS 1999 - 2000 2000{GC 34090 2 12/31/20021Correspondence

| i 1 ;

;General : County of Sonoma Department of Emergency Servcies: :
1208 Administration _%Sub@ct :Special Projects Hazardous Waste Inventory 1999 ! 1999 GC 34080 CU+2 12/31/2001 |Report

i ! e ! :

[ ! | i

! i .

: :General | Report on polychlorinated biphenyls (PCBs) by
1208!Admin_i§§r_qlion :Subject 'Special Projects Enviromed Health Services 1986 i 1986 GC 34090 CU+2 12/31/1988 Report N

; ; I ’ Original Agendas and special

! i | meeting notices; including

! ; certificates of postings, originat

: summaries, original

i : g communications and action

! fLegaI J : j agendas for Council, Boards
1208 LA_drgjrjs_tr_atip_r}_ :Legisiative  ‘Agendas Proclamation Palriot Day 2002 L 2002:GC 34090 CU+2 1. 12/31/2004!and Commissions i

—— ' i . Original Agendas and special

i : _ i meeting notices; including

i ; : : certificates of postings, original

! i summaries, original

! i | i i communications and action

| Legal / ! | . x agendas for Council, Boards
1208|Administration :Legislative |Agendas Proclamation Juror Appreciation Week o 2001:GC 34090 CU+2 i 12/31/2003}and Commissions e

; o T i i

! ; i | ;

A : !Applications. Boards, . i

i ‘Legal / ,Commissions, ‘GC 34090; GC i '
1208|Administra_tion 'Legislative ;Commiittees General Plan Citizen's Advisory Board 2004 2004:40801 CL+2 ! 12/31/2006;N0t Selected e

i i | : ! :

. {Contracts and [ , ; .

| :Legal / iAgreements; Excl. -Agreement for Special Services Installation of Historical :CCP 337.2, 343; ilnclu_des leases, e.qulpmenl,

1208 Administration _Legislative _ _‘Capital Improvement ;Murals - Empire Builders Jeff Conner 1995 | 1995:BandP70425 T+5 ! 12/31/2000:services, or supplies
: :Contracts and : ; i )

! iLegaI / 1Agreements; Excl. ; ; 1 iIncludes leases, equipment,
1208 Administration _'Legislative Capital Improvement _:Various insurance certificate related to contracts 2002 CCP 337.2 T+5 12/31/2007 ;services, or supplies }
— Tt T I 1 - - .

: : |

.Contracts and ; . ' !

! .Legal/ ‘Agreements; Excl. :Loan agreement with Exchange Bank, promissory note, _ ; iIncludes leases, equipment,

1208:Administration :Legislative -Capital Improvement _:Matured 2001; 1998 & 2000 ; 2001.GC 34090 T+5 12/31/2006 | services, or supplies
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I i
I |
; |

i | i
; |
. | I Total | Eligible to
! ; . ! Retentlon Retention be
Log # 1 Department Division i Record Serles iFlle Name / File Contents . Date : Citation ' Period_ I Destroyed Record Description
: | ! ! e
! iContracts and ! i i |
Legal / !Agreaments; Excl. lLoan agreement with Exchange Bank, Utility Vehicles | i Includes leases, equipment,
1208)|Administration |{Legislative 1Capital Improvement 1998 - 2003 2003|GC 34080 T+5 I 12/31/2008|services, or supplies
i :Loan Agreement with Community Development Agency o
-Contracts and and Northcoast Wine and Visitor Center and Cloverdale
Legal / ‘Agreements; Excl. 'Chamber of Commerce, amendment to loan dated i : Includes leases, equipment,
. 1208 /Administration |Legislative Capital Improvement I6/1 2/1997; 2001 - 2005 ] _2005|GGC 34090 T+5 12/31/2010|services, or supplies
Contracls and : :
Legal / ;Agresments; Excl. iLoan Auaranty Agreement with State Assistance Fund | Includes leases, equipment,
1208,Administration |Legislative :Capital Improvement _;and CCDA for loans to small businesses, 1993 2000{GC 34090 T+5 12/31/2005iservices, or supplies
i : : _— Supplles |
Legal / ; GC50115;
1208 )|Administration [Legislative Petmons :Petition Street Lighting Tax Assessment 1985 1985:GC6253 CU+1 12/31/1986;Submitted to legisiative bodies
....... ; ent : eg
i !
Legal / : : |GC50115; :
1208 |Administration  |Legislative _ Petitions iPetitions Varlous issues 1974 - 1989 1989%606253 ;CU+1 1 12/31/1991!Submitted to legislative bodies
i i i A
iLegal/ ) ! iGC50115;
1208 Administration  'Legislative __Petitions ‘Petitions Viacom / Additional Cable Channels 1978 : _1978)GC6253 iICU +1 12/31/1979;Submitted to legislative bodies
R a : ' , i ! -
: : i
Legal/ i i_ GC50115;
1208 |Administration |Legislative :Petition water & sewer rates 1984 1984:GC6253 CU+1 12/31/1985|Submitied to legislative bodies
| ; | _
Municipal : :Flood Emergency 1995; various correspondence and i ; 3 f
1208:Development  iFacility ‘Flood Records :photos ! 1995,GC 34090 1CU+2 12/31/1998\Correspondence
i i !
! : : : i .
: : ; ; i
1208 Public Safely _iFire Safety  Administration ;Fire Rating Bureau 1964; quotes for fire equipment , 1964 GC 34090 B 12/31/1966 Correspondence
I | ‘ j | | |
. I : fMoody. Anna - Airport Hangar License Agreement #6, , Including concessionaire, slop
1208 Transportation _;Administration ‘Agreement 210 A : __.2010 CCP 337 T+4 . 12/31/2014}rental, facifily storage
: ; : i : : :
! ' i : !
; :Vaughn, Kenneth Jr - Tie Down Agreement; Terminated ) ; i Includlng concessionaire, slop
1208 Transportation ' Administration :Agreement —...:2010 e 2010iCCP 337 T+4 i 12/31/201 4,rental facllity storage
: ! ]
. : ' : Jincluding concessionaire, slop
1208 Transportation :Administration ‘Agreement :Vaughn, Kenneth Lease Agreement 2004 - 2009 2009 CCP 337 T+4 12/31/2013:reptal, facility storage
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l T
i ;
! ; ) i i Total Eligible to
i : ' : . Retention Retention be
__Llog# . Department Division |  Record Series _ File Name / File Contents . __Date ' Citation Period | Destroyed Record Description
: i ; f T ~
i : i
i i "
. ! i IIm':|udlng concessionalre, slop
1208 Transportation jAdministration !Agreement ‘Vaughn, Kenneth Hangar Agreement 2000 - 2005 2005|CCP 337 T+4 12/31/2009|rental, facility storage
i . RN D - -
R : ) : Including concessionaire, slop
_______ 1208, Transportation __;Administration 1Agreement Boucher, Mechet Hangar Agreement 2000 - 2005 i ..2005,CCP 337 T+4 12/31/2009'rental facility storage
! ; :
: ; l
i : : I i Including concessionaire, slop
1208 Transportation !Adminislration ‘Agreement ‘Black, David Ground Lease 1985 - 1990 1990|CCP 337 T+4 12/31/1994 rental, facility storage
N H i T S ——
| | : : !
| | ; i
| : i i Including concessionaire, slop
1208, Transportation _:Administration ;Agreement ‘Anderson, Robin Hangar Agreement 2000-2005 | 2005iCCP 337 T+4 12/31/2009rental, facility storage
i ! ! |
! ; : ! |
i : : -Including concessionaire, slop
... .. 1208 Transportation fAdminlslrallon Agreement Beer, Sandra / Arthur Ground Lease 1996 - 2001 l— 2001 ICCP 337 T+4 12/31/2005rental, facility storage
| | | 5
: ‘ i Including concessionaire, slop
1208 Transportation _:Administration Agreement Beer, Darrell Tie Down Lease 2005 - 2010 2010;CCP 337 T+4 12/31/2014 rental, facllity storage
orte ; nleas : e L T !
| | ‘
! : : Including concessionaire, slop
1208 Transportation ;Admlnislratlon |Agreement iDalbec, Edward Hangar Agreement 1991 P 1991 lCCP 337 T+4 12/31/1995 rental, facllity storage
! : - : ’ T
l ! ; .
i : . i : ' JIncluding concessionaire, slop
... 1208 Transportation :Administration_Agreement :Dalbec, Edward Hangar Agreement 2000 i ~_2000|CCP 337 T*4 12/31/2004 irental, facility storage
: PSR- IR | A acilly storage -
: . i .
; ; ' : |
; : : i : ! :Including concessionaire, slop
1208:Transportation 'Administration Agreement __ Dalbec, Edward Hangar Agreement 2004-2009 2009:CCP 337 J+4 | 12031/2013! irental, facllity storage
: !
. ; : . | H |ncludmg concesslonaire, slop
1208 ! Transportation _Administration :Agreement ‘King, Alvin Ground Lease 2004 2004:CCP 337 T+4 1 2/31/2008 rental, facility storage
: mRhenaion Jfgreement L RINg, Alvin Lbrounc Lease 2004 — e e ; | .
| | . f ! | |
] A i N !
| : : . : : ' Inciudmg concessionaire, slop
__1208!Transportation 'Administration |Agreement _..Peterson, Erlc Ground Lease 2004 - 2009 2009:CCP 337 T+4 1213112013, renlal facillty storage
; K ‘Community _ ' .
:Development Block  -CDBG investor owned housing rehab; Agreement with GC 34090; 24 . |
Car , iGrant and Urban CDC, JPA for Housing & Community Development; 1996 ‘CFR 570.502; | ; ;Applications, reports, contracts,,
1209'Administration  Grants ‘Development CBDG - 2000 2000:CFR85.42 T+4 12/31/2004 :supporting documents
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| Total | Eigibte to
| Retention | Retention be
Log# Department i Divislon < Recc){d Series File Name / File Contents Date Citation Period Destroyed Record Description
ommunity L
| Development Block GC 34090; 24
Grant and Urban CDBG housing rehab; Agreement sidewalk ADA CFR 570.502; Applications, reporis, contracts,,
1209|Administration 'Grants Devslopment CBDG  |improvements 1998 -1999 1998|CFR85.42 T+4 12/31/2003 |supporting documents '
! Community ; T T
Development Block : GC 34090; 24
Grant and Urban CDBG Application; Housing Rehabilitation and ) CFR 570.502; Applications, reports, contracts,,
1209|Administration_ |Grants Development CBDG _ [neighborhood improvements 1984 - 1985 ' 1985|CFR85.42 T+4 12/31/1989Isupporting documents
Community ' ;
: Development Block GC 34080; 24 | !
; Grant and Urban CFR 570.502; | :Applications, reports, contracts,,
1209|Administration |Grants Development CBDG  |CLO-NET- agreement 2009 2009/CFR85.42 T+4 12/31/2013 Isupporting documents
Community Sonoma County CDBG Cloverdale Shared Housing; -
Development Block  |Cloverdale affordable Housing Development; CDBG Staff GC 34090; 24 |
Grant and Urban Report; Agreement between County and Cloverdale CFR 5670.602; | Applications, reports, contracts,,
1209 |Administration !Grants Development CBDG  |CDBG funds; 1993 - 1994 1894!CFR85.42 T+4 12/31/1998 |supporting documents
Community
Development Block GC 34090; 24
! ‘Grant and Urban ADA Scheduling; Application Sidewalk repair and CFR 570.502; Applications, reports, contracts,,
1209 |Administration :Grants Development CBDG  |construction; 1998 1898|CFR85.42 T+4 12/31/2002:supporting documents
Community . :
Development Black : GC 34000; 24 |
1 Grant and Urban | CFR 570.502; Applications, reports, contracts,,
1209 Administration |Grants ___ |Development CBDG _|CDBG Housing - Clark Street 1983 - 1984 | 1984|CFR85.42 T+4 12/31/1988 |supporting documents
! : Community
i Development Block GC 34090; 24
Grant and Urban CFR 670.502; . Applications, reports, contracts,,
1209 |Administration Grants Development CBDG _ |CDBG East Third Street improvement 1990 - 1991 1991|CFRB5.42 T+4 12/31/1995supporting documents
i Community i { !
! ‘Development Block GC 34090;24 - :
' :Grant and Urban CFR 570.502;, ; :Applications, reports, contracts,,
1209;Administration :Grants _;Development CBDG _[CDBG Haliday Inn; application; 1996 - 1997 1997|CFR85.42 iT+4 12/31/2001 isupporting documents
j ;Community i
, 'Development Block , GC 34080;24 |
! {Grant and Urban CFR 570.502; | Applications, reports, contracts,,
1209 |Administration .éGranls iDevelopment CBDG  |CDBG Housing; agreement; 1985 - 1991 1991 CFR85.42 T+4 12/31/1995 |supporting documents
i ;Community ; :
| ‘Development Block :GC 34090, 24 - : :
; | ‘Grant and Urban ‘CFR §70.502; ! Applications, reports, contracts,,
___.1209;Administration Grants :Development CBDG__ |CDBG Cloverdale Housing Rehab; 1996-1997 | _1997:CFRB5.42 ~ T+4 ! _12/31/2001 supporting documents
i ; : ; ; :
! County of Sonoma Drug Free Community; service i i ,Refer to grant applications close
_1209:Administration ;Grants _Federal and State contract 2001 e i 2001 .GC 34080  CL+S 12131 /2008, out pracedure
! f ;
. . | i . ; :Refer to grant applications close
1209 Administration _.Grants ‘Federal and State :Police Portable Radios; 1997 - 1998 : 1998.GC 34090 CL+5 12/31/2003iout procedure
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i i Retention Retention | be
Log# Department Division i Record Series File Name / File Contents Date Citation Period Destroyed Record Description
; Department of Parks & Recreation; Per capita grant Refer to grant applications close
1209}Administration__Grants [Federal and State program; 2000 - 2008 o 2008|GC 34090 CL+5 12/31/2013 jout procedure
' Social Advocates for Youth (SAY - Family support i |Refer to grant applications close
1209 {Administration |Grants ‘Federal and State counseling services; agreement; 1999 - 2000 2000|GC 34090 CL+5 12/31/2006 | out pracedure
; u99 el |
|
i Soclal Advocates for Youth (SAY - Family support : Applications, reports, contracts,,
1209 |Administration |Grants ) w;Federal and State counseling services, agreement, 1998 - 1999 1999|GC 34080 CL+5 ‘ 12/31/2004|supporting documents
iContracts and i
Legal/ iAgreements; Excl. PSA - Cloverdale Historical Society Otd Time Fiddle Includes leases, equipment,
1209 Administration |Legislative !Capﬂal Improvement _ [contest, 2005 - 2006 e 2006|GC 34090 T+5 i 12/31/2011services, or supplies
i s
i ;
General : Various correspondence re: Citrus Fair leagal opinions : Includes leases, equipment,
1210|Administration _{Subject -Correspondence and Transient Occupancy Taxes 1990 - 1992 1992|GC 34090 : 2. _12/3111994iservices, or supplies
; | |
. I !
' | i
General . Cellular One Re: Lease agreement for communications | ‘ 2
1210|Administration !Subject ‘Correspondence site 1994 ! 1994|GC 34090 2: 12/3111996|Correspondence.
|
General ; Application from Greg Baker to operate Heaven on :
1210|Administration Subject .Correspondence Wheels Limousine Service 2006 2006)GC 34090 2] 12/31/2008|Correspondence
! :
t 1
General Sonoma County Water Agency Urban Water . . Special / or Final summary,
1210|Administration _jSubject :Reports: Departmental [Management Plan 2000, Executive Summary 2001 2001(GC34090  [CU+2 ._12/31/2003 review or evaluation
i \ 1 : :
i ABAG Taming Natural Disasters, Hazard Mitigation Plan, ; ! :
General :2005 -2010; Sonoma County Operational Area Emergency. ; : !Special / or Final summary,
1210jAdministration | Subject RepONS Departmental [Operations Plan 2002 e . 20101GC 34080 Cu+2 i 1213172012 review or evaluation
. ! ! : | Includes logs, compiaints, police
: } | I ' ! reports, court orders, motions,
: I ; | ; | notes, briefs, closing statements
Legal / ILitigalion Best Western, Vineyard Valley Cloverdale Oak, i X :(unless minors - 3 years after
1210:Administration _Legislative  Case Records ISVC 238413; Re: Transit Occupancy Tax 2006- 2007 ; 200742 USC 51983 iCO+7 _12/31/2014/aitaining 18)
! : E i ! i 'Includes logs, complaints, police|
i : E : i ‘reports, court orders, motions,
: ! : ' ; notes. briefs, closing statements
’ Legal / : ; : i (unless minors - 3 years after
1210: Administration Leglslatlve ;Case Records {Litagation; Menicucci Napa auto Lioyds of London 2004 | 2004142 USC 51983 iCO+ 7 12/31/2011 - attaining 18)
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% | | Total : Elgible to

: i : ! Retention E Retentlon | be
Log # o Department Division :  Record Serles  :File Name / File Contents N ; Date ; Citation ;| Period . Destroyed Record Description
| ! % A i : or
i ;'Contracts and ) f 5 E
i Legal/ iAgreemenls; Excl. Lease Social Advocates for Youth SAY - office space at ; ‘ Includes leases, equipment,
1210:Administralion Legislative __ Capital Improvement 1216 N. Cloverdale Bivd 1999 - 2000 . _...._2000lGC 34090 T+5 : 12/31/2006 services, or supplies

i ‘Contracts and :
ILegal/ :Agreements; Excl. - Lease Trowbridge River Bank for Canoe Rental 1976 - : : Includes leases, equipment

12105Administratlon i'LegisIati\_(_e_“ __iCapltal Improvement I2001; Contract between Clty and Trowbridge 1876 - 2001 ‘... 2001iGC 34090 :T +5 i._.12/31/2006}services, or supplies ‘
: : i : ; ?
i iConlracts and Assignment of lease and lease agreement with i
i Legal/ .Agreements; Excl. Cloverdale Communily partnership, Willo Rose, for office ! Includes leases, equipment,
1210{Administration _|Legislative _ ‘Capital Improvement_ |space at 216 N Cloverdale Bivd. 2000 - 2001 | 2001|GC 34090 T+5 12/31/2008 services, or supplies

E EContracts and i

i
Legal / jAgreements; Excl. ,Lease agreement with Willo Rose for office space 216 N

i Includes leases, equipment,
2000:GC 34090  \T+5 12/31/2005|services, or supplies L

1210 Administration _|Legislative _ ,Capital Improvement _|Cloverdale Bivd, Addendum #1: 1999 - 2000
. I L5

iContracls and i

|
Legal / ;Agreements; Excl. iRental Agreement with John Yepiz / Craig Clark Wilson Includes leases, equipment,

2000|GC 34090 T+5 . 12/31/2005:services, or supplies §

121 ogAdministration Legislative 'Capiﬁal Improvement _Building, office space at 128 N Cloverdale Bivd, 2000

i éContracts and i

Legal / Agreements; Excl. :Lease Agreement with Norval Dilley for office space at !

