= -~

CITY OF

CLOVERDALE

AGENDA
REGULAR MEETING OF THE CITY COUNCIL AND
JOINT MEETING OF THE CLOVERDALE COMMUNITY DEVELOPMENT SUCCESSOR AGENCY BOARD OF DIRECTORS

TUESDAY, JANUARY 26, 2016

CLOSED SESSION 5:30 p.m.
CLOSED SESSION LOCATION: CITY HALL CONFERENCE ROOM, 124 N. CLOVERDALE BLVD. CLOVERDALE, CA 95425

PUBLIC BUSINESS SESSION: 6:30 p.m.
PUBLIC BUSINESS SESSION LOCATION: CLOVERDALE PERFORMING ARTS CENTER, 209 N. CLOVERDALE BLVD.,
CLOVERDALE, CA 95425

The Cloverdale City Council welcomes you to its meetings that are typically scheduled for the 2" and 4" Tuesday
of the month. Your interest and participation are encouraged and appreciated. Please silence all pagers, cellular
telephones and other communications devices upon entering the meeting.

ADDRESSING THE CITY COUNCIL:

When asked to do so by the Mayor, those wishing to address the City Council are asked to step up to the podium.
Speak directly into the microphone so everyone in the audience can hear your comments and so they’ll be
recorded into the official record. State your name and City of Residence for the record. Per City Council Policy,
three (3) minutes are typically allotted to each speaker. However, Council may at its discretion revise the amount
of time allotted. Public comments will normally be received after staff presentations on an agenda item and
before the City Council starts deliberations. A Talking Tips sheet is available for your use.

We may disagree, but we will be respectful of one another.
All comments will be directed to the issue at hand, and addressed to the City Council.
Personal attacks are unacceptable.

DISABLED OR SPECIAL NEEDS ACCOMMODATION: In compliance with the Americans with Disabilities
Act, if you need assistance to attend or participate in a City Council meeting, please contact the City
Clerk’s office at 894-2521. Notification at least 48-hours prior to the meeting will assist the City Clerk in
assuring that reasonable accommodations are made to provide accessibility to the meeting.

WAIVER WARNING: If you challenge decisions/directions of the City Council in court, you may be
limited to raising only those issues you or someone else raised at public hearings(s) described in this
Agenda, or in written correspondence delivered to the City of Cloverdale at, or prior to, the public
hearing(s).




CLOSED SESSION

CLOSED SESSION: 5:30 pm

OPENING:

eCall to Order

eRoll Call

eAgenda Review - Closed Session (Changes and/or Deletions)

PUBLIC COMMENTS ON CLOSED SESSION AGENDA:

Prior to adjournment into Closed Session, the public may speak on items to be addressed in Closed Session.

RECESS TO CLOSED SESSION:

CONFERENCE WITH LEGAL COUNSEL - POTENTIAL LITIGATION (1)
Pursuant to California Government Code Section 54956.9(d)(2)
Number of Cases: 1

CONFERENCE WITH LABOR NEGOTIATOR
(Government Code Section 54957.6)
Labor Negotiator: Paul Cayler, City Manager; Jim Andersen, Interim Assistant City Manager; and Jose M. Sanchez,

City Attorney
Employee Organizations: Cloverdale Classified Service Employees Association

CONVENE PUBLIC BUSINESS SESSION — 6:30 p.m.

OPENING:

eCall to Order

ePledge of Allegiance

eRoll Call

eReport out of Closed Session —Actions Taken

eConflict of Interest Declaration

eAgenda Review — Regular Session (Changes and/or Deletions)

PUBLIC COMMENTS:

Any person wishing to speak to the City Council on any item not listed on the agenda may do so at this time.
Members of the public have the right to speak on any items on the Council Agenda during that item. Pursuant to
the Brown Act, the City Council is not allowed to consider issues or take action on any item not listed on the
agenda. Each person wishing to speak must go to the podium when advised by the Mayor and speak directly
into the microphone.