' : ; : ; Includes leases, equipment,
__...__1210:Administration _|Legislative _ *Capital Improvement :126 N Cloverdale Bivd, 2001 - 2004 .. _2004:GC 34090 T+5 ... 12/31/2009 services, or supplies
: : f : ! | '
i iContracts and i : i !
i Legal / |Agreements; Excl, :Lease Agreement with Norval Dlliey for office space at | Includes leases, equipment,
1210;Administration _|Legislative  !Capital Improvement 126 N Cloverdale Blvd, 2004 - 2007 _ : 2007|GC 34090 T+5 |._12/31/2012|services, or supplies
] ! ; : ! Supples =~ =
4 ‘Contracts and : ;
\ Legal / ‘Agreements; Excl.  'Lease Agreement with Social Advocates for Youth SAY i Includes leases, equipment,
1210, Administration _[Legislative _ -Capital Improvement _for office space at 216 N Cloverdale Blvd, 2000 - 2001 : 2001|GC 34090 T+5 ...12/31/12006!services, or supplies ]
: : : ? ] !
‘Contracts and i ' :
,Legal / ‘Agreements; Excl. .License agresment for Sonoma County Veterans ; ; . i includes leases, equipment,
1210 Administration -Legislative __Capital Inprovement :Memorial building, one day lease 2008 _____1 . _ggqg,{gc_;_;gg_qs_o________:I_t S . ____;.1231/2013iservices, orsupplies

i %Contracts and : ; !
Legal / {Agreements; Excl. Notice of public hearing; correspondence re: Business - :GC 34090.7, - ) Includes leases, equipment,

______1210!Administration _Legislative “V_:_Capital Improvement__'License for Taxi Cab Service 2001 2001;54960.1 (c) (1) CU+2 | 1203172003 services, or supplies
. H : i : i

: 5 .Contracts and f ;
! ‘Legal / .Agreements; Excl. ‘Lease Agreement for Pac Bell Mobile Services . : .
_.1210;Administration_iLegislative  :Capital Improvement _.Communication Site 1997 - 2007 ; _.1997|GC 34090 T+5

Includes leases, equipment,
12/31/2012|services, orsuppies

Contracts and

iLegal / Agreements; Excl. ‘Lease Agreement with circuit Rider Productions 216 N ' ] !Includes leases, equipment,
1210 Administration _Legislative __Capital Improvement _ Cloverdale Blvd 1999 -2000 1999:GC 34080 T+5 . 12/31/20051services, or supplies
11212016
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E Total | Eligible to
! Retention Retention be
Log # Department | Division Record Series  |File Name / File Contents Date Citation Period | Destroyed , Record Description |
f Contracts and i i ;
|Legal/ Agreements; Excl. Lease Agreement with circuit Rider Productions 216 N i Includes leases, equipment,
1210|Adminisiration  ‘Legislative Capital Improvement _ |Cioverdale Bivd 2000 - 2001 | 2000:GC 34090 T+5 12/31/2006;services, or supplies
| uppties . ]
]
Contracts and ! ! i !
Legal / Agreements; Excl. Lease Purchase Agreement with Municipal Finance | i i \Includes leases, equipment,
1210[Administration _iLegislative Capital Improvement _|Corporation for various equipment 2003 - 2008 H 2003;GC 34080 T+5 12/31/2013!services, or supplies
; i i T
Contracts and i |
Legal / Agreements; Excl. Rental Agresment with Citrus Fair Association for ; Includes leases, equipment,
1210,Administration _ |i egislative Capital improvement  'meetings, 2002 , 2003, 2006 . 2006!GC 34080 I+5 12/31/2011|services, or supplies
i Contracts and :
Legal/ Agreements; Excl. Lease Agreement with Cloverdale Fire Protection District : Includes leases, equipment,
1210|Administration  Legislative Capital Improvement _{for 116 Broad St 1996 - 2006 2006:GC 34080 T+§ 12/31/2011)services, or supplies
Contracts and ,
iLegalI Agreements; Excl. Lease Agreement with Cloverdale Preschool Co-op Boy . Includes leases, equipment,
1210{Administration_ ‘| egislative Capital Improvement ;Scout Hut / Clubhouse 2002 - 2003 2003;GC 34090 T+5 12/31/2098|services, or supplies
. | i
{Contracts and i :
;Legal/ :Agreements; Excl. Lease agreement with Cloverdale High School for School : : ilncludes leases, equipment,
1210;Administration _ Legislative Capital Improvement & West Park 1961 - 1971 ... 1971;GC 34090 T+5 12/31/1976 services, or supplies
H ' |
: Contracts and Rental Agreement with Greg Lands for 590 E 1st St; ! ]
Legal/ Agreements; Excl. 1980; License Agreement with Gary Pogue for mobile i includes leases, equipment,
1210]Administration _:Leglslative Capital Improvement Jhome at North Well Site 1984 - 1986 1986!GC 34090 T+5 12/31/1991 services, or supplies
. ! : : ! -
: ‘Contracts and ; f |
jLegal / Agreements; Excl. iLease / Purchase with Exchange Bank for Ford Utility | . . i'lncludes leases, equipment,
1210{Administration _|Legislative  :Capital Improvement [ Truck 1999 - 2003 o i 2003:GC 34090 T+5 12/31/2008§servlces, or supplies
H : | . i -
i i ! ) ;
iContracts and : ! :
:Legal/ jAgreements; Excl. | ! :CCP 337.2; 343;!
1210;Administration ;Legislative _.Capital improvement Public Agency Agreement Air Quality Study 1989 i 1990.B&P7042.5 T+5
: : : : ! ;
i I :Contracts and ! f ! :
‘Legal / Agreements; Excl. Agreement with STA Planning to perform General Plan | :CCP 337.2; 343; ' : iIncludes leases, equipment,
1210|Administration 'Legislative  :Capital Improvement |Expansion study and update general plan 1991 1991:B&P7042.5 !T +5 1. 12/31/1996:services, orsupplies |
oo . ~ape S JL | | ; - -
! EContracts and Agreement between Cloverdale Community Development f , .
: Legal/ .Agreementls; Excl. Agency and Willdan Associates to prepare a Master -CCP 337.2; 343; : :Includes leases, equipment,
1210,Administration  Legislative _ :Capital improvement {Fagcilities Pian for south Cloverdale 1991 1991,B&P70425  T+5 .1 1213171996 services, or supplies
| j : ! A ! L2 ! sl A L LS .
; .Contracts and ‘ ! ‘ .
' ‘Legal / Agreements; Excl. gAgreement with Swan and Assaciates to prepare a . CCP 337.2; 343, ‘Includes leases, equipment,
1210:Administration .Legislative ‘Capital Improvement ‘Downtown Marketing Strategy 1999 : 1999 B&P7042.5 T+5 12/31/2005:services, or supplies
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|
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| j Retention | Retention be |
Log# Department Division Record Series  ‘Flle Name / File Contents Date Cltation Period | Destroyed I Record Description
jec .. p e
Contracts and Agreement with STA Planning to perform revision to City ,
Legal/ Agreements; Excl. General Plan, preparation of EIR and fiscal impact CCP 337.2; 343; {Includes leases, equipment,
1210}Administration f Legislative Capital Improvement _ |assessment. 1990 1980;B&P7042.5 T+5 121311 99515ervnces or supplies
Contracts and ; i _‘
Legal/ Agreements; Excl. Agreement with Brelje and Race to Update Master Plans i ICCP 337.2; 343; iincludes leases, equipment,
1210jAdministration Legislative Capital improvement _ito guide expansion of the water and sewer system 1981 | 1991|B&P7042.5 T+5 12/31/1996|services, or supplles
E
N %General Correspondence and applications for refuse waiver :
\ 1215 Administration _;Subject Correspondence program 1993 : 1893|GC 34090 2| 12/31/1995|Correspondence _
;QGeneraI Various Correspondence re: IRS, Federal Excise tax and .
1215[Administration _; Subject Correspondence revoking the City's Registration No. 94-76-0071, 1990 : 1990|GC 34090 2| 12/31/1992|Correspondence
! E S
:General
_...1215. Administration __:Subject Correspondence Letter from IRS re: employment tax due for 1998 ! 1999,GC 34090 2| 12/31/2001:Correspondence ]
' | ‘ : -
_General Letter to IRS to appeal decislon for penally adjustments i
___________ 1215 |Administration ;Subjact Correspondence _ ifor 1996 - 2000, 2001 : 2001/GC 34090 | 2: _12/31/2003:Correspondence
i s T i T ——
5 : ! i ‘
jGeneral | Memo internal re: Discussion with Sonoma County : :
1215 Administration _{Subject Correspondence Transit to transition City Service to County 2001 X 2001!GC 34090 2! 12/31/2003§00rf6890ndence R
! , i i
‘ i |
: ‘General City of Cloverdale Appropriations Limit Calulatin i : : !Speciallor final summary, review
1215 Administration _ i Subject Reports: Departmental |Summary 2001-2002, 2002-2003 2003;GC 34090 CU+2 i _12/31/20050r evaluation |
i ;. ' i
| %General ITraff c Relief Act for Sonoma County Expenditure Pian by 1 :
} ]gjg_sAdmlnistration ! Subject Reports: Departmental ; Sonoma County Transportation Authority, 2004 2004:Gc 34090 Cu+2 jA232006, 0 ——
: ; é Report re: Evaluation of City Owned Facilities for ' .
5 ‘General : |Compllance with Americans with Disabilities Act for the : . ; :Specialior final summary, review
121 5_;‘_A\Qministralion Subject Reports Departmental Clty of Cloverdals by Coastland Civil Engineering 1998 o ... 1998:GC 34090 icu+2 i 12/31/2000 or evaluation e
i 1 | ) ; i :
: :General | Fmance Department report to City Council re: Community : ' !Speciallor final summary, review
_ . 1215 Administration _:Subject jReports: Departmental :Development Agency Expenditures July 2002 2002:GC 34090 iCu+2 | 12/31/2004 or evaluation
: : : i e ]
; .
: : : ‘State of California Grant Application; Household ) _Refer to grant applications close
1215 Administration -Grants :Federal and State Hazardous Waste Grant Program 1992 1992 GC 34090 CL+5 12/31/1997 :out procedure
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i Retention Retention be
Log# Department :  Division Record Series _ |File Name / Filo Contents Date Citation Period Destroyed Record Description
Contracts and l !
:Legal/ Agreements; Excl. Agreement with County of Sonoma for Distribution of ; ilncludes leases, equipment
1215;Administration__;Legislative Capital improvement _|Safer Off-System Funds for FY 1978-1979 1979|GC 34090 T+5 12/31/1984 services, or supplies '
l
| Contracts and ! !
;Legal/ iAgreements; Exct. Agreement with Centration for Professlonal Services to ! iincludes leases, equipment,
1215|Administration _!Legislative__!Capital Improvement _|prepare State Controller claim 2007 o 2008|GC 34080 T+56 12/31/2013 services, or supplies
| o
Legal / GC 34090.7,
1215|Administration _!Legislative Notices, Meeting Proof of Publications 2003 2003154960.1.c.1 CU+2 12/31/2005 | Special Mestings
!
iLegal/ GC 34080.7,
1215;Administration _ Legislative Notices, Meeting Proof of Publications 2002 2002;54960.1.c.1 CU+2 12/31/2004 |Special Meetings
i OoMB 1220-
! | 0029; 29 Federal OSHA forms, Loss
iRisk Risk Management iCFR1904-4; GC Analysis Report; Safety Reporis;
1215;Administration Management |Reports REMIF Safety Audit 2000 2000,34090 CL+5 12/31/2005Actuarial Studies o
. Special or long range program
i plan for municipalities
| coordination of services;
1215;Development _ -Administration |Master Pians, Annual |Growth Management Program, 1998 ~ 1998:GC 34090 $+2 12/31/2000|strategic planning
5 = ; |
i Final Draft Report Household Hazardous Waste Element i
1215|Development _ jAdministration iReports 1902 1992;GC 34090 CU+2 12/31/1994|Activity, periodic
_ Mandated Reimbursement Claims Ctaim Forms & '
: i Supporting Documention to State Controller prepared by !
1215/Finance  :Accounting  !Accounts Receivable |Centration 2002 - 2003 ' 2004{GC 34090 AU + 4 . 12/31/2009 S
: : !
i : Backup and workpapers for Mandated Reimbursement : X
; j Claims Claim Forms & Supporting Documention to State ! |
1215 ;Finance _iAccounting _ jAccounts Receivable _IController prepared by Centration 2002 - 2003 : 2004:GC 34090 AU +4 12/31/2009,;
! f : | T
: i l
; . Contracts and Loan Agreement with Chamber of commerce to install ' ! i
i ‘Legal / Agreements; Excl. seismic moment frame at 105 N cloverdale Blvd. 1999 - !
1218 |Administration__iLegislative Capital Improvement 12004 o : 2004:GC 34090 T+5 12342009, o
Contracts and iCollection agreement with Seghesio Parkland Fee | - |
| Legal/ !Agreemenls; Excl. iPayment Plan for the Vineyard Meadows Subdivision (48 | : :
1218 Administration _Legislative _ Capital Improvement _ilots) 1993 - 1996 B ; 1996iGC 34090 T+5 12/31/2001,
‘ ' ! : { E
i : .Contracts and : : ; i
! Legat/ :Agreements; Excl. Agreements with City Employees re: Celiular One phones : : ! ;
1218 Administration  :Legislative __:Capital Improvement ‘1996 : 1986:GC 34090 T+5 12/31/2001:
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| j | | e
: i !
i i i Total Eligible to
i I ¢ Retention Retention be
Log# Department Division | Record Series _ |File Name / Flle Contents R i Date ' Citation | Period | Destroyed Record Description
; T i
{Contracts and I ' i
Legal/ iAgreements; Excl. Loan agreement with Exchange Bank, Line of Credit 2000: i ! Includes leases, equipment
1218 |Administration _;Legislative  :Capital Improvement |- 2001 i 2001;GC 34000 T+5 12/31/2008|services, or supplies '
- Correspondence re: Response to Comments for CIEDB i l
: per-application; Cloverdale Bivd redesign project,
1218{Development | Administration |Correspondence .downtown Cloverdale 2000 2000 GC 34090 2| _12/31/2002Correspondence
| i —_——
| :
i |
; ,City of Cloverdale Design and Construction Standands
1218, Development _jAdministration |Reference Manual {1999 1999:GC 34090 3 2] __12/31/2001|Reference
: City of Cloverdale Design and Construction Standards | :
1218:Development _ Administration_Reference Manual 2004 : 2004;GC 340090 2, 12/31/2006|Reference
T 1] '
| f |
i City of Cloverdale Road Design and Construction :
1218 Development _ Administration :Reference Manual Standards 2004 2004.GC 34080 2! _12/31/20061Reference
d - ] H I
' i i !
! 5 ' i ?
1 218|Finance iAccounting  :Taxes, Recelvable TOT Reports LaGrande 1992 - 1994 1994:CCP 338 AU + 3 i 121311998
; i ; e e e e e vL9d8 00 O AVYS i e |
! :
! TOT Reports Cloverdale Mobile Home and RV Park 1996 ; i
1218|Finance Accounting i Taxes, Recelvable - 2001 2001 _?CCP 338 AU +3 i 12/31/2005
| !
: i E [
1218|Finance Accounting 'Taxes, Receivable .TOT various Reports and Correspondence 1992 - 2002 ' 2002:CCP 338 AU+3 | 12/31/2008
| | | |
i i : :
! : fTOT Reports Cloverdate Mobile Home and RV Park 1897 g : ;
1218 Finance Accounting __‘Taxes, Receivable - 2000 e ; 2000:CCP 338 AU+ 3 123172006 0
: . i : 2 : : e e e ]
. | | |
1218 Finance Accounting___ Taxes, Recelvable _'TOT Report A & M Motel 1685 1995 CCP 338 AU+3 . 12/31/1909 . o
: ' i i
___ 1218 Finance ‘Accounting _ Taxes, Receivable __ TOT 3 Delinquent letters 1992 - 1994 _ i 1994.CCP 338 AU +3 i 12131/1998;
; i ‘ AL ; i e
_ ' FC 3368, 30210; .
) H . ‘Varlous correspondence and transactions with Local GC 439006t ;
1218 Finance Treasurer Bank Statements Agency Investment Fund LAIF 1986 - 2001 2001 seq. AU + 2 12/31/2004:
112/2016
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Log# Department Division i Record Series File Name / File Contents Date Citatlon ; Period Destroyed Record Description
i s =
i :
! | ; :
{ |General X iVarlous correspondence to/from Rob Dailey Chief of ! |
™~ 1221{Administration Subject ;Cg_r_respondence _Police 2001 - 2002 i ___2002:GC 34090 ; 2 1213112004 o
i | ' '
! iGeneral ! : : _
1221 Administration ;Subject Correspondence _Various Correspondence re: Dispatchers MOU 2002 . 2002iGC 34090 2| 12/31/2004:
: - : _ —— ]
: i
General , ‘Various Correspondence re: Dispatcher Records i ; i
1221 |Administration ;Subject iCorrespondence _"Supervisor 2004 L. .. _2004iGC 34090 2] 12/31/2006 ]
: ;
General : | i
1221 |Administration _:Subject Correspondence Letter from Sean Geske re: Hate Free Community 2003 ! 2003:GC 34090 : 2| 12/31/2005iCorrespondence
: ! —— —
; i i
General ' -Correspondence re: Cloverdale.net websit and monthly | ;
_1221]|Administration _iSubject iCorrespondence meetings , 2002:GC 34090 : 2 12/31/2004%Correspondence
’ ! : : :
i ' ; !
! General i Various correspondence re: ramdon drug and alcohol i i I .
1221|Administration :Subject iCorrespondence testing 2002 ; 2002;GC 34090 . 2, 12/31/2004 Correspondence __ »_
! : . ; t :
; | i ! : :
! General i Various correspondence re: Clover Springs expansion, | ! l !
1221]Administration :Subject Correspondence -Phase llib, 2003 ! 2003!GC 34090 | 2; 12/31/2005|Correspondence _‘
i i : 1
' - : ! 1 :
| l Various Correspondence re; Boys and Girls Club 2002, - i : |
' ;General . copy of Sonoma County board actlon for purchase ofa : : ;
_ 1221 Administration iSubject ‘Correspondence  park known as Gavello's Grove 1923 : 2002:GC 34090 2 _1_2/11]_239_@;99;@@9_@@ _______________ _
E ! : ! | ;
i i : : :
: !General i Memo re: Cemetery Rules and regulation of public ! | ;
_ 1221 Administration _;Subject 'Correspondence __cemeterles 2001 ..2001.GC 34090 2| 12/31/2003!Correspondence |
: ‘General i ‘
1221 :Administration _ Subject iCorrespondence Various correspondence Re: Citrus Fair, 1991 - 2002 . .2002;GC 34090 2; 12/31/2004:Correspondence
_______ cel : ; o9 ! : ! )
; ' : ! I i :
5 ‘General : :Varlous correspondence re: providing engineering 5 i
... 1221 Administration _‘Subject ECorrespondence o £§efyig_e_s to the City, 2001 - 2002 m____2002fGC 34090 2: 1 2/31/2004§Corresponqe_nce _
. -‘General : Various correspondence re: Cloverdale community . '
1221 :Administration . Subject :Correspondence _bartenship program 2003 2003.GC 34090 2. 12/31/2005 Correspondence
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| | ! i
|
: Total Eligible to
; Retention Retention be :
Log # Department ; Division Record Serles Flle Name / Flle Contents Date Citation Period Destroyed ; R d Description
i i
i .
:General
1221}Administration : Subject Correspondence Various Correspondence re: Waste Disposal 2003 - 2004 2004)GC 34090 u 2; 12/31/2008|Correspondence
| -
General Cloverdale Fire Protection District, Liason Committee : Special/or final summary, review
1221 )|Administration _:Subject Reports: Departmental |Report 2002; Operating Fund statement 2003 - 2004 2004:GC 34090 CU+2 12/31/2008 | or evaluation _
:General Safety Complaince Report / Terminal Record Update for ! Specialior final summary, review
1221 |Administration _ .Subject Reports: Departmental |Bus repairs 2006 2008|GC 34090  iCU+2 12/31/2008;or evaluation
: The Aris as an Industry, A report on the economic impact !
of the non-profit Arts Organizations in Sonoma County, !
General prepared by Sonoma County Economic Development i ‘
_______ 1221 |Administration _:Subject Special Projects  |Board, 2001 2001|GC 34090 Cu+2 12/31/2003 ' Report )
' |
i Human x Various Correspondence re; Cloverdale Dispatchers
1221:Administration  'Resources _ Correspondence  lAssoc 2002 2002|GC 34090 } 21 12/31/2004:Correspondence
[ ' ! - ;
! : % i
i ; i " - .
Human ! iTraining Certification for Alcohol Misuse Training for i ; .
1221!Administration Resources  iSafely :Supervisors 2006 ..2006:GC 34090 Cu+2 12/31/2008 | Cerlifications/designations n
; ; :Alexander and Shirley Comazzi, 201 Hot Springs Rd APN ; Includes logs, complaints, police
: 1115-230-035; stipulaton and order for judgment in ! reports, court orders, motions,
H ;condemnation and final order of condemnation 2003, ; notes, briefs, closing statements
|Legal / |various correspondence re: Condemnation and eminent i (unless minors - 3 years after
1221 |Administration _;Legislative Case Records |domain 2002 - 2003 200342 USC 51983 CL+7 12/31/2010 attaining 18)
I
: !Contracts and :Agreemant PSA with City of Willits and T.M. Herman &
Legal / Agreements; Excl. iAssoc to provide various engineering services 2002 - Includes leases, equipment,
1221;Administration _jLegislative Capital Improvement 2003 L 2003|GC 34090  T+5 12/31/2008 | services, or supplies
| | |
; : i iLetter from McDonough, Holland & Allen re: Tax :
1221 'Development _-Administration .Correspondence iIncrement Debt Service Capacity for the CDA 1999 1999|GC 34090 2| 12/31/2001
| | ? | '
. ; jLetters re: Unreinforced Masonry Buildings 124 N ! :
_.1221 Development Administration |Correspondence 2001!GC 34090 2;_12/31/2003:

1221 : Development fAdminlstralIon ‘Correspondence

iCloverdale Bivd, 112 & 116 Broad St 2001
|

j:Communlty Development Agency various

;correspondence re: ordinance extending CDA deadline to ;

lincur indebtedness 1999

1999'GC 34090

12/31/2001! Correspondence
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RECORDS RETENTION LIST

| | |
| Total | Eligible to
i Retention Retention be
Log # Department Division Record Series __File Name / File Contents Date Citation Parlod | Destroyed Record Description
| | | ! i "
! Various Correspondence Community Development Dept ; :
1221;Development  |Administration ICorrespondence Misc, 2001 - 2003 2003;GC 34090 i 2| 12/31/2005:Correspondence
i i | i
) i i .
: : '
. ) §Conﬂrmallon of Sphere of Influence 2007, Municipal , : ! ,
1221,;Development __jAdministration :Reports ) iService Review MSR 2006 ! 2007iGC 34090 lcu+2 12/31/2000:
| : ! 5 ! : S,
| % - :
1221;Development _ jAdministration iReports ICDA Five Year Implementation Plan 2001 - 2005 2005!GC 34090 _icu+2 1 12131/2007,
’ | | | ?
| ? |
! | . ' 1 X
1221,Development  iAdministration %Reports iCDA Five Year Implementation Plan 2005 - 2009 2007!GC 34080 1CU +2 12/31/2011; e
| | | |
! I : 1
! i i
1221iDevelopment __|Administration :Reports ____‘CDA Five Year Implementation Plan 1995 - 2000 2000{GC 34080 ‘CU+2 12/31/2002|Report
: f GC 12948, A _
iClassification Manuel, Proposal to conduct a 34090; 29 CFR ;
,Human » iclassification and compensation study 1986, Final !516.6(2); 29 : Includes classifications, wage
__ 1225 Administration Resources  ‘Surveys and Studies _Classification Report 2005 e 2005|CFR 1602.14 _ iCU +2 12/31/2007 |rates
: I ! : Includes logs, complaints, police
i . i : reports, court orders, motions,
! People vs Robert Scheids, notice of motion and metion notes, briefs, closing statements
Legal / ! for discovery of law enforcement personnel records and (unless minors - 3 years after
1225 |Administration !Legislative ‘Case Records ______|points and authorities 2005 S 2005142 USC 81983 ICL+7 12/31/2011!aitaining 18)
1 \ ;
e | ! | | f |
| Risk ; i .GC 34090; GC i
1225:Administration |Management :Claims, Damage ‘Arriquin, Paciano; Attorey Herbert Terreri 2005 ! 2005:25106.5 CL+5 :_12/31/2010iPaid/Denied
i - . ! T ! : i !
| ‘Risk : “State of California CalTrans Cloverdale Bivd, Claim # ? iGC 34090; GC
1225 Administiation 'Management _'Claims, Damage  !G541763 Tort rejection of Claim, 2003 : 2003.25105.5 CL+5 12/31/2008 ;Paid/Denied
: i : : ) i ; T T
| 'Risk : 'GC 34000; GC ! ; i
1225/ Administration ‘Management _ Glaims, Damage iDobay, Gabor 216 Albany Water Pressure Valve 2007 2007:25105.5 ggl: +5 12/31/2012:Paid/Denisd A
‘ ; : | i | '
; 'Risk : ! , {GC 34090; GC | ;
1225!Administration ;Management :Claims, Damage iDavis, Loyal Land use 157 Healdburg Av, 2008 2008:25105.5 CL+§ i 12/31/2013'Paid/Denied
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RECORDS RETENTION LIST

X !
Total i Efigible to
Retention Retention | be
Log# ! Department Division 4 Record Serios File Name / File Contents Date Citation Period . Destroyed Record Description
: i
+
) Risk GC 34080; GC
1225 Administration _|Management Claims, Damage Hansen, Jo Ellen River Road scooter fall 2008 2008)25105.5 CL+5 12/31/2013|Paid/Denied
; | i
. Risk : i GC 34080; GC |
1225;Agmlnlstration Management !Claims. Damage Poulson, John, John's Excavating Pond North 2004 2004;25105.8 CL+5 _.12/31/2009,Paid/Denied _ _
: :
| Risk i ‘GC 34090; GC
1225 Administration _|Management Claims, Damage _Menicucci, Albert, Napa Auto Parts, 2003 __...2003:25105.5 CL+5 12/31/2008|PaidiDenied _
Risk GC 34090; GC
1225iA¢j_m!gl_§tralion Management :Claims, Damage Hobbs, Jack 2006 . 2006/25105.5 iCL+5 12/31/2011|Paid/Denied B
: !
; Risk : ! GC 34000; GC |
12255'Adminj_sjratlon Management _ Claims, Damage :Hobbs vs Empire Plastering (Workers comp) 2008 2008,25105.5 LL+5 12/31/2013(Paid/Denied . |
: -
; Risk j GC 34090; GC
1226 Administration _{Management _'Claims, Damage FEMA Flood Claim, Mittlestat Ln 2006 .. ..2006{25105.5 CL+5 |..12/31/2011 Paid/Oenied ]
: s '
; Risk i GC 34080; GC
1225 Administration Management 'Claims, Damage Jenkins, Terry, Trip & Fall 2008 2008!25106.5 CL+5 1213172013 Paid/Denied
; Risk o 'GC 34000; GG | !
1225 Administration Management _Claims, Damage Viasak, Edwin Fall, late refurned 2003 ___2003.25105.5 ‘CL+5 ;12i31/2008 PaidDenied
i i f ! 7
. : ' . I
! : !
. Risk . ' 'GC 34080; GC : i
1225 Administration 'Management Claims, Damage iVagt, Randy, 166 Chablis Damage 2007 e : _2007.25106.5 CL+5 . 1231/2012Paid/Denied
= | | | .
» IRisk | j ; 'GC 34000; GC : |
1225 Administration :Management _Claims, Damage .Ross, David, Separation fram Employment 2007 i 2007 25105.5 CL+5 ; 12/31/2012}Paid/Denled |
: f i ' ;
; iRisk I i ‘GC 34000; GC * |
1225 Administration Management :Claims, Damage ,Winterbottom, Michele 2008 ! 2008.25105.5 i{CL+56 ,_12/31/2013|Paid/Denied
11212016
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L= City Council/Successor Agency | Asenda ltem: i/{ o
CITY OF Meeting Date: arch 22, 2016
CLOVERDALE Agenda Item Summary

Agenda Section Staff Contact
Consent Stephen Cramer, Police Chief

Agenda Item Title

Ordinance Repealing and Replacing Cloverdale Municipal Code Chapter 5.24 Relating to Massage
Therapy and Massage Establishments

SUMMARY:

Staff is recommending that the City Council waive the second reading and adopt Ordinance 705-2016
repealing and replacing Cloverdale Municipal Code Chapter 5.24 relating to massage therapy and
massage establishments in the City of Cloverdale.

BACKGROUND:

On September 27, 2008, Senate Bill 731 (“SB 7317), entitled the “Massage Therapy Act,” was signed
into law. SB 731 attempted to address the concerns and frustration amongst massage professionals
relating to the various regulations for massage practitioners and establishments throughout the State and
to provide uniform regulations for the massage industry. Prior to the enactment of the Massage Therapy
Act, local governments in California had broad authority to regulate massage practitioners and
establishments within their jurisdictions. Additionally, cities and counties were able to regulate
establishments through zoning ordinances to limit the location of massage establishments to certain
zoning districts and/or to require a conditional use permit to operate. SB 731 created a program of
voluntary certification for massage practitioners by a State supported non-profit organization, the
California Massage Therapy Council (the “CAMTC”). SB 731 also imposed a variety of restrictions on
cities and counties, including a mandate that local zoning regulations could not distinguish between
massage establishments and other personal and professional services. SB 731 had a sunset provision of
January 1, 2015.

On September 18, 2014, Governor Brown signed Assembly Bill 1147 (“AB 1147”), with an effective
date of January 1, 2015. AB 1147 extended the Massage Therapy Act and made significant changes to
the structure of the CAMTC and to Business and Professions Code sections 460, 4600-4621, and
Government Code section 51034. AB 1147 also allowed cities and counties to return to regulating
massage establishments through zoning regulations. Specifically, Assembly Bill 1147 allows cities and
counties to:

° Pass ordinances that require that all people who perform massage to be
CAMTC certified;

o Regulate land uses for the purpose of managing massage establishments in
their communities;

° Require that all massage establishments obtain a license, permit, certificate
or other authorization in order to operate lawfully in the jurisdiction; and

° Adopt or enforce a local ordinance governing zoning, business licensing, or
reasonable health and safety requirements for all message establishments
(limited by GC 51034).
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Although AB 1147 did return some regulating power to local government, AB 1147 generally restricted
cities and counties from regulating the practice of massage, and specifically prohibited cities and
counties from regulating, among other things, defining or regulating any massage establishment as adult
entertainment and requiring client draping that goes beyond the covering of genitalia and female breasts.

DISCUSSION:

The City of Cloverdale’s existing massage ordinance has not been revised since its adoption in 1975.
Since that time, the City has seen an increase in massage businesses and currently has 29 files relating to
massage. Of these 29 massage business, the following has been identified:

® 19 do not hold a valid Cloverdale Police Department Massage Permit (this requirement currently
violates AB 1147 if the therapist has the CAMTC certificate);

e 19 do not have a valid City of Cloverdale business license; and
e 13 have the CAMTC Certificates; however only 8 are currently valid.

Additionally, there are several massage therapists who list home addresses on their permits and/or the
CAMTC licenses but do not have a Cloverdale Home Occupation Permit/License, there is no current list
of independent massage therapy contractors from the local spas and none of the files have copies of
current business licenses or the CAMTC Certificates. Furthermore, 9 massage therapists were issued
permits that have no expiration date because prior Police Chiefs have granted lifetime permits. As a
result, there is no accurate way to track therapists under such a permit mechanism. All of these files
show varying degrees of compliance with the Municipal Code, and each business has a different
permitting standard.

Staff has prepared an ordinance that attempts to provide a streamlined permitting process for individuals
and establishments providing massage services in the City to correct the aforementioned deficiencies.

The current ordinance is also out of compliance with State law. Several sections of the Cloverdale
Municipal Code (5.24.110, 5.24.020, 5.24.050, 5.24.070, and 5.24.130) directly contradict the language
of AB 1147. Additionally, the current ordinance is not consistent with other sections of the Cloverdale
Municipal Code in addition to the current structure of the City departments.

The proposed ordinance will seek to bring Cloverdale’s Municipal Code into compliance with State law
and generally update the definitions and terminology of the ordinance.

General Permit/Licensing Requirements of Proposed Ordinance
The proposed ordinance will require, among other things that any person that performs or engages in the
practice of massage possess either a CAMTC Certificate or a Massage Therapist Permit that shall be
issued by the Chief of Police. The proposed ordinance will also require that a massage establishment
(fixed place of business), possess a Massage Establishment Permit that shall also be issued by the Chief
of Police. Any person who applies for a Massage Establishment or Therapist Permit is subject to
fingerprinting and a background check, unless they possess a CAMTC Certificate. In addition to the
permits, every person or business entity must also obtain a business license pursuant to Chapter 5.04 of
the Cloverdale Municipal Code and if a massage therapist wishes to operate a massage business from
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his or her home, a home occupation permit pursuant to Chapter 18.03 is also required.

Health and Safety/Operating Requirements of Proposed Ordinance

The proposed ordinance will also seek to prevent and discourage the misuse of massage therapy as a
front for prostitution, human trafficking and other illicit activities. The goals are to protect the interests
of the public health, safety, and welfare of the community by providing certain minimum health and
safety, building, sanitation and operation standards for massage therapists and businesses. Additionally,
it will be the intent of the proposed ordinance to protect the interests of the public health, safety, and
welfare of the community by requiring certain minimum educational qualifications for the massage
therapists. Some of the proposed health and safety and operating regulations provide the following:

Requires clean linens and equipment;
Prohibits massage for sexual gratification;
Prohibits sexually suggestive advertisement;

Massage establishments must comply with all applicable building and fire code requirements of
the City;

Massages can only be given between 7 a.m. and 10 p.m.;

The CAMTC Certificates or Massage Therapist Permit must be displayed in a reception area or
location where massage will be performed; and

Massage establishments cannot be used as a residence.

Minimum Educational Requirements of Proposed Ordinance

The proposed ordinance will require that anyone who applies for a Massage Therapist Permit meet
minimum educational standards by possessing at least two of the following:

1.

An original copy of a diploma, certificate or academic transcript that demonstrates completion of
300 hours of in-class instruction from a recognized school; or

Satisfactory passage of the National Certification Board for Therapeutic Massage & Bodywork;
or

Membership in good standing in a national professional massage organization or association that
requires its members to have the following:

a. Substantiation of at least 100 hours of massage training or education;

b. Possession of practitioner’s liability insurance coverage in the minimum amount of
$1,000,000 per event;

c. Adherence to a code of ethics; and
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d. Renewal of membership at a minimum of once every 2 years; or

4. The Applicant has a long-standing (over 20 years) history of conducting massages in the City
without any complaints or Municipal Code violations.

A massage therapist who has obtained a CAMTC Certificate is not required to obtain a Massage
Therapist Permit because that person has already met the educational standards set forth by the CAMTC
and passed a background check.

No Zoning Regulations in Proposed Ordinance
Although AB 1147 allows cities to regulate massage establishments through zoning regulations, staff

has determined that such regulation is not currently necessary or beneficial to the City. The City does
not currently have an over-concentration of massage establishments in any one area of the City.

Council Discussions and First Reading
The update to the massage ordinance was discussed at the February 26, 2016 Council meeting. At that
meeting, Council discussed an update to the ordinance and requested outreach to the affected massage
therapists and establishments be conducted.

On March 8, 2016, the City Council waived the first reading of the proposed Ordinance, which included
various revisions that were recommended by the City Attorney’s Office. The City Council is being
asked to consider adoption of the Ordinance at this meeting.

Budget/Financial Impact

The City Police Department will expend considerable staff time in the administration of the Massage
Therapist and Establishment Permits, investigations of complaints, conducting inspections and
enforcing violations. The Police Department will be able to recover some of the costs through fees for
the administrative costs of the Permits. Additionally, there may be some cost recovery through fines
that are charged as a result of violations of the Municipal Code.

Subcommittee Recommendation
This agenda item was presented to the Finance/Police Subcommittee on J anuary 28, 2016.

Recommended Council Action

Waive the second reading and adopt Ordinance 705-2016, repealing and replacing Cloverdale
Municipal Code Chapter 5.24 relating to massage therapy and massage establishments

Attachments:
1. Ordinance

cC:
2621034.3
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ORDINANCE NO. 705-2016
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF CLOVERDALE
REPEALING AND REPLACING CLOVERDALE MUNICIPAL CODE CHAPTER 5.24
RELATING TO MASSAGE THERAPY AND MASSAGE ESTABLISHMENTS

WHEREAS, there is substantial research that indicates that the skillful practice of
massage can provide many health benefits including relief of pain from disease, injury and other
sources, and that massage can be a valuable component of a wellness program; and

[N

i6n and licensing of

massage businesses in the City; and /7///%
WHEREAS, in 1975, the City Council adopted cm%;j;//{ﬁale Municipal Code Chapter
5.24, establishing regulations governing massage therapy busir es{é”es and p 'Z//&tioners; and
i ///f/'/,,,, p
WHEREAS, on September 27, 2008, the G’@%mor/ approved Senat%Bﬁi%Bl (“SB
29 : . . . ///// ////_/ ////////
731”), which sanctioned Business and Profession:  Lode sections 4600 et seq., known as the
Massage Therapy Act, to the California Business an ///?///;@ essmr{s%ode, which provided for the
: « . W .
formation of a nonprofit “Massage Therapy Orgamzatlon//////// overseca State-sanctioned program
of certification for massage therapy practitioners; and ////////

{////////{////////// o . //////”'//// 199
WHEREAS, pursuant to SB 731, ﬁ)//e *@% a Massage Therapy Council” was formed
and established a scheme for a voluntary éf/;:;niﬁca/’ "z/{/ff%mcess or persons wishing to practice
. . . . < / ’/////[/%// o . .
massage therapy in California, with the inteption of € ////%/ persons so certified to practice
massage therapy in any city, wi he State w '

_
practice; and

\\\\\\
&\

hout being required to obtain a local permit to

g se/, expiring on January 1, 2015, to allow the

18, 2/014, Governor Brown signed Assembly Bill 1147 (“AB

" , wh ///gh substantially changed Business and Professions Code
and Government Code section 51034, by significantly revising existing
ting certified st;sage professionals and gave cities and counties some regulatory

massage establishments; and

t¢ have been significant changes to State laws relating to massage
scape of massage businesses in the City of Cloverdale, since the City of
loverdale Municipal Code Chapter 5.24; and

therapy and to the-
Cloverdale enacted €

WHEREAS, a revision to the Cloverdale Municipal Code relating to massage therapy
and massage establishments will streamline licensing procedures while promoting those
businesses that provide legitimate and important health and therapeutic services to the
community and prohibiting those businesses that conduct illicit activity; and

WHEREAS, a revision to Municipal Code Chapter 5.24 will also bring the City’s local
ordinance into compliance with uniform statewide regulations enacted by AB 1147; and

1



WHEREAS, this Ordinance is enacted pursuant to Government Code Sections 51030-
51034 and Business and Professions Code Sections 4600 et seq., as amended by AB 1147.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CLOVERDALE
DOES HEREBY ORDAIN AS FOLLOWS:

SECTION 1. Cloverdale Municipal Code Title 5, “Business Taxes, Licenses and
Regulations,” Chapter 5.24 entitled "Massage Parlors,” as presently written, is hereby repealed in
its entirety. e

SECTION 2. New Chapter 5.24 entitled “Massag erapy and Massage

: w : 99
Establishments” is hereby incorporated into Title 5, “Business Faxes, L es and Regulations

and adopted to read as follows:

“Chapter 5/2/4

MASSAGE THERAPY AND MASSA@J‘}E JVABLISHMENTS
///
5.24.010 Purpose and Intent. // /////
{/////// /%// .
o 4
It is the purpose and intent of this prov1de y/f r the orderly regulation of

% ///
individuals and businesses prov1d1ng massg// g{/y/f/ //exy and to prevent and discourage
v ///ﬁ/// //
the misuse of massage therapy p@ / 7 trafficking, and related activities
in violation of State law h?fe// et;//é/t the mi/erests of the public health, safety and welfare of
the community by prov éﬁng certait mlmmlmz} standards for health and safety, building,
sanitation, educatlon,/ Wa}//}operatlo /standards for’inassage therapists and businesses.
/// / T
It is the further in / /7 it h /// //////}to update and streamline local massage therapy
hi ’/////;/,- “
permitting p// /g/lg;e S%}%l facilitating and advancing the ethical practice of massage
therapy / s/ St /” t of the/)@/ity Council that this Chapter apply to any business, location
or 1nd1)/a“dua1 that prov1d€§/ massage /s/eyices regardless of the business name or individual’s title
F

For the p 5f this Chapter, unless the context clearly requires a different meaning,
the words, terms ani /phraseS set forth in this Section shall have the meanings given them in this
section:

A. “Applicant” shall mean the individual or individuals applying for a Massage
Therapist Permit or a Massage Establishment Permit. Only an owner(s) may apply for a
Massage Establishment Permit.



B. “California Massage Therapy Council” or “CAMTC” shall mean the non-profit
organization created to regulate the massage industry set forth Chapter 10.5 of Division 2 of the
Business and Professions Code of the State of California (commencing with Section 4600).

C. “CAMTC Certificate” shall mean a current and valid certificate issued by the
California Massage Therapy Council to a massage practitioner pursuant to Business and
Professions Code section 4601(b) or (c) or any later enacted amendment.

D. “CAMTC certified” shall mean any individual, certified, by the CAMTC and
possessing a valid CAMTC Certificate and is licensed to practice ¢ admiinister massage, in

exchange for any form of compensation within the City of Clover y All persons certified by
age consistent with the

. . . // 7//////. %,
CAMTC shall have the right to perform or engage in the practice % ////Z///
rtification and the provisions
0

¢

Massage Therapy Act, the qualifications established by his or h'éé::e

of this Chapter stated herein. y / / D

7

e given fo a person who #§ fully clothed
ige giventoa p s fully

E. “Chair massage” shall mean any ny; ,
1 o . .
dywork seat/stool, office seat, wheelchair
7 g

Z
and sitting in an upright position on a professional b
or other chair-like device.

y
y

, _
F.  “City” shall mean the City of€loverdale >
G. “Client” shall mean the custémer o7} atton who pays for or receives massage

services.

)éan any offense which disqualifies an Applicant
Disqualifying offenses are any of the

five (5) years immediately preceding the date of the filing of the
application, the as been convicted of, or pled guilty to, any of the following offenses:
violation of Penal Cgde sections 243.4, 261, 266a through 266j, inclusive, 267, 288, 314 to 316
inclusive, 318, 6474, 647b,647d, 6471, 647], any offenses requiring registration under Penal Code
section 290 or Health and Safety Code section 11590; any felony offense involving the
possession for sale, sale, transportation, furnishing or giving away of a controlled substance
specified in Health and Safety Code sections 11054 to 11058, inclusive, as amended; violation of
any charge related to human trafficking including United States Code Title 18, Chapter 77,
Sections 1590, 1591 or 1592; any offense in another state which if committed in California,
would have been punishable as one or more of the offenses mentioned here; any offense



involving the use of force or violence upon the person of another, or any offense involving theft,
embezzlement or moral turpitude.

3. Any violation of any provision of this Chapter resulting in a suspension or
revocation of any Permit issued under this Chapter, or a violation of a similar law in any other
Jurisdiction, which resulted in a suspension or revocation of a permit under that law.

J. “Employs or retains” shall mean a person that is a directly paid employee of the
massage establishment; or an independent contractor who receives compensation for massage

o,

ceives a referral of
r the referral, arranges in
(regardless of whether
for the referral, or

therapy provided to patrons of the massage establishment; or a perso
patrons from the massage establishment and, at any time before or;

any way for compensation to flow to the massage establishment /@/p/er
the parties involved acknowledge that compensatlon is ﬂow1ng in exc

whether such parties record such compensation in their ﬁ}// /////9/} records).
K. “Employee” shall mean any person /loyed///py a massage bus who may

render any service to the business and who receive // 1, form of/@ mpensation fron
y W S/ % ll /72 p 1

For the purposes of this Chapter, the term “Employce //sha hlde independent contractors,
/ /
agents and volunteers. /74/
o
L “H : / U ' £ // :
. ome occupation mass é /// shall ‘m a massage therapist that
. AR /////// 7)) {
practices massage within his or her own rési //// ll home occupation massage therapists are
//// o
subject to the requirements for home occupatlon / t/ / ,&//ﬁe/t/ﬁrth in Section 18.03.190 of the

sage therapists may operate as home

//

Cloverdale Municipal Code @pd,/no more th /@ (2) mas
occupation massage therapis s in %

eaza/the person of persons designated by the permit authority to
/// . Py .
d under this Chapter.

’

M. “Insp p
///////
conduct any inspections re

X

: s Ev1derﬁ:// f management includes, but is not 11m1ted to, evidence
f d1v1dual has pov@g%to direét or hire and dismiss employees, control hours of operation,
or rules or purchase supplies. A manager may also be an owner.

0. ssage,/j’/iahd “Massage Therapy,” for purposes of this Chapter are used
interchangeably { “mean the skillful application of touch, and any method of treating the

external parts of //,‘/ body for remedial, health or hygienic purposes for any form of
compensation by means of pressure on or friction against, or stroking, kneading, rubbing,
tapping, pounding, vibrating or stimulating, of the external parts of the body with hands or other
parts of the body by a practitioner to produce increased awareness, relaxation, pain relief, injury
rehabilitation or neuromuscular reeducation, with or without the aid of any mechanical or
electrical apparatus or appliances; or with or without such supplementary aids as rubbing
alcohol, liniments, antiseptic, oils, powder, creams, lotions, ointments or other similar

preparations commonly used in this practice; or by baths, including but not limited to Turkish,



Russian, Swedish, Japanese, vapor, shower, electric tub, sponge, mineral, mud, fermentation or
any other type of bath.