PROCLAMATIONS / PRESENTATIONS:

CONSENT CALENDAR:

All items under Consent Calendar will be considered together by one action of the Council unless any Council
Member or member of the public requests that an item be removed and considered separately.
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1. Resolution No. SA 001-2016 of the Cloverdale Community Development Successor Agency Adopting the
Recognized Obligation Payment Schedule 16-17 for the Period July 1, 2016 to June 30, 2017, and the
Successor Agency’s Administrative Budget For Fiscal Year 2016-17, Pursuant to Health and Safety Code §
34177- Cavallari

2. Resolution No. 007-2015 accepting completed Capital Improvement Project with Sierra Nevada
Construction to remove existing striping and raised pavement markers, place slurry seal, and replace
striping, pavement markings and raised pavement markers on Cloverdale Boulevard for a pavement
preservation and restriping project- Apodaca

3. Resolution No. 005-2015 authorizing the destruction of certain records as incorporated as Exhibit “A” of
the resolution which is authorized by the City’s official record retention schedule adopted in September
2006- Cayler

4. Resolution No. 006-2016 adopting the 2015 Subcommittee, Joint Committee and Regional
Board/Committee Appointments- Cayler

5. Ordinance No. 701-2016 amending the Cloverdale Municipal Code, Title 18 (Zoning Ordinance), Chapter
18.09, to add “Article Il Marijuana, Section 18.09.300, Medical Marijuana” and Ordinance No. 702-2016
amending Title 9, Chapter 9.36 “Marijuana” of the Cloverdale Municipal Code Section 9.36.020,
“Definitions” and Section 9.36.050 “Outdoor Cultivation of Marijuana Prohibited” to reference the
Cloverdale zoning Ordinance for definitions and regulations related to cultivation of marijuana- Cramer

COMMUNICATIONS: None.

Council may discuss at this time written communications sent to Council members since the last council meeting.
Written communication to be discussed will be listed below, if any.

PUBLIC HEARINGS: None.

NEW BUSINESS:
6. Resolution No. 008-2016 of the City Council Authorizing the City Manager to Execute an Individual At-
Will Employment Agreement with Mr. David Kelley as Cloverdale Assistant City Manager/Community
Development Director - Cayler

Recommendation: Staff recommends that the City Council adopt the attached resolution, and thus authorize the
City Manager to execute the at-will employment agreement with Assistant City Manager/Community
Development Director

7. Resolution No. 009-2016 adopting Complete Streets Policy — Apodaca

Recommendation: Staff recommends that the City Council adopt the attached resolution adopting Complete
Streets Policy

SUBCOMMITTEE REPORTS: (VERBAL REPORTS: 15 minutes)

e Airport (Chair, Councilmember Russell and Councilmember Cox) - Next Meeting: February 2, 2016, 8:00

am
e Finance, Administration & Police (Chair, Councilmember Cox and Mayor Brigham) - Next Meeting: January
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28, 2016, 2:00 pm.

e Planning & Community Development (Chair, Vice Mayor Wolter and Mayor Brigham) - Next Meeting:
February 16, 2016, 4:00 pm.

e Public Works (Chair, Councilmember Cox and Councilmember Russell) - Next Meeting: TBD

e Joint City/Fire District (Chair, Councilmember Palla and Mayor Brigham) - Next Meeting: February 22,
2016, 5:30 pm.

e Joint City/School District (Chair, Councilmember Palla and Vice Mayor Wolter) — Next Meeting: January
25,2016, 5:00 pm.

COUNCIL REPORTS (INCLUDING STUDENT LIAISON): (VERBAL REPORTS: 15 minutes)
LEGISLATIVE REPORT:

CITY MANAGER/CITY ATTORNEY REPORT:

COUNCIL DIRECTION ON FUTURE AGENDA ITEMS:

ADJOURNMENT: Adjourn to a regular meeting of the City Council and Cloverdale Community Development
Successor Agency, Tuesday, February 9, 2016, for Closed Session at 5:30 p.m. (at the City Hall Conference Room
124 N. Cloverdale Blvd., Cloverdale, CA 95425) and Public Business Session at 6:30 p.m. (at the Cloverdale
Performing Arts Center 209 N. Cloverdale Blvd., Cloverdale, CA 95425).

The City does not transcribe its proceedings. Anyone who desires a verbatim record of this meeting should arrange for attendance by a court reporter or for
other acceptable means of recordation. Such arrangements will be at the sole expense of the individual requesting the recordation. Questions about this
agenda should be directed to City Hall at 707/894-2521. State of California, County of Sonoma, City of Cloverdale. CERTIFICATION |, Linda Moore, do hereby
declare under penalty of perjury that the foregoing agenda was posted on the outdoor bulletin board at the City Hall, 124 N. Cloverdale Blvd., Cloverdale,
California, and made available for public review, prior to or on this 21% day of January, 2016, at or before 5:00 p.m.