P. “Massage business” shall mean any business that offers massage in exchange for
compensation, whether at a fixed place of business or at a location designated by the customer or
client through outcall or on-site massage services. The term “massage business” includes a
Massage Therapist Permit holder or CAMTC certificate holder who is the sole owner, operator
and employee of a massage business operating as a sole proprietorship and also includes home
occupation massage therapists. For the purposes of this Chapter, the ter “massage business”
shall include those businesses that provide separate massage services, si “a¥/spas and day spas,
but shall not apply to massages performed to limited areas of the neck, face and/or scalp, hands
or feet of the clients when that massage is accessory to an scope of a barber’s,
cosmetologist’s and esthetician’s state license.

Q. “Massage establishment” shall mean ap whent that offers
_business or
establishment that offers any combination of masgage therap a ////}1 bath facilities/including, but
not limited to, showers, baths, wet and dry heat roomsf/%;poo%éﬁ@@ot tubs, shall be deemed a

25 Z
7 ) .
s '/;@/@f this Chapter, the term “massage
7

massage establishment under this Chapter. For the purpdss

establishment™ shall include those busir//}/es/igs that provide gg%rate massage services, such as
spas and day spas, but shall not apply to hassages performed ”tg%umted areas of the neck, face

S
and/or scalp, hands or feet of the clients when that

scope of a barber’s, cosmetologist’s, and esthetici

“accessory to and within the

/ rson who has a ten percent (10%) or greater ownership interest in a
1at owns a massage establishment.

person who is a member of a limited liability company that owns a
massage establishm

5. Any person who has a ten percent (10%) or greater ownership interest in
any other type of business association that owns a massage business.

S. “Massage Establishment Permit,” or “Permit holder” means the City-issued
permit required by this Chapter to operate a massage establishment. Only an owner(s) may
apply for a Massage Establishment Permit.



T. “Massage Therapist Permit,” or “Permit holder” means the City-issued permit
required by this Chapter to operate as a massage therapist.

U. “On-site massage” shall mean a massage given to an individual who remains fully
clothed during the massage and at a location other than a massage business, and is limited to
massages that take place at malls, business offices, sports complexes, convention centers and
public events.

V. “Operator” or “massage establishment operator” or “mass
shall mean any and all owners or managers of a massage establishmen

¢ business operator”

W.  “Out-call massage service” shall mean the engaging in
therapy for compensation at a location other than a duly licens
been permitted pursuant to this Chapter.

arrying on of massage

7

X. “Patron” shall mean an individual on the

the purpose of receiving massage therapy. B

7 7 7,,

7

Y. “Permit authority” means the Chief of Pohc%
the administration of this Chapter. ///Z/// o
// / ;/’//; k “

Z. “Person” shall mean any indivi al Airm, assoc

Joint venture, limited liability company or combi

area” sfgﬁll mean the area immediately inside the main

7 7 . .o
hment, ded//éated to the reception and waiting of patrons,
g/:/establlshmemf;ww}nch 18 not a massage therapy room or

AA. “Reception

%

BB. cognized scho¢

é/"’@
S 7t

student is furnished with a diploma, certificate of learning or completion or degree in massage;
and :

The massage program provides an organized plan of study of massage and
related subjects for a minimum of 300 hours and has been approved by the State of California
Consumer Bureau, or the Department of Consumer Affairs or an accredited college, university or
junior college established pursuant to Education Code 100850, or if said school is not located in
California, has complied with the standards commensurate with those of a school of equal or
greater training that is approved by the corresponding agency in another state, or accredited by
an agency recognized by the United States Department of Education.



CC.  “Sole-Proprietorship” shall mean a massage business where the owner owns one-
hundred percent (100%) of the business, is the only person who provides massage services for
compensation for that business, and has no other employees or independent contractors that
perform massage therapy services for the business.

DD. “Spa” or “Day Spa” shall mean a business that offers a variety of services
intended to meet personal needs of individuals such as skin treatment, manicures and pedicures
and massage.

EE.  “Visitor” shall mean any individual not retained or ef ¢d by the massage
establishment and not receiving or waiting to receive massage therapy services, but excluding
law enforcement personnel or governmental officials performing g nental business.

5.24.030. Exemptions.

ndividuals or
fessions:

The provisions of this Chapter shall not appl

A. Physicians, surgeons, chiropractors, osf/ gopa ’ths, ,'podiatrists, acupuncturists,
physwal theraplsts nurses or any other person duly licenst /ﬁf/t practice any healing art and/or
/ ﬁms of Division 2"( mmencmg with Section 500) of

> /,
///-/9//// 7 7

the Business and Professions Code when ¢ engag ng

massage is accessory 1o’ and within the scope of the barber’s, cosmetologist’s and esthetician’s
state license.

E. Enrolled students of a school of massage when they are performing massage
within the City as part of a formal, supervised, internship or training program operated by the
school, without compensation other than school credit, on the premises of a massage
establishment duly authorized to operate pursuant to the terms of this Chapter; and provided that
the operator of the massage establishment has first notified the permit authority in writing of the
name, residence address and school of the students and the dates of the trainings.



F. Persons performing a therapeutic modality for which the State does not offer
licenses or certification under the provisions of Division 2 (commencing with Section 5 00) of the
Business and Professions Code and the modality is performed with minimal touching and the
client remains fully clothed at all times, such as Reiki, Reflexology that is performed only to the
hands, feet and neck area of a patron’s body, or the Bowen Technique and/or somatic
practitioners who use no physical touch of any kind at any time in their practice.

G. Persons administering massages or health treatments at single-occurrence athletic,
recreational or educational events.

5.24.040. Minimum Requirements for All Massage Thi
Establishments.

A. Massage Therapists. It shall be unlawful for
the practice of massage therapy for compensation within
one (1) of the following:
1. A current, valid, unsuspeﬁde ' ) /%Z(-Qez};%gd CAMTC certificate as
defined in Section 5.24.020(C); or /

. Kk 3 //// ” . .
2. A current, valid, ﬁé/s/{f/’s/g}/}//r}/ged and unre%é;i}}/ 1 Massage Therapist Permit
: a 4
pursuant to Section 5.24.100 7 ////}/2// » 4

i ’ . A .
I //3/31 e uniaw | for any massage business or
mploy oi%}etain any person to practice massage therapy for

7,

n to perform massage therapy for compensation, unless that
rtificate or a Miassage Therapist Permit.

] ary on any business, trade, profession, calling or occupation relating to
massage without 3ving procured a business license from the City to transact or carry on
said business, trade, profession, calling or occupation, pursuant to Chapter 5.04 of the Cloverdale

Municipal Code and the definitions stated therein.

The fee for a City Business License shall be assessed pursuant to Cloverdale Municipal
Code 5.04.170, as amended by Council from time to time.



5.24.060. Time For Compliance With Minimum Requirements.

A. Upon application for a Business License pursuant to Chapter 5.04 of the
Cloverdale Municipal Code or renewal of an existing Business License for a massage business,
the Applicant shall show proof of compliance with Section 5.24.040.

B. All persons, massage businesses or establishments, including its owners,
operators, managers and employees shall comply with all other apphcable sections of this
Chapter upon its effective date.

5.24.070 Home Occupation Massage Therapist.

Any massage therapist conducting, performing, engagi oiving massages at their

re51dence is deemed a home occupatlon massage therap}s}/////%//(}i //
// comply with the standards set forth

in Cloverdale Mun101pal Code 18.09.120.
engaging in or giving massages shall also comply;
of this Chapter.

Required for 1@6{ ssage Establlshments

///////
s

5.24.080. Massage Establishment Perm y
Tl
A. Valid Permit Required. It/éx/s urr%aw Wi ,l//yand a V10 (tlon of this Chapter for any
person, firm, association, corporatlon hm@d p // ship,
entity to own, operate, enga A1, condu 7
establishment without a vali [ un

/// apter, shall hold the Permit. If there are multiple
.or her des1gnee will issue the Permit to one of the owners.

éDisqualifying Offenses Committed. A Massage

5.24.090. Massage Establishment Permit — Requirements, Denial, Suspension and
and Due Process.

A. Application. Any Applicant wishing to obtain a Massage Establishment Permit,
shall personally appear at the Police Department and file an application on a form provided by
the Chief of Police, or his or her designee. The application shall include the following
information:



1. The name, address and telephone number of the Applicant and all persons
to be directly or indirectly interested in the Permit, such as other owner(s), if issued;

2. A copy of the Applicant’s government issued identification card;
3. The name, address and telephone number, of the massage establishment;
4, The form of business under which the Applicant will be conducting the

massage establishment, ie., corporation, general or limited partner: h1p, limited liability
company, or other form. If the Applicant is a corporation, the name the ¢ ‘eorporation shall be
set forth exactly as shown in its articles of incorporation, together ) the names and residence
addresses of each of its officers, directors, and each shareholdef/, holding, more than ten percent
(10%) of the stock of the corporation. If the Applicant is a ge/ ral or limited partnership, the
application shall set forth the name and residence addr res 7% cach of the | }rtners including
limited partners. If one (1) or more of the partners is a e@rporatlon the prOVISi@//E//Ig‘S;»of this Section
pertaining to a corporate applicant shall apply. If %pphcgnt is a limited liat 'company,
the application shall set forth the name and remdenee/address 0 %ach of the members If one (1)

24 / {/
or more of the members is a partnership, limited liabil t/y//e /,//@r corporation, the provisions

of this Section pertaining to a partnership, limited 11ab111t}4/ cﬁ;}/;/ pa.ny///f)r corporate Applicant shall
apply, as applicable; , ////

1| property upon, in or from
t the Applicant is not the legal
t / a copy of any written lease
between the Applicant an el thonzmg use of the premises for a massage
’ is ertten lease, then a written, notarized

5. o / ;/ayvner of the
///

/ 7
which the massage estabhshment is to be ogerate;ié/c/f)ln/% /{l//%

\\\\
\g

7 77
massage establishment ¢ Tlcant upon, in or from the property owner’s
property; ' :

of tre

e and address of all persons currently employed or intended to be
each employee is intended to perform and for each person that the
shment  di s or will employ or retain to perform massage therapy for
compensation, w/" ~on-site or out-call, a copy of each massage therapists’ current
government issued tification card and a copy of either their CAMTC certificate or their
Massage Therapist Permit;

employed, |
massage esta

8. Whether any license or permit has ever been issued to the Applicant by
any jurisdiction under the provisions of any ordinance or statute governing massage or somatic
practice, and as to any such license or permit, the name and address of the issuing authority, the
effective dates of such license or permit, whether such license or permit was ever suspended,
revoked, withdrawn or denied; and copies of any documentary materials relating to such
suspension, revocation, withdrawal or denial;

10



9. Whether the Applicant or any other owner(s), employee(s) or intended
employee(s), has within the five (5) years immediately preceding the date of application been
convicted in any state of any felony;

10.  Whether the Applicant or any other owner(s), employee(s) or intended
employee(s), is currently required to register under the provisions of Section 290 of the
California Penal Code;

11.  The Applicant’s business, occupation and empl history for five (5)

years preceding the date of application, and the inclusive dates of san

12.  One (1) set of fingerprints and photograp 1 licant and any other
person interested in the Permit, such as any other owner( //W///////Hn . s
Police, or his or her designee. At the time of the ﬁerprlntlng, the App e
Police Department the fingerprinting fee and the co/s//
and conducting a background investigation. Fees////j// set fo@ in
amounts established by resolution of City Council and 1 /” ended by Councﬂ from time to

time. Any Applicant who is CAMTC certified shall not. ﬁ;/s ect to a background check or

fingerprinting and shall be exempt from this subsection 5. 24 (A)(12);
L ”9/‘///
13. A written statemenf/?/ that” At t néither the Apé cant nor any persons to be

000
directly or indirectly interested in the Peﬁmt % aé/; ed h&ve/ knowmgly made any false,
misleading, or fraudulent stateI}aent of facts in

14.
other owner(s), employee
as defined by Section 5.24.

E%///rma}tlon as may be requlred by the Chlef of Police, or hlS or

»/e. An application for a Massage Establishment Permit shall be
’bhshed by the City's Master Fee Schedule.

C. Issuancé. The Chief of Police, or his or her designee, shall grant a Massage
Establishment Permit to an Applicant who has satisfied the requirements of this Section and all
other applicable laws, including, but not limited to, the City’s building, zoning and health
regulations. The Massage Establishment Permit shall be non-transferrable and cannot be sold.

D. Denial. The Chief of Police, or his or her designee, shall determine, based on the
background investigation, fingerprints and the information submitted with the application,
whether a Massage Establishment Permit shall be issued. If the Chief of Police, or his or her
designee, determines that the Applicant is disqualified due to a disqualified offense, the Chief of

11



Police, or his or her designee, shall inform the Applicant in writing and specify the reasons for
the denial.

E. Notice of Denial-Appeal-Judicial Review. If an application for a Massage
Establishment Permit is denied, the Chief of Police, or his or her designee, shall serve on the
Applicant, in a manner that conforms to Section 1.14.020 (B) of this Code, a written notice of
denial which shall specify the grounds for the denial.

1. Any Applicant aggrieved by the decision of the 9/////1}/1/9f of Police, or his or
her designee, may appeal that decision to the City Manager, or his or her désignee, by filing a
notice of appeal within ten (10) days of being notified of the decisi o8
p 4
2. The City Manager, or his designee, shal%:heduIeéf%eanng within thirty
. . . . R % ///////ff///
(30) days and provide written notice of the time, date and ////a}%n;of the heaag%g/to the appellant.
The hearing shall be conducted pursuant to Cloverdal¢ Municipal Code 112/52/%/90// The City
Manager, or his or her designee, shall render a decisi 1 withinthirty (30) days of%/igj;///é/éonclusion
. . . g } 4
of the hearing, unless the parties agree otherwise. , . 9
3. The written decision of the City aﬁ//// gf/er, or his or her designee may be
appealed and shall be subject to judicial,,,,;;z},view according 16 thy provisions and time limits set
forth in Code of Civil Procedure Section // 0. ////////Z////// Y
4

F. Display of Permit. Each holder of a Ma sage Estg/lglishment Permit shall display
that Permit in an open and co; ous place ¢ premises visible from the main entry door

f the m fé//glge establishment. The home address of any

=8

G. Term. ermit issued pursuant to the terms of this
Chapter shall be valid for a /from the date of issuance, and, unless suspended
or revoked, 1 ewed e Applicant annually so long as the Applicant is operating
within th/s// ty. S lishment Permit may not be renewed or amended by the
Applig/g/?%unless and unt | unpaid citations issued to the owner, operator, manager or
mplo ent, pursuant to this Chapter, are paid in full. Citations shall not

y// i
be cfeemegff 0 be due and aid until the thirty (30)-day period for appeal of the citation has

%

dr Whenever the information provided in the application for a
t Permit on file with the City changes, for example by a change in
employees, the Applicant shall, within ten (10) business days after such change, file with the
Chief of Police, or his or her designee, an application for amendment to the Massage
Establishment Permit to reflect such change. An application for an amendment to a Massage
Establishment Permit shall be accompanied by a fee as established by the City's Master Fee
Schedule. It shall be unlawful and a violation of this Chapter for any owner or manager to allow
any person to perform massage therapy for compensation unless and until an amended Massage
Establishment Permit has been issued by the Chief of Police, or his or her designee.

12



L. Grounds for Suspension or Revocation. For the purpose of enforcing the
requirements of this Chapter, the massage establishment owner, operator and/or manager shall be
responsible for the conduct of all massage establishment employees, agents, independent
contractors or other representatives while such persons are on the premises of the massage
establishment or providing outcall massage services on behalf of the massage establishment.

1. In addition to any other remedy available to the City, any Massage
Establishment Permit issued pursuant to this Chapter may be suspended or revoked by the Chief
of Police, or his or her designee, after a hearing, where it is found b preponderance of the
evidence, that one (1) or more of the following have occurred on even & ngle occasion:

a. The Permit holder, or any per@%@m yed or retained by the
massage establishment, has been found to have violated any provisi '

.
massage establishment has been convicted in a 9%//1 of competent jurisdic
violated, or has engaged in conduct constituting Vol ap
A o ¥od . .
%/{/%/% S%&rgl law, including any of the
314 to 316 inclusive, 318, 647a, 647b,64/}<;i}// /9471, 647j, any @f;/l/”:}}/// i :
oy Lod a0y felony offense involving
the possession for sale, sale, transportatio@furrf hing or giving %&/La/y of a controlled substance
D . . NN -
in another state which if committed in Cahfo@aa,%mld he €
e1g. ‘ 4;////};2136 1nvok:{§/1///pg the use”of force or violence upon the person
of another, or any offe;%/1nvolv1ng;¢the use of

b. The Permit holder, or an;’f,%/persdi”f employed
[
////'//?léation oféj&é}provision or previsions of this
Chapter or the Massage Therapy Act or some other Staf )"// 1
following violation(s) of Penal Code sections 243 .4, 261, % through 266j, inclusive, 267, 288,
‘offenses requiring registration under
. e : o
Penal Code section 290 or Health and Saf;/@%//ode section 11590
specified in Health and Safety Code section%/%; 1054%%;/ '//g//S,/i/r/}c usive, as amended; any offense
mifted i Big, ) %%/éen punishable as one or more of
the offenses mentioned her//e,///éﬁy// ] vi
/ @rce or violence upon the person of another, or
any offense involvin%t embezg/;gf’nent or morakturpitude; or
: P

i,

7 //////7/// y py

C. he “holdér, or any person employed or retained by the

3 - & . . . X
massage estal , has be%;ubject to a permanent injunction against the conducting or
maintainiz ’e pursu rif//;t//g t}/ls Municipal Code, or Section 11225 through 11235 of
the Calif; any siiél, ar provision of law in any jurisdiction outside the State of

The Permit holder, or any person employed or retained by the
5" engaged in fraud or misrepresentation or has knowingly made a
fact while working in or for the massage establishment; or

misstatement of

. A Massage Establishment Permit was obtained with fraudulent or

deceitful information; or

f. The Permit holder has continued to operate or conduct massages
after the Massage Establishment Permit was suspended; or

13



g. Massage treatments are or have been performed on the premises of
the massage establishment, with or without the Permit holder's actual knowledge, by any person
who does not possess a CAMTC certificate or a Massage Therapist Permit; or

h. The massage establishment is not being maintained in compliance
with the provisions of this Chapter, the Massage Therapy Act (Business & Professions Code
Sections 4600-4621, any other provision of the Cloverdale Municipal Code or any other local,
State or Federal law and the Permit holder has failed to promptly remedy any deficiency for
which they have received notice; or

1. There have been one (1) or more acts prohibitéd under California
Penal Code Sections 266, 266a, 266e, 2661, 266g, 266h, 266i, 2 315, 316, 318, 647(b), or
653.22 taking place on the premises of the massage establishm fit, wli///gl r or not any criminal
prosecution has been pursued or conviction obtained for suc 1d whether or not they
occurred with or without the actual knowledge of the Perm /

>

J- The Permit holder has femse pursuant

to Section 5.24.020(K).
2. Upon revocation of a Massage E ol hment Permit, the Permit holder
shall ensure that the massage establlshmenfr, immediately ceases y operation or business related
to massage. o

7,

J. Process of Suspension or Rev catio

L.

and/or the massagé bhshment owner(s), operator(s) and/or manager(s) with written Notice of
Revocation or Suspension in the manner set forth in Section 1.14.090 of this Code. The Notice
shall state the grounds for revocation or suspension.

4. Any Permit holder aggrieved by the decision of the Chief of Police, or his

or her designee, may appeal that decision to the City Manager, or his or her designee, by filing a
notice of appeal within ten (10) days of being notified of the decision.

14



5. The City Manager, or his or her designee, shall schedule a hearing within
thirty (30) days and provide written notice of the time, date and location of the hearing to the
appellant. The hearing shall be conducted pursuant to Cloverdale Municipal Code 1.14.090 and
1.14.100. The City Manager, or his or her designee, shall render a decision within thirty (30)
days of the conclusion of the hearing, unless the parties agree otherwise.

6. The written decision of the City Manager, or his or her designee may be
appealed and shall be subject to judicial review according to the prov1510ns and time limits set
forth in Code of Civil Procedure Section 1094.6.

is Chapter for any
assage therapy in
Permit.

A. Valid Permit Required. It is unlawful and a ' 0
person, who is not CAMTC certified, to perform or engag;%fi/ iihe 1
the City of Cloverdale without a valid, unsuspended, ug}//c'voked,"Massage The

%
v,

/
B. Permit Not Issued if Dlsquahfylng/é/ﬁ‘enses Cor

o itted. A Massage Therapist

Permit shall not be issued to any massage theraplsté/’\}}here//l%é’é/Apphcant has committed a
disqualifying offense as defined in Section 5.24.020(K). ////{

Q. Any massage .theraplst @Z/@S}/e/// T //;}e?/}flcate shall be exempt from
the requirements of this Section. %//% // // »

7 . / i
it-Minilf//iu {Educatl/// /Requlrements
{///

,‘}/hcants must prov1de the Chief of Police, or his or her
that the/y// possess at’ %east two (2) of the following minimum
Y, S lt

5.24.110. Massage Therapist

. Membership in good standing in a national professional massage
organization or association that requires its members to have the following:

a. Substantiation of at least one hundred (100) hours of massage
training or education;

b. Possession of practitioner’s liability insurance coverage in the
minimum amount of one million dollars ($1,000,000) per event;

15



c. Adherence to a code of ethics; and

d. Renewal of membership at a minimum of once every two (2)
years; or

4. The Applicant has a long-standing (over twenty (20) years) history of
conducting massages in the City without any complaints or Municipal Code violations.