J Moore, Deputy City Clerk
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= City Council/Successor Agency | Agendaltem: 1
TCITY OF eeting Date: January 26, 2005
CLOVERDALE Agenda Item Summary

Agenda Section Staff Contact

Consent Joanne Cavallari, Finance Manager

Agenda Item Title

Consideration of Resolution No. SA 001-2016 of the Cloverdale Community Development Successor Agency
Adopting the Recognized Obligation Payment Schedule 16-17 for the Period July 1, 2016 to June 30, 2017, and
the Successor Agency’s Administrative Budget For Fiscal Year 2016-17, Pursuant to Health and Safety Code §
34177

Summary

On December 29, 2011, the California Supreme Court upheld Assembly Bill x1 26 dissolving all California
redevelopment agencies effective February 1, 2012. On June 27, 2012 the Governor signed AB 1484, a budget
trailer bill that made substantial amendments and additions to ABx1 26, the redevelopment dissolution bill.
Among other things, AB 1484 added Health and Safety Code Section 34173(g), which provides that a successor
agency to a redevelopment agency is a separate public entity from the sponsoring jurisdiction. The Cloverdale
Community Development Successor Agency was established via Resolution No. SA 001-2012 on July 11, 2012.

Health and Safety Code § 34177(1) requires the Successor Agency to prepare, post on the Successor Agency’s
website, and submit concurrently to the Oversight Board, the County Administrative Officer, the County Auditor-
Controller, and the State Department of Finance a draft Recognized Obligation Payment Schedule (ROPS) that
has been approved by the Successor Agency.

Previously, the ROPS was prepared two times a year, covering the periods of July 1st through December 31st and
January 1st through June 30th. Commencing with the ROPS covering the period from July 1, 2016 to June 30,
2017, agencies must submit an annual ROPS to the Department of Finance (DOF) and the County Auditor-
Controller by February 1, 2016, and each February 1 thereafter. The ROPS Detail Form lists the current
outstanding obligations, debts, and the payments due for both the ROPS A and B periods separately. If necessary,
the agency may submit an amendment to the ROPS no later than October 1, if the Oversight Board finds that it is
necessary for payment of approved enforceable obligations during the second half of the ROPS period (January
to June).

After the Oversight Board approves the ROPS, it must be posted on the Successor Agency’s website and submitted
to the State Department of Finance, the State Controller, and the County Auditor-Controller. The attached draft
Resolution No. SA 001-2016 would approve the ROPS 16-17 for the period July 1, 2016 to June 30, 2017. The
approved ROPS will then be forwarded to the Oversight Board for approval and to the other designated agencies.
The Oversight Board’s meeting is scheduled for January 28, 2016.

This annual ROPS is reporting the new 2015 Tax Allocation Refunding Bonds and shows the pay-off of the
California Infrastructure and Economic Development Bank (CIEDB) loan, the 2006 Tax Allocation Bonds, and the
2007 Tax Allocation Bonds and associated annual fees. The other obligations listed on the ROPS are the annual
Administration allowance, the Reinstated Loan Agreement between the former RDA and the City, an annual cost
to prepare a continuing disclosure report, and reserves to ensure that there is enough Property Tax Trust Fund
money available to make the scheduled debt service payments in the following ROPS period.

The State Department of Finance has provided a template for the ROPS, which is included as an attachment to
the Resolution.
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Options

1. None recommended.

Budget/Financial Impact

The ROPS establishes the enforceable obligations that the Successor Agency will be authorized to pay during
the July 1, 2016 to June 30, 2017 period, and establishes the Successor Agency’s Administrative Budget for
Fiscal Year 2016-17.

Subcommittee Recommendation

N/A

Recommended Council Action
Move to approve by title only Resolution No. SA 001-2016 adopting the Recognized Obligation Payment
Schedule 16-17 for the Period July 1, 2016 to June 30, 2017, and the Successor Agency’s Administrative Budget
For Fiscal Year 2016-17 pursuant to Health and Safety Code § 34177

Attachments:

1. Cloverdale Community Development Successor Agency Resolution No. SA 001-2016
2. ROPS 16-17

ccC:



RESOLUTION NO. SA 001-2016

A RESOLUTION OF THE CLOVERDALE COMMUNITY DEVELOPMENT SUCCESSOR
AGENCY APPROVING THE RECOGNIZED OBLIGATION PAYMENT SCHEDULE
2016-17 AND THE SUCCESSOR AGENCY’S ADMINISTRATIVE BUDGET FOR FISCAL
YEAR 2016-17

WHEREAS, Assembly Bill 26 (“ABx1 26”) was enacted by the State Legislature and signed by the
Governor as of June 29, 2011; and

WHEREAS, on December 29, 2011 the California Supreme Court delivered its decision in
California Redevelopment Association v. Matasantos, finding ABx1 26 largely constitutional and
resulting in the dissolution of all California redevelopment agencies, including the Cloverdale
Community Development Agency (“CCDA”); and

WHEREAS, on January 11, 2012, pursuant to Resolution No. 003-2012, the City Council of the City
of Cloverdale (“City Council”) elected to serve as the Successor Agency to the CCDA (“Successor
Agency”) pursuant to Health and Safety Code Section 34177 and other applicable laws; and

WHEREAS, the dissolution of the CCDA and all other California redevelopment agencies became
effective on February 1, 2012; and

WHEREAS, on June 27, 2012, AB 1484, a budget trailer bill that made substantial amendments
and additions to ABx1 26, was signed into law; and

WHEREAS, on July 11, 2012, pursuant to AB 1484 and Resolution No. SA 1001-2012, the
Successor Agency was established as a separate public entity; and

WHEREAS, on September 22, 2015, Senate Bill 107 was signed into law making substantial
amendments and additions to ABx1 26 and AB 1484 (collectively referred to as the “Dissolution
Act”); and

WHEREAS, among the duties of successor agencies is the preparation of a recognized obligation
payment schedule (“ROPS”) for the ensuing twelve-month period for consideration by a local
oversight board and California Department of Finance (“DOF”) for administering the wind-down
of financial obligations of its former redevelopment agency; and

WHEREAS, the Dissolution Act requires that the proposed ROPS be transmitted to the local
oversight board, county auditor-controller, county executive officer, and DOF, after which time
the oversight board may approve and transmit the adopted ROPS to DOF, the State Controller,
and the county auditor-controller for their consideration; and

WHEREAS, the proposed ROPS 2016-17 for the twelve-month period from July 1, 2016 through
June 30, 2017, attached hereto as Exhibit “A” has been prepared by staff and consultants
consistent with the provisions of the Dissolution Act and in the format made available by DOF;
and



WHEREAS, the Dissolution Act requires the Successor Agency to prepare a proposed
administrative budget and submit it to the Oversight Board for approval; and

WHEREAS, the proposed ROPS 2016-17 includes an administrative budget of $250,000 for Fiscal
Year 2016-17, or $125,000 between each ROPS period within the fiscal year, to pay for staffing,
operating costs, and professional administrative services related to the wind-down of the former
redevelopment agency out of the administrative cost allowance permitted by the Dissolution Act;
and

WHEREAS, the Successor Agency desires to approve the ROPS 2016-17 and transmit it to various
parties as required by the Dissolution Act.

NOW, THEREFORE BE IT RESOLVED by the Cloverdale Community Development
Successor Agency that is does hereby:

1. Finds and determines that the above recitals are true and correct.

2. Approves the ROPS 2016-17 for the twelve-month period from July 1, 2016 through
June 30, 2017, attached hereto as Exhibit “A”.

3. Approves a Fiscal Year 2016-17 administrative budget in the amount of $250,000,
which is incorporated in the ROPS 2016-17.

4. Authorizes the City Manager to transmit and post a copy of the ROPS 2016-17 as
required by the Dissolution Act and to take such further actions as may be necessary
or appropriate to carry out the Successor Agency’s obligations pursuant to this
Resolution.