5.24.120. Massage Therapist Permit - Requirements, Denial, Sus
and Due Process.

nsion and Revocation

A. Application. Any Applicant wishing to obtain
personally appear at the Police Department and file an applica
Chief of Police, or his or her designee. The application shall i

[assag herapist Permit shall

///// -
teq /

where the Applicant intends to be employe@ Eor i

owner of a business then, the “name address and té

massage, ie., solo pr" :
company, or other form. If he Applicant is a ¢ gporatlon the name of the corporation shall be
set forth exactly as shown @g/fporatlon together wrth the names and residence
addresses of ¢ - ca its offic ¢
(10%) of /ﬂi . h// corpof %) If the Applicant is a general or limited partnership, the
apph ,,{@ shall set f ,,%/-/./he nami /and residence address of each of the partners including
// é;;/ﬁrtners If one (1)% more-of the partners is a corporation, the provisions of this section
pertalm/g/ o a corporate applicant shall apply. If the Applicant is a limited liability company,
the apphcatfé) hall set forth the name and residence address of each of the members. If one (1)
or more of th mbers is/a partnership, limited liability company, or corporation, the provisions
of this section pe 0 a partnership, limited liability company, or corporate Applicant shall
apply, as applicabl

/////y///
CT.

5. The name and address of the owner of the real property upon, in, or from
which the massage establishment is to be operated. In the event the Applicant is not the legal
owner of the property, the application shall be accompanied by a copy of any written lease
between the Applicant and the property owner authorizing use of the premises for a massage
establishment, or, alternatively, if there is no written lease, then a written, notarized
acknowledgment from the property owner that the property owner has been advised that a

16



massage establishment will be operated by the applicant upon, in, or from the property owner’s
property;

6. A description of the types of massage and services that the massage
therapist is qualified to offer;

7. The name, address, telephone number of places of residence and
employment of the Applicant for the last five (5) years;

%

ucd to the Applicant by
rmng massage or somatlc

8. Whether any license or permit has ever been i
any jurisdiction under the provisions of any ordinance or statute ga
practice, and as to any such license or permit, the name and acl/g/lé/éss of the
effective dates of such license or permit, whether such license / or permit was ever suspended,
revoked, withdrawn, or denied; and copies of any dogum en ry material; relating to such

suspension, revocation, withdrawal, or denial;

9. Whether the Applicant h five (5) years immediately

CRLYS / Y 1 i
K2 > ,/ %
preceding the date of application, been convicted in an// te ()t//// //fe

ed to register under the

10.  Whether the Ap;/)/k/}/c/g.nt is currentl% qu1r
provisions of Section 290 of the Californi %f/n 1 Code ///‘

11.  One (1) set of ﬁngents a / / ) Z// //gr hs for each Applicant in a form
satisfactory to the Chief of Poli his or h//g ] »/égnee /z/é/at/he time of the fingerprinting, the
Apphcant shall pay the Pol ent a ﬁngerpnntlng fee and the cost of obtaining criminal
i ackgrourt @l investigation. Fees are set forth in the City’s

; s#f City Council and may be amended by

her designee, or any other City Official to determine compliance with any other eligibility
requirements for issuance of the Permit as specified by Federal, State, or local law. The Chief of
Police, or his or her designee, may waive any of the requirements of this section;

15.  Any original documents demonstrating the fulfillment of the minimum
educational requirements for massage therapists that are not CAMTC certified, as set forth in
Section 5.24.110.
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B. Home Occupation Massage Therapist. An Application by a person conducting,
performing, engaging in or giving massages at their residence is deemed a home occupation
massage therapist and must indicate in the Application for a Massage Therapist Permit such an
intent to operate as such.

C. Application Fee. An application for a Massage Therapist Permit shall be
accompanied by a fee as established by the City’s Master Fee Schedule.

D. Issuance. The Chief of Police, or his or her designee;zshall grant a Massage
Therapist Permit to an Applicant who has satisfied the requirements of’ ction and all other
applicable laws, including, but not limited to, the City's building, zo ning, and health regulations.

whether a Massage Theraplst Permit shall be issugd. If the Chief of Polic is or her
designee, determines that the Applicant is disqualifi e/éfgdue to aé//dlsquahﬁed off . The Chief
of Police, or his or her designee, shall inform the Appl%

the denial. ’

F. Notice of Denial- Appeal///.}?//é: oi //N/Review. If ////pphcatlon for a Massage
Therapist Permit is denied, the Chief ofyPoI// s or hi / e31gnee shall serve on the

Apphcant in a manner that conforms to Se/ctlon

{f?her dest nee, shall render a decision within thirty (30) days of the
.

appealed and shall be sy ?ect to judicial review according to the provisions and time limits set
forth in Code of Civil Procedure Section 1094.6.

G. Display of Permit. Each holder of a Massage Therapist Permit shall display that
Permit in an open and conspicuous place on the premises visible from the main entry door and/or
reception and waiting area of the massage establishment. The home address of any employee
need not be displayed.

H. Term. A Massage Therapist Permit issued pursuant to the terms of this Chapter
shall be valid for a term of one (1) year from the date of issuance, and, unless suspended or
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revoked, must be renewed by the Applicant annually so long as the Applicant is operating within
the City. A Massage Therapist Permit may not be renewed or amended by the Applicant unless
and until all due and unpaid citations issued to the owner, operator, manager or any employee of
the establishment, pursuant to this Chapter, are paid in full. Citations shall not be deemed to be
due and unpaid until the thirty (30)-day period for appeal of the citation has passed.

L. Amendments. Whenever the information provided in the application for a
Massage Therapist Permit on file with the City changes, for example by a change in address or
telephone number, the Applicant shall, within ten (10) business days after/such change, file with
the Chief of Police, or his or her designee, an application for am én /ﬁ(r/ﬁé”t to the Massage
Therapist Permit to reflect such change. An application for /// gnendment to a Massage
Therapist Permit shall be accompanied by a fee as established l}% e Cit ys Master Fee Schedule.
It shall be unlawful and a violation of this Chapter for any owngr;/or manag o allow any person
to perform massage therapy for compensation unless and/%éi’/t;g/l////{én ende@%assage Therapist
Permit has been issued by the Chief of Police, or his/ /0 t her de51gnee A Ma: s§age Therapist
Permit may not be renewed or amended by the Afi)phcant }mless and until ({;/ c a
citations issued to the operator pursuant to this Chap;t 1n full. Citations shall not be

and unpaid
////oar
deemed to be due and unpaid until the thirty (30)-day p / }’ ( @al of the citation has passed.

‘\\\

v,allabfe to the City, any Massage

/

//é/p/énded or revoked by the Chief of

court of competent jurisdiction of having violated, or has
ation of a provision or provisions of this Chapter or the
¢ other state or federal law, including any of the following
ctions 243.4, 261, 266a through 266j, inclusive, 267, 288, 314 to
b,647d, 6471, 647], any offenses requiring registration under Penal
Code section 29 lth and Safety Code section 11590; any felony offense involving the
possession for sale, sale, transportation, furnishing, or giving away of a controlled substance
specified in Health and Safety Code sections 11054 to 11058, inclusive, as amended; any offense
in another state which if committed in California, would have been punishable as one or more of
the offenses mentioned here, any offense involving the use of force or violence upon the person
of another, or any offense involving the use of force or violence upon the person of another, or
any offense involving theft, embezzlement, or moral turpitude; or

-

C. The Permit holder, or any person employed or retained by the
Permit holder, has been subject to a permanent injunction against the conducting or maintaining
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of a nuisance pursuant to this Municipal Code, or Section 11225 through 11235 of the California
Penal Code, or any similar provision of law in any jurisdiction outside the State of California; or

d. The Permit holder, or any person employed or retained by the
Permit holder, has engaged in fraud or misrepresentation or has knowingly made a misstatement
of material fact while working in or for the massage establishment; or

e. A Massage Therapist Permit was obtained with fraudulent or
deceitful information; or

f. The Permit holder has continued to o
after the Massage Therapist Permit was suspended; or

ate or conduct massages

g. Massage treatments are or ha
who does not possess a CAMTC certificate or a Massag

with the previsions of this

h. The Permit holder ;I/S/// ply;t o
'ctlons 4600-4621, any other

Chapter, the Massage Therapy Act (Business & Profe///////
provision of the Cloverdale Municipal Code or any ot ///
Permit holder has failed to promptly remg} any deﬁc1ency"f/ thh they have received notice;

or //////// s /
//@ ////%/?/% o
There have be@n ong

i. ore acts prohibited under California

: J 2068 h,” 96 ' 266j, 315, 316, 318, 647(b), or
653.22 taking place on th /"re of the ma/é/ age establishment, whether or not any criminal
prosecution has been pk}i’/éf/led or conviction ogtalned for such acts, and whether or not they

occurred with or w1th@1;:f////he actual k?x/owledge of the Permit holder.

/'/

to Section 5.24.02

Bt Vi

ensuyI he or she immetely ceases any performance or engagement in massage therapy.

Chief of Police, or his or her designee, before revoking or suspending
t Permit, shall serve the Permit holder and/or the massage establishment
owner(s), operator(s) and/or manager(s) with written Notice of Revocation or Suspension in a
manner that conforms to Section 1.14.020(B) of this Code and a date for the hearing on the
matter. The Notice shall state the basis for the potential revocation or suspension and the date
and time for the hearing.

2. The hearing shall be conducted by the Chief of Police, or his or her
designee, and shall be an informal proceeding. The Chief of Police, or his or her designee, shall
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consider the facts and evidence and shall make a determination, based upon a preponderance of
the evidence, whether the Massage Therapist Permit should be revoked or suspended.

3. The Chief of Police, or his or her designee, shall serve the Permit holder
and/or the massage establishment owner(s), operator(s) and/or manager(s) with written Notice of
Revocation or Suspension in the manner set forth in Section 1.14.090 of this Code. The Notice
shall state the grounds for revocation or suspension.

4. Any Permit holder aggrieved by the decision of th
or her designee, may appeal that decision to the City Manager, or his i

5. The City Manager, or his or her designeﬁ
thirty (30) days and provide written notice of the time, c,lf;///ey/ and,
appellant. The hearlng shall be conducted pursuant to @lé(/erda

7

6. The written decision of the City M///f/ ger or hlS or her designee, may be
appealed and shall be subject to judicial, /A/v//ewew according té/ﬁhe prov1s1ons and time limits set
forth in Code of Civil Procedure Section 1@9%

either on-site massage or out-call
either a CAMTC certificate or a Massage

Theraplst or Estabhs ith a valid City Business License and any

’/////’/

5.24.140. Healflf d Safety Requirements for All Massages.

Except as otherwise specifically provided in this Chapter, all massage business owners,
operators, employees, sole proprietors, independent contractors, home occupation massage
therapists, and any person performing massage within the City shall comply with all of the
following health and safety requirements. The Chief of Police, or his or her designee, may waive
any of the requirements of this section if the Chief of Police, or his or her designee, determines
that such a waiver will have no impact on public safety or neighborhood quality of life. The
Chief of Police, or his or her designee, will also take into consideration whether compliance with
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the requirements of this Section would place an undue financial burden on or would be
physically infeasible.

A. The massage establishment and massage therapists shall at all times be equipped
with an adequate supply of clean sanitary towels, non-disposable coverings, and linens, and all
massage tables shall be covered with a clean sheet or other clean covering for each patron. After
a towel, covering, or linen has been used once, it shall be deposited in a closed receptacle and not
used again until properly laundered and sanitized. Towels, non-disposable coverings, and linens
shall be laundered either by regular commercial laundering, or by a noncommercial laundering
process that includes immersion in water at least one hundred forty (14@)ydegrees Fahrenheit for
not less than fifteen (15) minutes during the washing or rinsi peration. Clean towels,
coverings, and linens shall be stored in closed, clean cabinets W wh t in use. Towels, non-
disposable coverings, and linens shall not be used on more théil/f ne (1 nt, unless they have
first been laundered and disinfected. Disposable towels an p sable ¢¢ rlngs shall not be
used on more than one (1) client. Soiled linens and ‘////{()ﬁv“els shall depgsited in separate
receptacles.

"5\

D
B. In a massage establishment, all massage ]
heat rooms, toilet rooms, steam or vapor rooms or cabi ,wﬁ/'f/shower compartments, bathrooms,

hot tubs, whirlpool baths and pools shall be thoroughly cleiané;/;i/apd disinfected as needed, and at

7, AN
least once each business day when the ptel /ma //" open and such facilities in
use, with a hospital-grade disinfectant. A{ // tﬁ// Whs < /§//hall b th %//I{l cleaned and disinfected

after each use, with a hospital-grade disinfegtant. All JIs, celﬁngs floors and other physical

/// % s / 7 D
facilities for the establishment shall be in g/ Zd /f-'/// d i ///_,//mtalned in a clean and sanitary
condition. .

age therapy rdems or cubicles, wet and d
////// y/// //// ry

shall be maintained in a clean and sanitary

p erfo orming maséége techniques shall not be used on more than

////

% }1}1 g standard sterilization methods.

C.

other preparations used on or made available to patrons
. ~ers Powders may be kept in clean shakers. All bottles

L. ” Application of electricity that contracts the muscle;

2. Penetration of the skin by metal needles;

3. Removal of skin by means of any razor-edged instrument or other device
or tool; and

4, Other similar procedures.
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F. All bathrobes, bathing suits, and/or other garments that are provided for the use of
patrons shall be fully disposable and not used by more than one (1) patron, or shall be laundered
after each use pursuant to subsection (C) of this Section.

G. All combs, brushes, and/or other personal items of grooming or hygiene that are
provided for the use of patrons shall be either fully disposable and not used by more than one (1)
patron, or shall be fully disinfected after each use.

2ss such patrons are
ment. All footwear such
1l be fully disposable

and not used by more than one (1) patron, or shall be fully dlslnf ’ted after each use.

H. No patrons shall be allowed to use any shower faciliti
wearing slip- resistant sandals or flip- ﬂops while in the shower com

breasts are, at
ny person.

L. No massage shall be given unless the ¢
all times, fully covered. Genitalia shall include the,
The patron's genitals, pubic area, anus, and areolaz ’/y.draped at all times while any
. .. . v o
individual employed or retained by the massage “¢s st /bh/s/j/mznt to practlce massage for
compensation, or any other employee or operator of the m{a/é/;;ge establishment, is in the massage
therapy room or cublcle with the patron.,. No massage t rets shall be provided for sexual

ntact, with the genitals, pubic

///'/}////

J. No massage es/tg /1
controlled substance on the/ e S

client as a part of the esta,/
Mother’s Day, Easter, etc.

performing massage

1. No person shall dress in:

a. attire that is transparent, see-through, or substantially exposes the
person's undergarments;

b. swim attire, if not providing a water-based massage modality
approved by the California Massage Therapy Council;
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c. a manner that exposes the person's breasts, buttocks, or genitals;
and

d. a manner that constitutes a violation of Section 314 of the
California Penal Code.

2. No massage establishment operator, employee, or visitor shall, while on
the premises of a massage establishment or while performing any outcall massage service, and
while in the presence of any patron, customer, employee or visitor is or her genitals,
buttocks or chest.

M. All massage therapists shall thoroughly wash their hand

any equally effective cleansing agent immediately before p 75 //d'%ig massa

No massage therapy shall be provided upon a surface 0%/} /e ski /ﬁ/{)r scalp of ap
skin is inflamed, broken (e.g., abraded or cut), or whe %/ skin., mfectlon or eruptlo

N. No massage therap1st or massage estabﬁs ///

th soap and water or

\\
\\

/s aﬂl } place, publish or distribute
/// aterlal that depicts any portion

of the human body that would reaso 99 suggest to f)r/ jég/ectlve customers that services
///

s
prohibited by this Chapter are availab ///% ///1/}// ass ?g therapist or massage
establishment employ language in any adv !/;/rt Ifé////?xt or usmess e that would reasonably
suggest to a prospective client that any serv1eﬁ: is avaj aﬁ’ljg/ ] 1§ prohlblted under this Chapter.
o 4

O. A massage thera all not Vr@ﬁte the prévisions of Sections 647(a) (sohcltlng

/

ina pubﬁe place) and 647 (b) (sol1c1t1ng to engage in or

involving a crime of mor
massage business.

ny of the requirements of this section if the Chief of Police, or his
h a waiver will have no impact on public safety or neighborhood
quality of life. Th ¢t of Police, or is or her designee, will also take into consideration
whether compliance with the requirements of this Section would place an undue financial burden
on or would be physically infeasible.

A. The CAMTC certificate or the Massage Therapist Permit shall be displayed in the
reception area or in the area where massage is to be performed for all massage therapists
performing or engaging in massage for the massage establishment or anyone performing or
engaging in massage as an out-call, or a home occupation massage therapist. CAMTC
certificates or the Massage Therapist Permit of former employees, independent contractors,
volunteers shall be removed as soon as those massage therapists are no longer performing

24



massage at a massage establishment. No owner, operator or manager of a massage establishment
shall allow or permit a person to administer massage for such establishment unless the
practitioner possesses a valid CAMTC certificate or a Massage Therapist Permit.

B. Massage performed at a massage establishment shall only be performed between
the hours of 7:00 a.m. and 10:00 p.m.. No massage business shall be open and no massage shall
be provided between 10:00 p.m. and 7:00 a.m. A massage commenced prior to 10:00 p.m. shall
terminate prior to 10:00 pm. and all clients shall exit the massage establishment prior to 10:00
pm. The hours of operation of the massage establishment shall be displayed in a conspicuous,

C. Patrons and visitors shall be permitted in the m
the hours of operation.

shall /b

///

D. During the hours of operation, patrg
rooms only if at least one (1) duly authorized masgage’
massage establishment.

e permitted in

E. During the hours of operatio visitors shall net/be permitted in massage therapy
%1// , ,

rooms of massage establishments except ///f///// lows :

///

1. The parents or guard1

the massage therapy room Wltl} that minor chik
W

ofa‘ yat

ad, o other caretaker of a patron who is elderly or
sage therapy room with that elderly or disabled person.

.
) During the/ 0 0 atlon except as otherwise provided herein, no visitors
1 ,;pfrrmtted in masse’{@g’ ',(therapy“ rooms, dressing rooms, showers, or any other room or part
of the /////// assage establishment premises other than the reception and waiting area or the

restrooms.

G.
recelvmg a massage patrons or visitors shall be permitted in or on the massage establishment

premises at any time who are less than fully clothed in outer garments of nontransparent
material, or who display or expose themselves in underclothing or similar intimate apparel.

H. A list of services available and the cost of such services shall be posted in an open
and conspicuous public place on the premises, such as the reception area within the massage
establishment, or provided to patrons before services are rendered as an out-call massage
therapist or a home occupation massage therapist. The services shall be described in English and
may also be described in such other languages as may be convenient. Outcall service providers
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shall provide such a list to clients in advance of performing any servicee. No massage
establishment operator, owner, or manager shall permit, and no massage therapist shall offer to
perform any service other than those posted or listed, as required herein, nor shall an owner,
manager, or operator nor a massage therapist offer or charge a fee for any service other than
those on the list of available services posted in the reception area or provided to the client in
advance of any services.

L One (1) main entry door shall be provided for patron entry to the massage

establishment, which shall open to an interior patron reception and w/}r//}lng area immediately.
All patrons and any persons other than individuals employed or et tained by the massage

establishment shall be required to enter and exit through the m //// /} entry door. Unless the
massage establishment is a sole proprietorship, the main entry doo “sha be unlocked at all times
during business hours. //

////

J. No massage establishment located 1n /a/ Iding or struc t
windows fronting a public street, highway, walkwey//or parkmg area shall blo

, 1b111ty into
the interior reception and waiting area through thf Se, ré%ms closed blinds tlnts or any
other material that obstructs, blurs, or unreasonably da% h //W into the premises.

K. All interior doors of a massage establlshment% @cludlng massage therapy rooms

. 77, 2
or cubicles, but excluding individual dres@// g%{o//r;/sand toilet %/// //}/shall be incapable of being
pes, curtain enclosures, or

locked and shall not be blocked to prev :;,n Ehin
accordion-pleated closures in lieu of doors are accept//ﬁ/ ) l inner massage therapy rooms or

cubicles. / W/%/

th exterior

»

purposes.

0. All/ 16 ker facilities that may be provided to patrons at a massage establishment
shall be fully securéd for the protection of the patrons’ valuables, and each patron shall be given
control of the key or other means of access.

P. The massage establishment shall meet and be maintained in a condition to comply
with all applicable building standards and fire code requirements (as adopted by Title 15 of this
Code), including, but not limited to, those related to the safety of structures, adequacy of the
plumbing, lighting, heating, ventilation, waterproofing of rooms in which showers, water or
steam baths are used, and the health and cleanliness of the facility.

26



Q. Clients of the massage establishment shall be furnished with a private dressing
room. Dressing rooms need not be separate from the room in which the massage is being
performed.

R. Toilet facilities shall be provided in convenient locations within the massage
establishment and shall consist of at least one (1) unisex toilet with lavatories or wash basins
provided with soap and both hot and cold running water either in the toilet room or vestibule.

S. A minimum of one (1) wash basin shall be available/at all times for massage
therapists performing massage. The basin shall be located within or as close as practicable to the
area devoted to performing of massage services. Soap and sani shall also be available
at each basin.

S who have

T. All records of employees, 1ndepende/f actors, vol
) (2) years

performed massage for a massage establishment sh %oe retained for a period
and shall be made available to any City Inspector @ /r

U. Massage therapists shall be fully clothed / ;tlmes Clothing shall be of a fully
opaque, non-transparent material and sa1d/garments shall no t/%/ xpose their genitals, pubic areas,

buttocks or breasts. é{/////////// 7 ’
V. Every massage busmess Bt up ‘tlon massage therapists, shall

1 mg 0CC
'/ //% ‘ ‘//
keep a written or electronic recor ' hour o a ’4 ach treatment administered, the name

and address of each patron, /E// , //” f th //{ésage theraﬁst administering treatment, and the
/ //// . 7,

type of treatment adm/}}ustered %uch wntte%/or electronic record shall be available for

inspection by the Ci y//mspector S}a/ch records Pbe kept for a period of two (2) years and

o
shall be open to mspectlo/{v ), the ¢ it

///// 7

age esta@hshment shall 51multaneously operate as a school of massage or

share am/l// //////}{/g// ///s“ a0c

F No massage/Zestabhshfhent shall allow any person to reside within the massage
establlsh/m/ t or in any a '/ched structures owned, leased or controlled by the massage
establishm: wners. This ,:,/s ection does not apply to those businesses that have been properly
permitted as

/ ,
C occupatlon
/

regulations pertammg to disabled clients.

Z. All massage establishments must comply with the City’s Sign Ordinance pursuant
to Title 18, Chapter 12 of the Cloverdale Municipal Code.
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5.24.160. Inspection of Massage Establishment by Officials.

A. The investigating and enforcing officials of the City, including but not limited to,
the Chief of Police, or his or her designees, Chief Building Official, or his or her designees, the
Chief of the Fire Department, or his or her designee, shall have the right to enter the massage
establishment premises, from time to time, during regular business hours, without a search or
inspection warrant, for the purpose of making reasonable inspections to observe and enforce
compliance with applicable laws, statutes and regulations, and with the provisions of this
Chapter. The Chief Building Official and/or the Chief of the Fire Depaztment may charge a fee
for any safety inspections, which shall be established by Council. -

B. The violator shall take immediate action to corrget ea
City inspector. A re-inspection will be performed w1th1n”§/;ﬁi
determined by the City official, to ensure that each violation fieted
corrected. '

5.24.170. Exchange of Information.

person who possesses a CAMTC certlﬁcate and who is enff_), rr/lg in the practice of massage in
/
inde but need not’ gglmzted to, the current status of

a person s CAMTC certificate, any hlstory éf discip inary ac 10n( ﬁken against the person, the
i d é.//ny other information that may

d

the exercise of his or isczetion, in addition to or in lieu of prosecuting a criminal action
/,//// 7. . . . .

/0N € an actions, proceeding or proceedings, for the abatement,

Pursuant to the City Attorney’s prosecutorial discretion, the City may enforce violations
of this Chapter riminal, civil and/or administrative violations utilizing administrative
remedies. All remédies provided for in this Chapter are cumulative.

5.24.200. Criminal Prosecution.

A violation of any of the provisions or failing to comply with any of the mandatory
requirements of this Chapter shall constitute a misdemeanor and at the discretion of the City
Attorney, a violation of any provision of this Chapter may be prosecuted in a criminal court.
Any violation of this Chapter prosecuted as a misdemeanor shall be punishable by a fine of not
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more than one thousand dollars ($1,000.00), per violation or by imprisonment in the County Jail
for a period of not more than six (6) months, or by both fine and imprisonment. All remedies
provided for in this Chapter are cumulative.

5.24.210. Administrative Fines.
A violation of any of the provisions or failing to comply with any of the mandatory

requirements of this Chapter, may result in the issuance of an administrative citation and the City
may, at its discretion, seek an administrative fine of up to one thousand dellars ($1,000.00).

A. Each violation of any provision of this Chapter shy il constitute a separate and
distinct violation for each and every day during which any vigle

Chapter is committed, continued or permitted by such person

B. Notice of the assessed fine shall be sg
violation and supporting facts in accordance with 39 A
Code. The notice shall contain an advisement of/ ' /}4

/
contesting the imposition of the fine with the City. The 2

7

% cess and tlmehne shall follow

bV [proc
those procedures and timelines set forth in Section 1.1 ough 1.14.140 of the Municipal
Code. ////
// v
C. If an appeal is not filed an h & i

éz@?//}s not pald -
date of the notice of fine or a notice of det /f% th

referred to a collection agency, y;ihm or exte 1 f the Cil

/ the City may be recovered through a lien
party or a personal obligation lien against the

/@ vi)ter shall be construed to exempt any person from

//

comp ions of any other applicable ordinance, rule, or regulation, or to
exempt ent or massage therapist from the provisions of any zoning,
licensing o inance, rule or regulation

establishment or business operated, conducted, or maintained contrary to
the provisions of this Chapter shall constitute an unlawful business practice pursuant to Business
& Professions Code section 17200 et seq., and the City Attorney and/or District Attorney may, in
the exercise of discretion, in addition to or in lieu of taking any other action permitted by this
Chapter, commence an action or actions, proceeding or proceedings in an appropriate court of
jurisdiction, seeking an injunction prohibiting the unlawful business practice and/or any other
remedy available at law, including but not limited to fines, attorneys’ fees and costs.”
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SECTION 3. California Environmental Quality Act (“CEQA”). This Ordinance is
exempt from the California Environmental Quality Act pursuant to the State CEQA Guidelines
and does not constitute the approval of a “project” under CEQA, pursuant to section 15060(c)(2)
and (3), 15061(b)(3), 15262, and 15378 of the State CEQA Guidelines. Specifically, it can be
seen with certainty that there is no possibility that this Ordinance, containing amendments to the
registration, inspection and revocation processes for permits for massage establishments and
massage therapists, or its implementation, would have a significant effect on the environment
and is covered by the general rule, pursuant to 14 Cal. Code Regulations Section 15061(b)(3).

SECTION 4. No Mandatory Duty of Care. This Ordin
shall not be construed or given effect in a manner that i imposes
agent, employee or Volunteer thereof a mandatory duty of care té¥

2 1St intended to, and
the City or any officer,

/
of the remalnmg portions of
/assed the ordinance codified

(15) daysafter said passage, with the names of
same, in a newspaper of general circulation

, 2016, by the following

ADOPTED this __ day of 2016 by the following
roll call vot

AYES:
NOES:
ABSTAIN:
ABSENT:

APPROVED: ATTEST:

MaryAnn Brigham, Mayor Paul Cayler, City Clerk

30



SECTION 3. California Environmental Quality Act (“CEQA”). This Ordinance is
exempt from the California Environmental Quality Act pursuant to the State CEQA Guidelines
and does not constitute the approval of a “project” under CEQA, pursuant to section 15060(c)(2)
and (3), 15061(b)(3), 15262, and 15378 of the State CEQA Guidelines. Specifically, it can be
seen with certainty that there is no possibility that this Ordinance, containing amendments to the
registration, inspection and revocation processes for permits for massage establishments and
massage therapists, or its implementation, would have a significant effect on the environment
and is covered by the general rule, pursuant to 14 Cal. Code Regulations Section 15061(b)(3).

SECTION 4. No Mandatory Duty of Care. This Ordinan¢e’is not intended to, and

shall not be construed or given effect in a manner that imposes////u/éfg/j/r)? the City or any officer,

agent, employee or volunteer, thereof a mandatory duty of care////}%- %.r’%}j{’g/}rsons and property, so
" . « . . g K /B o« 7%,

as to provide a basis of civil liability for damages, except as ot ég/mse 1m/pf4§:’ sed b

SECTION 5. Severability. If any section, subsection, s/éntence, claus{//é/% phrase of this
Chapter is for any reason held to be invalid or uncon t1tut10,,;/}//al by a decision @7“1‘/5/ 1y court of
competent jurisdiction, such decision shall not é/tZ}///e Vali'%lof the remaining portions of
this Chapter. The City Council hereby declares that it V@/}/ld//l}axf/e///@%ssed the ordinance codified
in this Chapter, and each and every section, subsection, sé/ﬁ/;;t/e/nce, clause or phrase not declared

o e e vese i Wy

SECTION 6. Effective Date. This @rdinance shall be and the same is hereby declared
to be in full force and effect %0//&1}//2};//@ after th/n/;ty//@//O) da /s/%tj///f/c//ér the date of its passage and shall
be published once before the%&iﬁrét/f@n of fifteen (15) day¢after said passage, with the names of

N\

7

7

the Council Members %{{g for ofééagamst th/e;’//@;same, in a newspaper of general circulation
published in the Coury ////gf Sonoma, State of California.

yis a true aﬁd complete copy of an ordinance duly and regularly

I hereby cex’%%%%y//%/} £

¢ foregot:

adopted byt f;/%fe ular me ing thereof held on , 2016, by the following
vote: // % /5//{/////

ED, APPROVED ADOPTED this _ day of 2016 by the following
roll call vo
AYES:
NOES:
ABSTAIN:
ABSENT:
APPROVED: ATTEST:
MaryAnn Brigham, Mayor Paul Cayler, City Clerk
26183324
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e City Council/Successor Agency Agenda Item: 5
b= Agenda Item Summary Meeting Date:  March 22, 2016
CLOVERDALE

Agenda Section Staff Contact
Public Hearings Stephen Cramer, Police Chief
Jose Sanchez, City Attorney

Agenda Item Title

Introduction and First Reading of Ordinance No. 706-2016, Amending Cloverdale Municipal Code
Chapter 8.08 Related to Smoking in Public Places.

SUMMARY:

The purpose of this agenda item is the introduction and first reading of an ordinance amending Cloverdale
Municipal Code Chapter 8.08 related to smoking in public places in the City. The City’s curtent smoking
otrdinance has not been updated since 1989. Minor amendments are necessaty to bring the otdinance in line
with current laws. Additionally, staff is tecommending that provisions be added to prohibit smoking at all
public events in the City, such as festivals, concerts, farmets’ matkets, and other indoor and outdoor public
events where numerous people would be susceptible to the negative impacts of secondhand smoke.

BACKGROUND:

The City of Clovetdale’s existing smoking ordinance, located in Chapter 8.08 of the Cloverdale Municipal Code,
has not been revised since 1989. The current ordinance is out of compliance with state law. Several sections of
Chapter 8.08 allow for smoking in indoor locations (such as bars, waiting rooms, cafeterias, etc.) where State law
now prohibits it. The Municipal Code also allows for businesses to seek a vatiance from the City, allowing for
indoor smoking. Since 1998, California law has prohibited smoking in neatly all indoot wotkplaces and
therefore businesses usually comply with this.

Staff is proposing amendments to the Municipal Code to create clear local regulations that align with State law
and meet local needs. Based on numerous complaints from the public, staff is proposing amendments that
would prohibit all smoking at public events in the City such as concetts, festivals, markets, parades, etc. The
changes would allow for smoking in any public area not being used for the event, as long as it is at least 20 feet
away from the event. The proposed changes also make minor amendments to bring the City in line with
current trends, such as including electronic cigatettes within the definition of cigarettes and adding a definition
for “smoke,” which includes tobacco and marijuana smoke.

The Planning and Community Development Subcommittee reviewed the proposed ordinance at its February
24™ meeting and recommended it be presented to the full City Council. The draft ordinance was presented to
the full City Council at its Match 8, 2016 workshop. Staff received direction to bring it back for first reading
with no changes ot additions. A public hearing notice regarding the ordinance appeared in the newspaper.

DISCUSSION:

Proposed Amendments to Smoking Ordinance:
The ordinance befote the City Council consideration proposes the following changes and additions to Chapter

8.08 of the Municipal Code (the “Smoking Ordinance”):

1) Minor amendments to bring ordinance more in line with current law and trends:
> Amend “definitions” to include electronic cigs, vape pipes and hookah in cigarette/smoking
devices; and add definition of “smoke” (this item was not included in the proposal reviewed by
the Subcommittee)
» Delete provisions related to cettain allowable indoor smoking that is now illegal in California

P.O. Box 217 * 124 North Cloverdale Blvd. ¢ Cloverdale, CA 95425-0217 « Telephone (707) 894-2521 « FAX (707) 894-3451



(bats, waiting rooms, employee cafeterias, etc.)
» Remove vatiance section

2) Add a prohibition section regarding public events:

> 8.08.035, “public events regulated”

o  shall apply to indoor and outdoor events

farmers markets
concerts
fairs, bazars
does not prevent people from smoking on streets/sidewalks near event (20 feet away or
more) that aren’t being used for the event

© O O O

Overview of the law:

Laws related to smoking, secondhand smoke, and tobacco in California are in numerous statutes, including the
Labor Code, the Government Code, the Health and Safety Code, the Education Code, the Penal Code, and the
United States Code.

It is illegal in California to smoke on school campuses, in government buildings, at daycare facilities, within 25
feet of playgrounds, within 20 feet of an entrance, exit or window of a public building, and in health facilities.

It is also illegal in California to smoke in any enclosed place of employment. There are exceptions to this rule,
including: up to 65% of hotel/motel guest rooms; up to 25 or 50% (depending on the total square footage) of
hotel/motel lobbies; meeting and banquet rooms in hotels, except when food is present; retail tobacco shops
and private smoking lounges within a tobacco shop; employee break rooms meeting strict design standards; and
small businesses with five or fewer employees, and when the smoking area is not accessible to minors, all
employees have consented to allow smoking, and certain ventilation and exhaust standards are met.

Local Authority:

Cities have the authority to enact local regulations that are more stringent than state law on secondhand smoke.
Local regulations on smoking are intended to address both the health impacts of the activity to nonsmokers and
the undesired impacts (odot, ittitants) of smoking. Such ordinances are within the authority of a city to pass
laws to protect the public health and welfare, as well as a city’s authority to regulate public nuisances. The
United States Surgeon General has declared that there is no safe level of exposure to secondhand smoke.
Numerous local cities have enacted mote stringent smoking regulations in recent years. For example, smoking
in outdoor dining areas of testaurants and bars is generally prohibited in Healdsburg, Santa Rosa, Cotati,
Petaluma, Rohnert Park, and Windsot.

Electronic cigarettes:
Electronic cigarettes are devices that emit doses of vapotized nicotine or other substances that are inhaled by

the user. Most use battery-poweted heat to vaporize a liquid solution held in the mouthpiece of the device.
Many cities have enacted regulations on electronic cigarettes, a growing trend in the tobacco business. Some
examples of the more than 44 cities and counties that have passed prohibitions on electronic cigarettes include
the cities of Los Angeles, Cotati, Healdsburg, Petaluma, Santa Rosa, Walnut Creek, Mountain View, Los Altos,
Arcadia, Temecula, Santa Batrbara, and Eureka.

Existing State law makes it illegal to sell or give electronic cigarettes to minots, but does not extend smoking
prohibitions to electronic cigarettes. A recent national survey by the Centers for Disease Control and
Prevention revealed that use of electronic cigarettes by middle and high school students is increasing. Many
electronic cigarette cattridges come in flavors that may appeal to children and teens, such as cotton candy and
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bubble gum.

Accotding to the California Medical Association, the safety of electronic cigarettes is currently unknown. The
devices have yet to be submitted to the U.S. Food and Drug Administration for approval. A 2009 study by the
U.S. Food and Drug Administration found that electronic cigarettes contain carcinogens and toxic chemicals
(although at lower levels than those within cigarettes) to which users and bystanders could be exposed. In 2013,
University of California researchers determined that many of the elements identified in electronic cigarette
vapor are known to cause respiratory distress and disease. However, some smokers successfully use electronic
cigarettes to help them quit or reduce their tobacco intake, and studies support this. Much of the uncertainty
surrounding the effects of electronic cigarettes is due to inaccurate nicotine content labeling, vatiations in
nicotine related impurities in cartridges among manufacturers, and the varying levels of metal and silicate
patticle concentrations in electronic cigarette particles.

The federal government has banned the use of electronic cigarettes on airplanes. Additionally, the U.S. Food
and Drug Administration is developing regulations for electronic cigarettes, which could make them subject to
requirements for ingredient listing, user fees, and manufacturing requirements.

Outdoor smoking regulations:
Many cities prohibit smoking in outdoor areas of restaurants, at city parks, and at all places of employment.

According to a recent reports from the American Lung Association, 84 municipalities in California prohibit
smoking in all outdoor dining areas, 113 restrict smoking at public events, and 45 restrict smoking on sidewalks
in commetcial areas.' Cities with total bans on smoking in outdoor dining ateas include El Cerrito, Piedmont,
Oakland, Union City, Berkeley, Malibu, Manhattan Beach, Pasadena, Santa Monica, Del Mar, Motto Bay,
Healdsburg, and San Jose.

' American Lung Association, List of Municipalities that Restrict Smoking in Outdoor Dining Areas
June 2015; and State of Tobacco Control 2014, 2015, and 2016.
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Budget/Financial Impact
The financial impact of additional smoking regulations on the budget would be minimal.

Subcommittee Recommendation
This agenda item was presented to the Planning and Community Development Subcommittee on
February 24, 2016. The Subcommittee tecommended it be ptresented to the full City Council for
discussion and direction to staff. The full City Council discussed the draft ordinance at its March 8, 2016
wortkshop and directed staff to bring it back for first reading.

Recommended Council Action
The City Manager recommends that the City Council introduce and waive the first reading of Ordinance
No. 706- 2016, an Ordinance of the City Council of Cloverdale Amending Cloverdale Municipal Code
Chapter 8.08, “Smoking in Public Places,” to Align Regulations with Current Law and to Prohibit
Smoking at Outdoor Public Events.

Attachments:

1. Ordinance No. 706-2016.
2. Red-line version of CMC Chapter 8.08, showing proposed changes

26216611
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CITY OF CLOVERDALE
CITY COUNCIL
ORDINANCE NO. 706-2016

AN ORDINANCE OF THE CITY COUNCIL OF CLOVERDALE AMENDING
CLOVERDALE MUNICIPAL CODE CHAPTER 8.08, “SMOKING IN PUBLIC
PLACES,” TO ALIGN REGULATIONS WITH CURRENT LAW AND TO
PROHIBIT SMOKING AT OUTDOOR PUBLIC EVENTS

WHEREAS, tobacco use causes death and disease and continues to be an urgent public
health challenge, as evidenced by the following:

® Tobacco-related illness is the leading cause of preventable death in the United States,
accounting for about 443,000 deaths each year;! and

® Scientific studies have concluded that tobacco use can cause chronic lung disease, coronary
heart disease and stroke, in addition to cancer of the lungs, larynx, esophagus, and mouth;?
and

® Some of the most common types of cancers, including stomach, liver, uterine, cervix, and
kidney are related to tobacco use;? and

WHEREAS, secondhand smoke has been repeatedly identified as a health hazard, as evidenced by
the following:

® The US. Surgeon General concluded that there is no risk-free level of exposure to
secondhand smoke;* and

e The California Air Resources Board placed secondhand smoke in the same category as the
most toxic automotive and industrial air pollutants by categorizing it as a toxic air
contaminant for which there is no safe level of exposure;> and

1 US Department of Health and Human Services, Centers for Disease Control and Prevention. Tobacco Use: Targeting
the Nation'’s Leading Killer. 2011, p. 2. Available at:
www.cde.gov/chronicdisease/resources/publications/aag/pdf/2011/Tobacco AAG 2011 508.pdf.

2 US Department of Health and Human Services, Centers for Disease Control and Prevention. Tobacco Use: Targeting
the Nation’s Leading Killer. 2011, p. 2. Available at:
www.cdc.gov/chronicdisease/resources/publications/aag/pdf/2011/Tobacco AAG 2011 508.pdf.

3 Leistikow B, Zubair K, Connolly GN, et al. “Male Tobacco Smoke Load and N on-Lung Cancer Mortality Associations in
Massachusetts.” BMC Cancer, 8:341, 2008. Available at:
www.biomedcentral.com/1471-2407/8/341.

+ US Department of Health and Human Services, Office of the Surgeon General. How Tobacco Smoke Canses Disease: The
Biology and Bebavioral Basis for Smoking-Attributable Disease: A Report of the Surgeon General. 2010, p. 9. Report highlights available

at: www.surgeongeneral.gov/library/tobaccosmoke/factsheet.html.

5 Resolution 06-01, Cal. Air Resources Bd. (2006) at 5. Available at: www.arb.ca.gov/regact/ets2006/res060 1.pdf: see
also California Environmental Protection Agency, Air Resources Board. News Release, California Identifies
Secondhand Smoke as a “Toxic Air Contaminant.” Jan. 26,2006. Available at: www.arb.ca.gov/newsrel/nr012606.htm.
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e The California Environmental Protection Agency included secondhand smoke on the
Proposition 65 list of chemicals known to the State of California to cause cancer, birth
defects, and other reproductive harm;® and

WHEREAS, exposure to secondhand smoke causes death and disease, as evidenced by the
following:

e Secondhand smoke is responsible for as many as 3,000 deaths from lung cancer and 46,000
deaths from heart disease among nonsmokers each year in the United States;’and

e Exposure to secondhand smoke increases the risk of coronary heart disease by
approximately thirty percent;® and

e Secondhand smoke exposure causes lower respiratory tract infections, such as pneumonia
and bronchitss, in as many as 300,000 children in the United States under the age of 18
months each year, and exacerbates childhood asthma;’ and

WHEREAS, tobacco use and exposure to secondhand smoke impose great social and economic
costs, as evidenced by the following:

e The total annual economic burden of smoking in the United States is $193 billion;! and

e From 2001-2004, the average annual health care expenditures attributable to smoking were
approximately $96 billion;!! and

e The medical and other costs to nonsmokers due to exposure to secondhand smoke were
estimated at over $10 billion per year in the United States in 2005;'2 and

6 California Environmental Protection Agency, Office of Environmental Health Hazard Assessment. Chewzicals Known to the
State 1o Cause  Cancer  or  Reproductive  Toxicity. 2006, p. 8 & 17 Available  at:
www.oehha.ca.gov/prop65/prop65_list/ files /P65single081106.pdf.

7 US Department of Health and Human Services, Centers for Disease Control and Prevention. Tobacco Use: Targeting
the Nation’s Leading Killer. 2011, p. 2. Available at:

www.cdc.gov/chronicdisease/resources/publications/aag/pdf/2011/Tobacco AAG 2011 508.pdf .
8 Barnoya ] and Glantz S. “Cardiovascular Effects of Secondhand Smoke: Neatly as Large as Smoking.” Cirulation, 111:

2684-2698, 2005. Available at: www.circ.ahajournals.org/cgi/content/full/111/20/2684.