It is hereby certified that the foregoing Resolution No. SA 001-2016 was duly introduced and
legally adopted by the Cloverdale Community Development Successor Agency at its regular
meeting held on this 26th day of January, 2016 by the following voice vote: (_ayes-__noes-
absent)

AYES:
NOES:
ABSENT:
ABSTAIN:

Approved Attested

Mary Ann Brigham, Agency Chair Paul Cayler, Agency Secretary



EXHIBIT A

RECOGNIZED OBLIGATION PAYMENT SCHEDULE 2016-17
JULY 2016 THROUGH JUNE 2017



Recognized Obligation Payment Schedule (ROPS 16-17) - Summary
Filed for the July 1, 2016 through June 30, 2017 Period

Successor Agency: Cloverdale
County: Sonoma
ROPS 16-17
Current Period Requested Funding for Enforceable Obligations (ROPS Detail) 16-17A Total 16-17B Total Total
Enforceable Obligations Funded with Non-Redevelopment Property Tax Trust Fund (RPTTF) Funding

A  Sources (B+C+D): $ 682,547 $ 82,935 $ 765,482
B Bond Proceeds Funding - - -
C Reserve Balance Funding 682,547 - 682,547
D Other Funding - 82,935 82,935
E Enforceable Obligations Funded with RPTTF Funding (F+G): $ 737,826 $ 1,300,375 $ 2,038,201
F Non-Administrative Costs 612,826 1,175,375 1,788,201
G Administrative Costs 125,000 125,000 250,000
H  Current Period Enforceable Obligations (A+E): $ 1,420,373 $ 1,383,310 $ 2,803,683

Certification of Oversight Board Chairman:

Pursuant to Section 34177 (o) of the Health and Safety code, | ]
hereby certify that the above is a true and accurate Recognized Name Title
Obligation Payment Schedule for the above named successor
agency.

Is/

Signature Date




Cloverdale Recognized Obligation Payment Schedule (ROPS 16-17) - Report of Cash Balances
(Report Amounts in Whole Dollars)

Pursuant to Health and Safety Code section 34177 (l), Redevelopment Property Tax Trust Fund (RPTTF) may be listed as a source of payment on the ROPS, but only to the extent no other funding source is available
or when payment from property tax revenues is required by an enforceable obligation. For tips on how to complete the Report of Cash Balances Form, see CASH BALANCE TIPS SHEET

A

C

D

E

F

|

H

Cash Balance Information by ROPS Period

Fund Sources

Bond Proceeds

Reserve

Balance

Other

RPTTF

Bonds issued on
or before
12/31/10

Bonds issued on
or after 01/01/11

Prior ROPS
period balances
and DDR RPTTF
balances
retained

Prior ROPS
RPTTF
distributed as
reserve for future
period(s)

Rent,
grants,
interest, etc.

Non-Admin
and
Admin

Comments

ROPS 16-16A Actuals (07/01/15 - 12/31/15)

1

Beginning Available Cash Balance (Actual 07/01/15)

6,390,954

414,305

16,257

2

Revenue/Income (Actual 12/31/15)
RPTTF amounts should tie to the ROPS 15-16A distribution from the
County Auditor-Controller during June 2015

2,418

4,675

981,317

Interest earned

Expenditures for ROPS 15-16A Enforceable Obligations (Actual
12/31/15)

414,305

11,822

981,317

Retention of Available Cash Balance (Actual 12/31/15)
RPTTF amount retained should only include the amounts distributed as
reserve for future period(s)

630,615

ROPS 15-16A RPTTF Balances Remaining

No entry required

Ending Actual Available Cash Balance
CtoG=(1+2-3-4),H=(1+2-3-4-5)

$ 5,762,757

$ 9110

ROPS 15-16B Estimate (01/01/16 - 06/30/16)

Beginning Available Cash Balance (Actual 01/01/16)
(C,D,E,G=4+6,F=H4+F4+F6,and H=5 + 6)

$ 6,393,372

$ 9,110

Revenue/Income (Estimate 06/30/16)
RPTTF amounts should tie to the ROPS 15-16B distribution from the
County Auditor-Controller during January 2016

61,701

1,335,709

Column G: Revenue from City Reimbursement
Agreement payment

Expenditures for ROPS 15-16B Enforceable Obligations (Estimate
06/30/16)

6,393,372

40,467

653,162

Column C: Bond proceeds transferred to City
pursuant to Bond Expenditure Plan. Reserves
applied to 2015 bond refunding. Column G:
Repayment of Reinstated City Loan

Retention of Available Cash Balance (Estimate 06/30/16)
RPTTF amount retained should only include the amounts distributed as
reserve for future period(s)

682,547

-
-

Ending Estimated Available Cash Balance (7 + 8 - 9 -10)

$ 30344




Cloverdale Recognized Obligation Payment Schedule (ROPS 18-17) - ROPS Detall

July 1, 2016 through June 30, 2017

Regn Amounts In Whole Dollars)
A [ c ) E F [ H ' J K L ] [ | N ) | P Q R I s l T | u | v w
16-17A 16-17B
Non-Redevelopment Property Tax Trust Fund Non-Redevelopment Property Tax Trust Fund
(Non-RPTTF) RPTTE (Non-RPTTF) RPTTE
Cortract/Agreement | ContracAgreement Total Outstanding ROPS 16-17 16174 16178
item # | _Project Name/Debt Obligation Obligation Type ExecutionDate | Termination Date Payee Desoription/Project Scope Project Area | Debt or Obligation | Retired Total Bond Proceeds | Reserve Balance| _ Other Funds Non-Admin Admin Total Bond Proceeds | Reserve Balance| _Other Funds Non- Admin Admin Total
S 89,847,756 S 28036835 15 662,547 - 612,826 125000(S 1420373 [S -Is =S 935S 11750375 125000(s 1383310
1 [Bonds Issued On or Before [17172002 127112032 0 Infrastruciure Loa/Clov Bivd & Cioverdale P B S - [ oo 5
2[2006 Tax Allocation Bond (Non- _[Bonds Issued On or Before [8/1/2006 8172036 (Bank of New York Mellon _[Bond for Non-Housing Projects [Coverdale T v [s 3 B 3 ,
[Housing Portion) 12/31/10 [Redevelopment
[Agency
3[2006 Tax Alocation Bond (Housing [Bonds Issued On of Before |8/172006 61172036 (Bank of New York Mellon _|Bond for Housing Projects Cooverdale M B g = 5 "
Portion) 12/3110 Redevelopment
[Agency
2 2007 Tax Alocation Bond [Bonds Issued On of Before [8/1/2007 51172038 [Bank of New York Mellon _|Bond for Non-Housing Projects Cloverdale Y [s B s B 5 7
12/31/10 [Redevelopment
[Agency
5[Contract for Bond Administration _[Fees 7172003 127112032 [Wells Fargo [Contract for bond administration [Cloverdale Y [s s - 5
[Redevelopment
6[Contract for Bond Administration _[Fees @172006 97172038 [Bank of New York Mellon _|Conlrac for bond adminisiralion for _[Cloverdale A g B 3 7
(Non-Housing Portion) the 2006 (i 'g portion) &
2007 bonds ency
[Contract for Bond Administration  |Fees 87172007 67172036 Fark 'of New York Mellon _|Conlract for bond adminisiralion for_[Cloverdale T v |5 G g =
(Housing Portion) [the housing portion of the 2006 bonds |Redevelopment
ency
inisiration Budget [Admin Costs 27172012 67302039 [Various Budget [Coverdale 5750000 N [§ 250,000 25,000] 25,000 125,000] § 725,000
Redevelopment
[Agency
S[Reserve for CIEDB Reserves 7172002 127112032 (Wells Fargo [Reserve lo cover anticipated shortfall [Cloverdale T v |5 B B 3 E
for debt service due in next ROPS  |Redevelopment
period |Agency
70[Reserve for 2006 Tax Allocation [Reserves 67172006 67172036 [Bank of New York Mellon |Reserve [0 cover anlicipated shortfall [Cloverdale T v |5 B £3 B 5 g
[Bond (Non-Housing Portion) for debt service due in next ROPS  |Redevelopment
period |Agency
71|Reserve for 2006 Tax Allocation _[Reserves 67172006 6772036 [Bank of New York Mellon _[Reserve o cover anlicipated shortfall [Cloverdale T v [5 B 3 B 3 E
Bond (Housing Portion) for debt service due in next ROPS  |Redevelopment
period |Agency
14[Bond Expendilure Agreemert [Bond Reimbursement 21172015 65302016 [Ciy of Cloverdale [Transfer of bond proceeds to City [Cloverdale 1Y [s - s - 3 3
[Agreements pursuant to Bond Expenditure [Redevelopment
[Agreement approved by Reso OB002-| Agency
2015
75[Reinstaled Gty Loan Agreement _|Gily/Counly Loans Onor _[9/232015 1713172029 City of Cloverdale [Reinstated of City Loan (o the former |Cloverdale wasz| N [§ 89,991 s 52,935 7,056 s 89,991
[Before 6/27/11 RDA
en
76[Tax Allocation Refunding Bonds, _[Refunding Bonds Issued 1272372015 67302039 (Gnion Bank [Refunded CIEDB foan, 2006 Bonds, _[Cloverdale 41565510 N |§ 1,807,604 662,547 671,541 S 1204088 BEED 5 513,585
Series 2015 After 6127/12 2007 Bonds [Redevelopment
|Agency
77| Conract for Bond Administration _[Fees 1212372015 6302039 (Gnion Bank (Contract for bond administration Coverdale 2315 NS 1285 7,285 5 7,285 5 ]
[Redevelopment
Agency
78|Continuing Disclosure Reports _|Fees 1272372015 6/30/2039 [FdL Coren & Cone [Contract for conlinuing disclosure _|Cloverdale 500 N |s 500 B - 500 s 500|
reports [Redevelopment
Agency
5[Reserves for Relunding Bond 2015 [Reserves 1212372015 73172029 (Gnion Bank [Reserve (o cover antiipaled shortfall [Cloverdale 565510 N [§ 654,273 s B 654.273] s 654273
for debt service due in next ROPS [Redevelopment
period |Agency
pil N_|s B s - B T