9 US Department of Health and Human Services, Centers for Disease Control and Prevention. Tobacco Use: Targeting
the Nation’s Leading Killer. 2011, p. 2. Available at:

www.cdc.gov/chronicdisease/resources/publications/aag/pdf/2011/Tobacco AAG 2011 508.pdf .

10°US Department of Health and Human Services, Centers for Disease Control and Prevention. Fact Sheet — Economic
Facts about U.S. Tobacco Production and Use. Available at:

www.cdc.gov/tobacco/data_statistics/fact sheets/economics/econ facts/index.htm#costs (last updated March 9,2011).

11 US Department of Health and Human Setvices, Centets for Disease Control and Prevention. Fact Sheet — Economic Facts
about U.S. Tobacco Production and U'se,

www.cdc.gov/tobacco/data_statistics/fact sheets/economics/econ_facts/index.htm#costs (last updated March 9, 2011).

2 Behan DF, Eriksen MP and Lin, Y. Economic Effects of Environmental Tobacco Smoke. Schaumburg, IL: Society of
Actuaries, 2005, p. 2. Available at:

(footnote continued)
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e (alifornia’s Tobacco Control Program saved the state and its residents $86 billion in health
care expenditures between the year of its inception, 1989, and 2004, with savings growing
yearly;!3 and

e Indoor smoking bans have been attributed with reductions in calls for ambulances and
reductions in deaths attributed to heart attacks;'* and

WHEREAS, exposure to secondhand smoke anywhere has negative health impacts, and exposure
to secondhand smoke does occur at significant levels outdoors, as evidenced by the following:

® Levels of secondhand smoke exposure outdoors can reach levels attained indoors depending
on the direction and amount of wind and number and proximity of smokers;! and

e Irritation from secondhand smoke begins at levels as low as 4 micrograms per cubic meter,
and 1n some outdoor situations this level can be found as far away as 13 feet from the
burning cigarette;'¢ and

e Smoking cigarettes near building entryways can increase air pollution levels by more than
two times as compared to background levels, with maximum levels reaching the
“hazardous” range on the US EPA’s Air Quality Index;!7 and

www.soa.org/files/pdf/ETSReportFinalDraft(Final%203).pdf; see also US Department of Health and Human Services,
Centers for Disease Control and Prevention. Fact Sheet - Fast Facts,
www.cdc.gov/tobacco/data_statistics/fact sheets/fast facts/index.htm (last updated March 9, 2011).

13 Lightwood ]\I Dinno A and Glantz SA. “Effect of the California Tobacco Control Program on Personal Health Care
Expendjtures PLoS Med, 5 (8) el78, 2008. Available at:

W Franklin D. Swmoking Ban Tilts Odds Agazn;i Amlm/ame Ca/[r from  Casinos. Available at:

Shute N. After Smoking Is Banned, Heart Alttacks Drop. Avallable at
http://www.npt.org/blogs/health/2012/10/29/163889012/after-smoking-is-banned-heart-attacks-drop.

15 Klepeis NE, Ott WR, and Switzer P. Real-Time Monitoring of Outdoor Environmental Tobacco Smoke
Concentrations: A Pilot Study. San Francisco: University of California, San Francisco and Stanford University, 2004, p. 80, 87.

Available at: http://exposurescience.org/pub/reports/Outdoor ETS Final.pdf; see also Klepeis NE, Ott WR and Switzer P.

“Real-Time Measurement of Outdoor Tobacco Smoke Particles.” Journal of the Air & Waste Management Association, 57: 522-

534, 2007. Available at: www.ashaust.org.au/pdfs/OutdoorSHS0705.pdf.

16 Junker MH, Danuser B, Monn C, et al. “Acute Sensory Responses of Nonsmokers at Very Low Environmental
Tobacco Smoke Concentrations in Controlled Laboratory Settings.” Environmental Health Perspectives,
109(10):1045-1052, p. 1049 51, 2001 Avallable at:

df; Repace JL. “Benefits Ordinance No. of Smoke-
Free Regulatmns in Outdoor Settings: Beaches Golf Courses, Parks, Patios, and in Motor Vehicles.” Wilkam Mitchell I aw

Review, 34(4): 1621-1638, p. 1626, 2008. Available at: www.repace.com/pdf/Repace Ch 15 Outdoor Smoke.pdf.

17 Kaufman P, Zhang, B, Bondy S, et al. “Not just ‘a few wisps’: real-time measurement of tobacco smoke at
entrances to office buildings.”  Tobacco Control. Published Online First: 21 December 2010.
doi:10.1136/tc.2010.041277. Abstract available at:
http://tobaccocontrol.bmj.com/content/early/2010/12/21/tc.2010.041277.abstract.
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® To be completely free from exposure to secondhand smoke in outdoor places, a person may
have to move neatly 25 feet away from the source of the smoke, about the width of a two-
lane road;!® and

WHEREAS, cigatette butts pose a health threat to young children and are a major and persistent
source of litter; and

WHEREAS, laws restricting the use of tobacco products have recognizable benefits to public
health and medical costs, as evidenced by the following:

e Cities with smoke-free laws see an appreciable reduction in hospital admittances for heart
attacks in the months and years after such laws are passed;'” and

® Smoking bans help people reduce the number of cigarettes they smoke or to quit
altogether;? and

* Strong smoking regulations for restaurants decrease the number of children who transition
from experimenting with smoking to becoming actual smokers;?! and

WHEREAS, the safety and efficacy of electronic cigarettes is still unknown and electronic
cigarettes deliver an unknown mix of potentially carcinogenic and toxic compounds, as evidenced
by the following: a) nicotine content labeling is not accurate with some electronic cigarette
manufacturers;?? b) nicotine related imputities content in cartridges and refills vary by electronic
cigarette manufacturer;” and c) the concentrations of some metal and silicate particles in electronic
cigarette aerosol were higher than or equal to the levels contained in conventional cigarette smoke;2*
and

18 Repace JL. “Benefits of Smoke-Free Regulations in Outdoor Settings: Beaches, Golf Coutses, Parks, Patios, and in Motor
Vehicles.” Wilkam — Mitchell  Law  Review, 34(4): 1621 -1638, p. 1626, 2008. Available  at:
www.repace.com/pdf/Repace Ch 15 Outdoor Smoke.pdf.

9 US Department of Health and Human Services, Centers for Disease Control and Prevention. “Reduced
Hospitalizations for Acute Myocardial Infarction A fter Implementation of a Smoke-Free Ordinance — City of
Pueblo, Colorado, 2002 — 2006.” Morbidity and Mortality Weekly Report, 57(51&52): 1373-1377, 2009.
Available at: www.cdc.gov/mmwr/preview/mmwrhtml/mm5751al htm: Glantz SA. “Meta-Analysis of the Effects
of Smokefree Laws on Acute Myocardial Infarction: An Update.” Preventive Medicine, 47(4): 452-453, 2008.
Abstract available at: www.ncbi.nlm nih.gov/pmc/articles/PMC2927851/?tool=pubmed.

20 Neighmond P. “Smoking Bans Help People Quit, Research Shows.” Nuational Public Radis, October 25, 2007,
www.npr.otg/templates/story/story.php?storyld=15610995.

21 Siegel M, Albers AB, Cheng DM, et al. “Local Restaurant Smoking Regulations and the Adolescent Smoking
Initiation Process: Results of a Multilevel Contexual Analysis Among Massachusetts Youth.” _Arhives of Pediatrics and
Adolescent Medicine, 162(5): 477-483, 2008. Available at:

http://archpedi.ama-assn.org/cgi/reprint/162/5/477.pdf.

2Trehy ML, Ye W, et al. “Analysis of Electronic Cigarette Cartridges, Refill Solutions, and Smoke for Nicotine and Nicotine
Related Impurities.” Journal of Liquid Chromatography & Related Technologies, 34:1442-1458, 2011.

2 1d.

2+ Williams M, Villarreal A, Bozhilov K, Lin S, Talbot P (2013) Metal and Silicate Particles Including Nanoparticles Are
Present in Electronic Cigarette Cartomizer Fluid and Aerosol. PLoS ONE 8(3): €57987. doi:10.1371/journal. pone.0057987
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WHEREAS, the U.S. Food and Drug Administration conducted laboratoty analysis of
electronic cigarette samples and found them to contain carcinogens and toxic chemicals to which
users and bystanders could potentially be exposed,? suggesting that the same concerns present with
secondhand smoke from conventional cigatettes may exist with electronic cigarettes; and

WHEREAS, it is unlawful to sell or furnish electronic cigarettes to minors,20 however
minors ate still able to obtain access to electronic cigatette products. A national survey revealed that
between 2011 and 2012, middle school students who reported ever using electronic cigarettes
increased from 1.4% to 2.7% and current use of electronic cigarettes increased from 0.6% to 1.1%.27
The same survey found that high school students who repotted ever using electronic cigarettes
increased from 4.7% to 10.0% while current use increased from 1.5% to 2.8%; and

WHEREAS, state law prohibits smoking within 25 feet of playgrounds and tot lots and
expressly authotizes local communities to enact additional restrictions;? and state law prohibits
smoking within 20 feet of entryways and opetrable windows of government buildings;? and

WHEREAS, there is no Constitutional right to smoke;** and

WHEREAS, it is the intent of the City Council, in enacting this Ordinance, to provide for
the public health, safety, and welfare by discouraging the inherently dangerous behavior of smoking
and tobacco use around non-tobacco users, especially children; by protecting the public from
exposute to secondhand smoke where they live, work and play; by reducing the potential for
children to wrongly associate smoking and tobacco use with a healthy lifestyle; and by affirming and
promoting a healthy environment in the City.

%> US Food and Drug Administration. News Release, FDA and Public Health Experts Warn About Electronic Cigarettes. July 22,
2009. Available at: www.fda.gov/NewsEvents/Newsroom/PressAnnouncements/ucm173222.htm.

26 Cal. Health & Safety Code § 119405 (West 2013).

?7 Centers for Disease Control and Prevention. Electronic Cigarette Use Among Middle and High School Students—United
States, 2011-2012. Morbidity and Mortality Weekly Report. September 6, 2013 (survey results are available at
http://www.cdc.gov/tobacco/data_statistics/surveys/nyts.)

2 Cal. Health & Safety Code § 104495 (West 2008).

2 Cal. Gov’t Code § 7597 (West 2008).

30 Public Health Law & Policy, Technical Assistance Legal Center. There Is No Constitutional Right to S moke. 2005. Available at

www.phlpnet.org/tobacco-control/products/ there-no-constitutional-right-smoke.
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NOW, THEREFORE, the City Council of the City of Cloverdale does ordain as follows:

SECTION 1. Amendment of Code. Chapter 8.08 of the Cloverdale Municipal Code is amended
to read as follows:

Chapter 8.08
SMOKING IN PUBLIC PLACES

Sections:
8.08.010 Purpose of provisions.
8.08.020 Definitions.
8.08.030 City-owned facilities regulated.
8.08.035 Public events regulated.
8.08.040 Enclosed places where smoking is prohibited.
8.08.050 Places of employment regulated.
8.08.060 Areas exempt from restrictions.
8.08.070 Posting requirements.
8.08.080 Reserved.
8.08.090 Enforcement of provisions.
8.08.100 Retaliation prohibited.
8.08.110 Chapter provisions not exclusive.
8.08.120 Violation—Penalty.

8.08.010 Purpose of provisions.

The putpose of this chapter is to protect the public health and welfare by regulating smoking in
public places and places of employment and to strike a reasonable balance between the needs of
petsons who smoke and the needs of nonsmokers to breath smoke-free air, and to recognize that,
when these needs conflict, the need to breathe smoke-free air shall have priority.

8.08.020 Definitions.
The following words and phrases, whenever used in this chapter, shall be construed as defined in
this section, unless it is apparent from the context that they have a different meaning:

“Bat” means an area which is devoted to the serving of alcoholic beverages and in which the service
of food is only incidental to the consumption of such beverages.
“City” means the city of Cloverdale, state of California.

“Electronic smoking device” means an electronic and/ ot battery-operated device, the use of which
may resemble smoking, which can be used to deliver an inhaled dose of nicotine or other
substances.

“Electronic smoking device” includes any such device, whether manufactured, distributed,
marketed, or sold as an electronic cigarette, an electronic cigar, an electronic cigarillo, an electronic
pipe, an electronic hookah, or any other product name ot desctiptor. “Electronic smoking device”
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does not include any product specifically approved by the United States Food and Drug
Administration for the use in the mitigation, treatment, ot prevention of disease.

“Employee” means any person who is employed by any employer in consideration for direct ot
indirect monetary wages ot profit.

“Employer” means any person, partnetship, corporation, including municipal cotporation, who
employs the services of more than three persons.

“Enclosed” means closed in by roof and four walls with appropriate openings for ingtess and
egress.

“Place of employment” means any enclosed area under the control of a public or private employer
which employees normally frequent during the course of employment, including but not limited to,
work areas, employee lounges, conference rooms, and employee cafeterias or eating places. A
private residence is not a place of employment for purposes of this chapter, unless it is used as a
child care or health care facility.

“Smoke” means” the gases, patticles or vapors released into the air by combustion, electronic
ignition or vaportization when the apparent o usual purpose of the combustion, electronic ignition
o vapotization is human inhalation of the resulting combustion products, including but not limited
to tobacco smoke, cigarette smoke, marijuana smoke, and gases, aetosol or vapor released by the
ignition of e-cigarettes or electronic smoking devices. “Smoke” does not include the product of
combustion of incense or similar products when used solely for olfactory purposes and not
containing tobacco ot nicotine.

“Smoking” means the cartying or holding of a lighted pipe, cigar, cigatette of any kind, including an
electronic cigarette or electronic or battery-operated smoking device, ot any other lighted smoking
equipment or the lighting or emitting or exhaling the smoke or vapor of a pipe, cigat, or cigarette of
any kind.

“Sports arena” means the enclosed sports pavilions, gymnasiums, health spas, swimming pools,
roller and ice rinks, bowling alleys, and other similar places whete members of the public assemble
to engage in physical exercise, participate in athletic competition or witness sports events.

8.08.030 City-owned facilities regulated.
All enclosed facilities and transit buses owned, leased, or operated by the city or under control of
the city council shall be subject to the provisions of this chapter.

8.08.035 Public events regulated.

Smoking shall be prohibited in enclosed and unenclosed public places, when being used for a public
event, including but not limited to a farmers® market, concett, parade, craft fair, festival, bazar, or
any other event which may be attended by the general public, provided that Smoking is permitted at
least twenty (20) feet from the event area on streets and sidewalks being used in a traditional
capacity as pedestrian or vehicular thotoughfares, unless otherwise prohibited by this Chapter or
other Jaw.
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8.08.040 Enclosed places where smoking is prohibited.
Smoking shall be prohibited in the following places within all areas of the city:

A. All enclosed ateas within businesses available to and customarily used by the general public
including, but not limited to, retail stores, hotels and motels, pharmacies, banks, attorneys’ offices
and other offices;

B. Within all restaurants.

C. Waiting rooms, hallways, wards and semiprivate rooms of health facilities, including, but not
limited to, hospitals, clinics, physical therapy facilities, doctors’ offices and dentists’ offices, except
that health facilities shall also be subject to the provisions of Section 8.08.050 of this chapter
regulating smoking in places of employment;

D. Elevators, public restrooms, indoor service lines, buses, taxicabs, public airports, and other
means of public transit under the authority of the city, and in ticket, boarding, and waiting areas of
public transit depots;

E. In public areas of museums and galleties;

F. Enclosed seating areas of theaters, auditoriums, and halls which are used for motion pictures,
stage dramas and musical performances, ballets or other exhibitions, except when smoking is part of
any such production;

G. Enclosed spotts atenas, convention, church, social and auditorium halls;
H. Retail food marketing establishments, including grocery stores and supermarkets;

L. Public schools and other public facilities under the control of another public agency, which are
available to and customarily used by the general public, to the extent that the same are subject to the
jurisdiction of the city;

J. Notwithstanding any other provisions of this chapter, any ownet, operator, manager or other
person who controls any establishment subject to this chapter may declare that entire establishment
as a nonsmoking establishment.

8.08.050 Places of employment regulated.
A. It shall be the responsibility of employers to make reasonable effort to provide smoke-free area

for nonsmokers within existing facilities.

B. Within ninety days of the effective date of the ordinance codified in this chapter, each employer
and each place of employment located within the city, shall adopt, implement, make known to
employees and public, and maintain a written smoking policy, which shall contain at a minimum the
following requirements:
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1. Prohibition of smoking in conference and meeting rooms, classrooms, restrooms, medical
facilities, hallways and elevators and all other areas as required by state or federal law;

2. Any employee in a place of employment shall be given the right to designate his/her
immediate work area as a nonsmoking area and to post the same with an approptiate sign ot signs,
to be provided by the employer. The policy adopted by the employer shall include a reasonable
definition of the term “immediate work area”;

C. Reserved.
D. The smoking policy shall be communicated to all employees within three weeks of its adoption,
and at least annually thereafter. All new employees shall be informed of the policy during initial

otientation and in no case later than three weeks after employment;

E. Notwithstanding the provisions of subsection A of this section, every employer shall have the
right to designate any place of employment, or portion thereof, as a nonsmoking area.

8.08.060 Areas exempt from restrictions.
Notwithstanding any other provision of this chapter, the following ateas shall not be subject to the
smoking restrictions of this chaptet:

A. Private residences, unless the residence is used as a child care or a health care facility;
B. Resetved.

C. Hotel or motel rooms rented to guests, as allowable undet state law;

D. Retail stores that deal primarily in the sale of tobacco and smoking paraphernalia;

E. Restaurants, hotel and motel conference or meeting rooms, and public and private assembly
rooms while these places are being used for private functions, so long as no food is being setved;

F. A private enclosed space occupied exclusively by smokets, even though such a place may be
visited by nonsmokers, and private enclosed offices, excepting places in which smoking is
prohibited by the fite agency of jurisdiction ot by any other law, ordinance ot regulation.

8.08.070 Posting requirements.

“Smoking” ot “No Smoking” signs, whichever are approptiate, with letters of not less than one inch
in height or the international “No Smoking” symbol, consisting of 2 pictotial representation of a
burning cigarette enclosed in a red circle with a red bar across it, shall be cleatly, sufficiently and
conspicuously posted in every building or other place where smoking is controlled by this chapter,
by the owner, operator, manager ot othet petson having control of such building or other places.

8.08.080 Reserved.

8.08.090 Enforcement of provisions.
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A. Any owner, manager, operator or employer of any establishment subject to this chapter shall
have the responsibility to inform any apparent violator, whether public or employee, about any
smoking restrictions in the establishment, and shall attempt at all times to obtain voluntary
compliance by any apparent violator.

B. Any citizen who desires to register a complaint under this chapter may initiate the complaint by
filing a written complaint with the police department.

C. While an establishment is undergoing otherwise mandated inspections, a “self-certification” will
be required from the owner, manager, operator or other petson having control of such
establishment that all requirements of this chapter have been complied with.
8.08.100 Retaliation prohibited.
No person or employer shall discharge, refuse to hire, or in any manner retaliate against any
employee or applicant for employment because such employee or applicant exercises any rights
afforded by this chapter.
8.08.110 Chapter provisions not exclusive.
"This chapter shall not be interpreted or construed to permit smoking where it is otherwise restricted
by other applicable laws.
8.08.120 Violation—Penalty.
A. It 1s unlawful for any person who owns, manages, operates or otherwise controls the use of any
premises subject to this chapter to fail to:

1. Propetly post signs required hereunder,

2. 'To provide signs for the use of employees in designating their areas;

3. To propetly set aside “No Smoking” areas;

4. To adopt a smoking restriction policy; ot

5. To comply with any other requirements of this chapter.

B. It 1s unlawful for any person to smoke in any area restricted by the provisions of this chapter.

C. Any person or business that violates subsections A or B or any other provisions of this chapter
shall be guilty of an infraction, punishable by:

1. A fine, not exceeding one hundred dollars for first violation;

2. A fine, not exceeding two hundred dollars for a second violation of this chapter within
one yeat,
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3. A fine, not exceeding five hundred dollars for each additional violation of this chapter
within five years.

SECTION 2. California Environmental Quality Act (“CEQA”).

The City Council hereby finds that the approval of the amendments in this Ordinance is exempt
from further environmental review under the general rule in California Environmental Quality Act
(CEQA) Guidelines section 15061 (b)(3) that CEQA only applies to projects that have the potential
for causing a significant effect on the environment. As a seties of text amendments and additions, it
can be seen with certainty that there is no possibility that this Ordinance will have a significant effect
on the environment.

SECTION 3. No Mandatory Duty of Care.

This Ordinance is not intended to, and shall not be construed ot given effect in a manner that
imposes upon the City or any officer, agent, employee or volunteer, thereof a mandatory duty of
care towatrds persons and propetty, so as to provide a basis of civil liability for damages, except as
otherwise imposed by law.

SECTION 4. Severability.

If any section, subsection, sentence, clause or phrase of this Chapter is for any reason held to be
invalid or unconstitutional by a decision of any court of competent jurisdiction, such decision shall
not affect the validity of the remaining portions of this Chapter. 'The City Council hereby declares
that it would have passed the ordinance codified in this Chaptet, and each and every section,
subsection, sentence, clause or phrase not declared invalid or unconstitutional without regard to
whether any portion of this Chapter would be subsequently declared invalid or unconstitutional.

SECTION 5. Effective Date.

This Ordinance shall be and the same is hereby declared to be in full force and effect from and after
thirty (30) days after the date of its passage and shall be published once before the expiration of
fifteen (15) days after said passage, with the names of the Council Members voting for ot against the
same, in 2 newspaper of general circulation published in the County of Sonoma, State of California.

I hereby cettify that the foregoing is a true and complete copy of an ordinance duly and regularly
adopted by the City at a regular meeting thereof held on , 2016, by the following

vote:

PASSED, APPROVED AND ADOPTED this ___ day of 2016 by the following
roll call vote:

AYES:
NOES:
ABSTAIN:
ABSENT:
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APPROVED: ATTEST:

MaryAnn Brigham, Mayor Paul Cayler, City Clerk

2621706.1
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Chapter 8.08 SMOKING IN PUBLIC PLACES

Sections:

8.08.010 Purpose of provisions.
8.08.020 Definitions.

8.08.030 City-owned facilities regulated.

8.08.035 Public events requlated.

8.08.040 Enclosed places where smoking is prohibited.
8.08.050 Places of employment regulated.

8.08.060 Areas exempt from restrictions.

8.08.070 Posting requirements.

8.08.080 Reserved

8.08.090 Enforcement of provisions.

8.08.100 Retaliation prohibited.

8.08.110 Chapter provisions not exclusive.

8.08.120 Violation—Penalty.

8.08.010 Purpose of provisions.

The purpose of this chapter is to protect the public health and welfare by regulating
smoking in public places and places of employment and to strike a reasonable balance
between the needs of persons who smoke and the needs of nonsmokers to breath
smoke-free air, and to recognize that, when these needs conflict, the needs to breathe
smoke-free air shall have priority. (Ord. 429-89 § 1, 1989)

8.08.020 Definitions.

The following words and phrases, whenever used in this chapter, shall be construed as
defined in this section, unless it is apparent from the context that they have a different
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meaning:

“Bar’ means an area which is devoted to the serving of alcoholic beverages and in
which the service of food is only incidental to the consumption of such beverages.

“City” means the city of Cloverdale, state of California.

‘Electronic smoking device” means an electronic and/or battery-operated device, the

use of which may resemble smoking, which can be used to deliver an inhaled dose of

nicotine or other substances. “Electronic smoking device” includes any such device,

whether manufactured, distributed, marketed. or sold as an electronic cigarette. an

electronic cigar, an electronic cigarillo, an electronic pipe, an electronic hookah, or any

other product name or descriptor. “Electronic smoking device” does not include any

product specifically approved by the United States Food and Drug Administration for the

use in the mitigation, treatment, or prevention of disease.

“Employee” means any person who is employed by any employer in consideration for
direct or indirect monetary wages or profit.

“Employer” means any person, partnership, corporation, including municipal
corporation, who employs the services of more than three persons.

“Enclosed” means closed in by roof and four walls with appropriate openings for ingress
and egress.

“Place of employment’ means any enclosed area under the control of a public or private
employer which employees normally frequent during the course of employment,
including but not limited to, work areas, employee lounges, conference rooms, and
employee cafeterias or eating places. A private residence is not a place of employment
for purposes of this chapter, unless it is used as a child care or health care facility.

‘Smoke” means” the gases, particles or vapors released into the air by combustion,

electronic ignition or vaporization when the apparent or usual purpose of the

combustion, electronic ignition or vaporization is human inhalation of the resulting

combustion products, including but not limited to tobacco smoke, cigarette smoke,
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marijuana smoke, and gases, aerosol or vapor released by the ignition of e-cigarettes or

electronic smoking devices. “Smoke” does not include the product of combustion of

incense or similar products when used solely for olfactory purposes and not containing

tobacco or nicotine.

“Smoking” means the carrying or holding of a lighted pipe, cigar, cigarette of any kind,
including an electronic cigarette or electronic or battery-operated smoking device, or

vapor of a pipe, cigar, or cigarette of any kind.

“Sports arena” means the enclosed sports pavilions, gymnasiums, health spas,
swimming pools, roller and ice rinks, bowling alleys, and other similar places where
members of the public assemble to engage in physical exercise, participate in athletic
competition or witness sports events. (Ord. 429-89 § 2, 1989)

8.08.030 City-owned facilities regulated.

All enclosed facilities and transit buses owned, leased, or operated by the city or under
control of the city council shall be subject to the provisions of this chapter. (Ord. 429-89
§ 4, 1989)

8.08.035 Public events regulated.

Smoking shall be prohibited in enclosed and unenclosed public places, when being

used for a public event, including but not limited to a farmers’ market, concert, parade,

craft fair, festival, bazar, or any other event which may be attended by the general

public. provided that Smoking is permitted at least twenty (20) feet from the event area

on streets and sidewalks being used in a traditional capacity as pedestrian or vehicular

thoroughfares, unless otherwise prohibited by this Chapter or other law.

8.08.040 Enclosed places where smoking is prohibited.

Smoking shall be prohibited in the following places within all areas of the city:

A. All enclosed areas within businesses available to and customarily used by the
general public including, but not limited to, retail stores, hotels and motels, pharmacies,
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banks, attorneys’ offices and other offices;

B. Within all restaurants_-offifty-seats-or-mere-provided -however-that-this-prohibition
does-potprevent

+—Fhe-designating-of-a-contiguous-area-within-the-restaurant that-contains-no-mere-than
fifty-perecent-of the-seating-capacity-of the restaurant-as-a-smoking-area—or

2—Fhe-providing-of-separate rooms-designated-as- smoking-rooms.-so-long-as-said
rooms-do-net-contain-more-thanfifty-percent-of-the-seating-capacity-of the restaurant:

C. Waiting rooms, hallways, wards and semiprivate rooms of health facilities, including,
but not limited to, hospitals, clinics, physical therapy facilities, doctors’ offices and
dentists’ offices, except that health facilities shall also be subject to the provisions of

D. Elevators, public restrooms, indoor service lines, buses, taxicabs, public airports, and
other means of public transit under the authority of the city, and in ticket, boarding, and

waiting areas of public transit depots.; provided -however-that-this-prohibition-dees-not

prevent:
1- The-establishment-of- separate-waiting-areas-for-smokers-and-nonsmokers-or

2-Fhe-establishment-of-at-least-fifty-percent-of-a-giver-waiting-area-as-a-nensmoking

area
E. In public areas of museums and galleries;

F. Enclosed seating areas of theaters, auditoriums, and halls which are used for motion
pictures, stage dramas and musical performances, ballets or other exhibitions, except
when smoking is part of any such production;

G. Enclosed sports arenas, convention, church, social and auditorium halls—prowided-
however-that-this-prohibition-does-netprevent-the-designation-of smoking-areas-not to

exceed-fify-perceptof-the-seating-capacity-and-floor-space:.
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H. Retail food marketing establishments, including grocery stores and supermarkets:

exceptthose areas-of such establishments-set-aside-for-the serving-of food-and-drink;

restrooms-and-offices nd-greas-thereof-not-open-to-the-public hich-mav-be
=S5t AS-aRa-oHecesSaRa-areas-thel HAOHOPeRo-e-PHBHG-WHRIGH-RAGY-B

othepyise regulated by this chanter
StHeERVISEHegHCaBYHHS-GHAPE

I. Public schools and other public facilities under the control of another public agency,
which are available to and customarily used by the general public, to the extent that the
same are subject to the jurisdiction of the city;

J. Notwithstanding any other provisions of this chapter, any owner, operator, manager
or other person who controls any establishment subject to this chapter may declare that
entire establishment as a nonsmoking establishment. (Ord. 429-89 § 5, 1989)

8.08.050 Places of employment regulated.

A. It shall be the responsibility of employers to make reasonable effort to provide
smoke-free area for nonsmokers within existing facilities.

B. Within ninety days of the effective date of the ordinance codified in this chapter, each
employer and each place of employment located within the city, shall adopt, implement,
make known to employees and public, and maintain a written smoking policy, which
shall contain at a minimum the following requirements:

1. Prohibition of smoking in conference and meeting rooms, classrooms, restrooms,
medical facilities, hallways and elevators and all other areas as required by state or

2. Any employee in a place of employment shall be given the right to designate
his/her immediate work area as a nonsmoking area and to post the same with an
appropriate sign or signs, to be provided by the employer. The policy adopted by the
employer shall include a reasonable definition of the term “immediate work area”;

Prowston-and-maitenanee-of a-separate-andlor-contighous-nonsmoking

area of not less-than fifty percent of the seating capaecity-and- floor-space-in-cafeterias,
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D. The smoking policy shall be communicated to all employees within three weeks of its
adoption, and at least annually thereafter. All new employees shall be informed of the
policy during initial orientation and in no case later than three weeks after employment;

E. Notwithstanding the provisions of subsection A of this section, every employer shall
have the right to designate any place of employment, or portion thereof, as a
nonsmoking area. (Ord. 429-89 § 6, 1989)

8.08.060 Areas exempt from restrictions.

Notwithstanding any other provision of this chapter, the following areas shall not be
subject to the smoking restrictions of this chapter:

A. Private residences, unless the residence is used as a child care or a health care
facility;
B. Reserved.Bars:

C. Hotel or motel rooms rented to guests, as allowable under state law;

D. Retail stores that deal primarily in the sale of tobacco and smoking paraphernalia;

E. Restaurants, hotel and motel conference or meeting rooms, and public and private
assembly rooms while these places are being used for private functions_ so i

food is being served:;

F. A private enclosed space occupied exclusively by smokers, even though such a
place may be visited by nonsmokers, and private enclosed offices, excepting places in
which smoking is prohibited by the fire agency of jurisdiction or by any other law,
ordinance or regulation. (Ord. 429-89 § 7, 1989)

8.08.070 Posting requirements.

A-“Smoking” or “No Smoking” signs, whichever are appropriate, with letters of not less
than one inch in height or the international “No Smoking” symbol, consisting of a
pictorial representation of a burning cigarette enclosed in a red circle with a red bar
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across it, shall be clearly, sufficiently and conspicuously posted in every building or
other place where smoking is controlled by this chapter, by the owner, operator,
manager or other person having control of such building or other places.

B-Every-restavrantregulated-by-this-chaptershall-have posted-atis-entrance-a-sign
clearly-stating-that-a-nepsmoking-sectonis-avalableand-where-escorted-seating1s
provided;-every-patron-shall-be-asked-as-to-his-or-her-preference-(Ord. 429-89 § 8,
1989)

8.08.080 Reserved. Variances-
Atn-order-to-preventoriessen-unnecessary-hardship o prachicaleiffieultesn
exceplional-cases-any-owner.-manager-operator or employer of any-establishment
subject-to-this-chapter-may-file-a-written-appleation for-a vanance with-the-chief-of
policeforsubseguent-acton-by-thecibrcounsilb-The city-couneit-may-grant-such
varance-ophsrhen-crustabhards s eslresali-rsr-thestrebanpleaton-ol-this
chapter

B--Establishments-which-have-been-granted-a-variance-under this-chapter-shall-have
clearly-and-eonspicucusly-posted-ateach-oftheirentrances-a-sign-with-the-statement:
ANARNING-This-estabishmeni-has-besn-granied-a-varance-to the-Cloverdale
Smelking-Ordinance-Exposure-to-second-hand-smoke-may-be hazardous-to-your
C-TFhe-word-“WARNING shall-be-in-capitatletters-not-less-than-one-inch-in-height-and
8.08.090 Enforcement of provisions.

A. Any owner, manager, operator or employer of any establishment subject to this
chapter shall have the responsibility to inform any apparent violator, whether public or
employee, about any smoking restrictions in the establishment, and shall attempt at all
times to obtain voluntary compliance by any apparent violator.

B. Any citizen who desires to register a complaint under this chapter may initiate the



Attachment 2

complaint by filing a written complaint with the police department.

C. While an establishment is undergoing otherwise mandated inspections, a “self-
certification” will be required from the owner, manager, operator or other person having
control of such establishment that all requirements of this chapter have been complied
with. (Ord. 429-89 § 3, 1989)

8.08.100 Retaliation prohibited.

No person or employer shall discharge, refuse to hire, or in any manner retaliate against
any employee or applicant for employment because such employee or applicant
exercises any rights afforded by this chapter. (Ord. 429-89 § 11, 1989)

8.08.110 Chapter provisions not exclusive.

This chapter shall not be interpreted or construed to permit smoking where it is
otherwise restricted by other applicable laws. (Ord. 429-89 § 12, 1989)

8.08.120 Violation—Penalty.

A. It is unlawful for any person who owns, manages, operates or otherwise controls the
use of any premises subject to this chapter to fail to:

1. Properly post signs required hereunder,

2. To provide signs for the use of employees in designating their areas;
3. To properly set aside “No Smoking” areas;

4. To adopt a smoking restriction policy; or

5. To comply with any other requirements of this chapter.

B. It is unlawful for any person to smoke in any area restricted by the provisions of this

chapter.

C. Any person or business that violates subsections A or B or any other provisions of
this chapter shall be guilty of an infraction, punishable by:
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1. A fine, not exceeding one hundred doilars for first violation;
2. A fine, not exceeding two hundred doliars for a second violation of this chapter
within one year,

3. A fine, not exceeding five hundred dollars for each additional violation of this chapter
within five years. (Ord. 429-89 § 10, 1989)

2605286.1



O City Council/Successor Agency | Agendaltem: 6

L Meeting Date: March 22, 2016
CLOVERDALE Agenda Item Summary

Agenda Section Staff Contact
New Business Paul Cayler, City Manager

Agenda Item Title

Adoption of a Mitigated Negative Declaration (MND) and a Mitigation Monitoring and Reporting program
(MMRP) for the Clover Springs Open Space Preserve Project.

Summary
Background and Location. The project includes design and construction of new recreational trails and
associated improvements within the Clover Spring Open Space Preserve, located on approximately 250 acres
of land at the terminus of Skyview Drive in southwestern Cloverdale.

Public Notice and Review. CEQA requires a 30-day notice period for Negative Declarations and Mitigated
Negative Declarations. Accordingly, a “Notice of Intent to Adopt a Mitigated Negative Declaration” was
published in the Cloverdale Reveille for 30 days between December 10, 2015 and January 11, 2016. The same
notice was posted with the Sonoma County Clerk for the same time period. City staff sent a notice to
potentially affected federal, state and local agencies of the availability of the CEQA document on or before
December 10, 2015.

Proposed Project. The project would include construction of two new recreational trails that would link to
the existing trail system to improve circulation in this scenic part of Cloverdale. The project would also
include construction of two new pedestrian bridges over Porterfield Creek and removal of a number of older
trails on steep terrain that are erosion-prone. Other improvements would include upgrading an existing
trailhead at the terminus of Skyview Drive that would consist of rustic perimeter fencing, information signs
and a kiosk, bike racks, a water fountain with a water bottle filling station and trash receptacles.

The project is proposed to be funded by a grant from the Sonoma County Open Space and Conservation
District. If approved construction would begin in the summer of 2016.

City of Cloverdale Public Works staff would be responsible for on-going maintenance of the new
improvements once completed, similar to the maintenance of existing trail and recreational improvements.

Initial Study Analysis and CEQA Recommendation. An Initial Study (Attachment 1) was prepared as required
by the California Environmental Quality Act (CEQA) and implementing Guidelines to address potentially
significant impacts of approving and constructing the proposed trails and related improvements. The Initial
Study identified potentially significant impacts with respect to biological resources (impacts to special-status
wildlife, wetlands or migratory fish and wildlife corridors), cultural resources (potential disturbance to
unrecorded archeological artifacts, human remain, paleontological or a Native American resource), hazards
(local wildfire hazards) and noise (increases in local permanent and temporary noise during construction.
Mitigation Measures have been included in the Initial Study to reduce all identified impacts to a less-than-
significant level.

Based on the findings of the Initial Study, it is recommended that the City of Cloverdale, by resolution, adopt
a Mitigated Negative Declaration for this project (Attachment 2).

Amended Mitigation Measures. After further review of the Initial Study document by City staff, a number of
minor wording changes are proposed to the Mitigation Measures included in the Initial Study document.
Proposed changes would not change the scope or effectiveness of Mitigation Measures, but would clarify
how some measures would be implemented with normal City operations and procedures. Attachment 3
shows the existing and proposed minor changes to the Mitigation Measures.

Public Comment. One comment letter was received from the North Coast Regional Quality Control Board

P.O. Box 217 + 124 North Cloverdale Blvd. » Cloverdale, CA 95425-0217 * Telephone (707) 894-2521 * FAX (707) 894-3451

(Rev. 07/12)



(Attachment 4) requesting that the City acknowledge the potential presence of wetlands on the project site.
City staff notes that the Initial Study recognizes the presence of wetlands on the site and includes Mitigation
Measure BIO-6 to protect fish and aquatic species that may be found in Porterfield Creek. Therefore, no
further action is needed.

Mitigation Monitoring and Reporting Program (MMRP). As required by CEQA, a Mitigation Monitoring and
Reporting Program (MMRP) document has been prepared to ensure that required mitigation measures are
implemented by the appropriate party at the correct stage of the project. This is included as Attachment 5 to
this staff report. City staff will use the approved MMRP to monitor implementation of environmental
measures to ensure that project construction does not result in a significant environmental impact.

Options
1) Adopt the attached proposed Resolution No. 022-2016, approving a Mitigated Negative Declaration
(MND) and associated Mitigation Monitoring and Reporting Plan (MMRP) with revised mitigation
measures for new and upgraded trails and related recreation improvements within the Clover Springs
Open Space Preserve; or 2) Reject the proposed resolution and not proceed with the proposed
recreation project.

Budget/Financial Impact
Proposed construction of recreational improvements would be funded by a grant from the Sonoma County
Open Space and Agricultural Preservation District. Ongoing maintenance would continue to be funded by the
City’s General Fund.

Subcommittee Recommendation
N/A

Recommended Council Action
The City Manager recommends that the City Council adopt the attached Resolution No. 022-16, adopting a
Mitigated Negative Declaration with amended Mitigation Measures and a Mitigation Monitoring and
Reporting Plan (MMRP).

Attachments:

1. Initial Study document

Draft Resolution No. 022-2016

Amended Mitigation Measures

Comment Letter

Mitigation Monitoring and Reporting Program (MMRP)
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City of Cloverdale - Clover Springs Open Space Preserve Project
Initial Study/Mitigated Negative Declaration Introduction

SECTION 1: INTRODUCTION

1.1 - Purpose

The purpose of this Initial Study/Mitigated Negative Declaration (IS/MND) is to identify any potential
environmental impacts from implementation of the Clover Springs Open Space Preserve Project in
Cloverdale, California. Pursuant to California Environmental Quality Act (CEQA) Guidelines Section
15367, the City of Cloverdale is the Lead Agency in the preparation of this IS/MND and any
additional environmental documentation required for the project. The City has discretionary
authority over the project. The intended use of this document is to determine the level of
environmental analysis required to adequately prepare the project IS/MND and to provide the basis
for input from public agencies, organizations, and interested members of the public.

The remainder of this section provides a brief description of the project location and the
characteristics of the project. Section 2 includes an environmental checklist giving an overview of
the potential impacts that may result from project implementation. Section 2 elaborates on the
information contained in the environmental checklist, along with justification for the responses
provided in the environmental checklist.

1.2 - Project Location

The project site is located within the Clover Spring Open Space Preserve, located at the terminus of
Skyview Drive in the City of Cloverdale, Sonoma County, California (Exhibit 1). The 250-acre project
site contains a network of existing trails and open space areas (Exhibit 2).

1.3 - Project Description

The City of Cloverdale proposes the development of a new trail system and related improvements on
the Clover Spring Open Space Preserve, consisting of 250 acres located at the terminus of Skyview
Drive in southwestern Cloverdale. The project consists of the following main proposed elements:

e Construct a new trail system that would create loops within the property and eliminate
existing dead ends. Two new trails would be constructed: the “pink” trail is 1,341 feet of new
construction and the “blue” trail is 2,105 feet of new construction. All new trails would have
natural surfaces and would be designed to prevent erosion.

e Improve the Creek-side Trail to allow for a year-round sustainable trail.

* Restoration and decommissioning of steep and severely eroded social trails that crisscross the
property.

e Construction of two new bridges where the new trails cross Porter Field Creek.

Exhibit 3 shows the existing and proposed trail system.
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1.3.1 - Trailhead

In order to accommodate trail users, the existing trailhead area at the end of Skyview Drive will be
improved by the addition of informational signage and a kiosk, split rail fencing, a water fountain,
water bottle fill station, bike racks, trash receptacles and a pet waste station. On-street parking
currently exists on Skyview Drive, and will be improved by extending the existing road terminus
roughly 35 feet and adding additional asphalt paving on each side of the street extension to include
new curb, gutter and sidewalks. The project will also include construction of a gate at the
connection of the street and the existing paved maintenance road which extends into the preserve.
Exhibit 4 shows the proposed trail head improvements.

1.3.2 - Potential Parking Lot Options

The City is not proposing at this time to build any off-street parking but is analyzing two possible
scenarios that could be constructed at some point in the future, based on need and project funding.
The two scenarios would each provide 10 parking spaces, with minor modifications to the service
road to accommodate the proposed layout. If either of the parking lot options are implemented, the
trailhead amenities would be relocated accordingly to accommodate the new parking lot. Exhibit 5a
and Exhibit 5b show potential locations for visitor parking.

1.3.3 - Construction

The construction of the new trails would involve clearing of trees and brush to allow for trail
construction, placement of armored crossings, restoration and re-vegetation along Porterfield Creek
and tributaries, and erosion control. Removal and replacement of existing culverts is also proposed.
Trail hardening aggregates will be installed, ranging in size from %-inch gravel to 12- to 18-inch rocks.
The work and personnel required to construct the new trails and revegetate cleared areas for this
project will be provided by either a licensed trail contractor with mechanized equipment or
experienced hand crews such as the Conservation Corps North Bay or the California Conservation
Corps.

The recommended bridges for the project are made of lightweight reinforced fiberglass. They would
be supported above the stream banks by lightweight wood abutments standing on wood or concrete
footings, outside of the stream channel, as shown in Exhibit 6. Bridge construction will require
additional mobilization of materials from the trailhead to the site for construction of the footings
and the bridge parts to be assembled on the site. Bridge parts and abutment materials will be
transported by all-terrain vehicles (ATVs) and assembled by hand at their designated locations.

2 FirstCarbon Solutions
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