Cloverdale Recognized Obligation Payment Schedule (ROPS 16-17) - Notes July 1, 2016 through June 30, 2017

Item #

Notes/Comments

1

(&)

Maximum loan repayment permitted based on growth in Residual RPTTF since FY 2012-13. Other Funds portion paid from City reimbursement agreement
repayment.




e City Council/Redev. Agency Agenda Item: 3

Meeting Date: January 26, 2016
glorat Agenda Item Summar b
CLOVERDALE 9 y
Agenda Section Staff Contact

Consent Paul Cayler, City Manager

Agenda Item Title

Consideration of Resolution No. 015-2015 authorizing the destruction of certain records as incorporated as
Exhibit “A” of the resolution which is authorized by the City’s official record retention schedule adopted in

September 2006.

Summary

In September 2006 the City Council adopted the “Local Government Records Management Guidelines” as the
City’s official record retention schedule. These are the state guidelines for records retention. They are
amended from time to time by the State which is governed by the provisions of California Government Code
Section 34090 et seq. The attorney general defines a record as any writing or recording of an event or
information which is kept in the custody of a public officer, either because a law requires it to be kept or
because it is necessary or convenient to the discharge of the public officer’s duties, and was made or
retained for the purpose of preserving its information content for future reference. Destruction of records is
prohibited unless in compliance with the government code. As you know some records must be retained
indefinitely such as: records affecting title to real property, those required to be kept by the state, court
records and the minutes, ordinances and resolutions of any city legislative body. Other records must be
retained for a minimum of two years. It should also be noted that there are also records retention
requirements found in various sections of California statutory law.

The records listed in Exhibit A which is a part of Resolution 005-2016 have been collected and reviewed by
City Staff. Final review was done by City Manager, Paul Cayler, Deputy City Clerk and City Attorney, Jose
Sanchez and Leticia Ramirez. Additionally, Finance Manager, Joanne Cavallari, and Police Chief Stephen
Cramer reviewed the records and found them to be eligible for destruction in keeping with the City’s official
records retention schedule, otherwise known as the Local Government Records Management Guidelines.

Options

Approve Resolution No. 005-2016 as presented or amended; direct staff to return with other action; or take
no action.

Budget/Financial Impact

There is no direct financial impact to approving Resolution 005-2016. The only cost if the actual cost of
destruction.
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Subcommittee Recommendation

N/A

Recommended Council Action
Consider approval of Resolution No 005-2016

Attachments:

1. Resolution No. 005-2016 with Exhibit A and approved request for destruction attached.

CccC:



CITY OF CLOVERDALE
CITY COUNCIL
RESOLUTION NO. 005-2016

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF CLOVERDALE
AUTHORIZING THE DESTRUCTION OF CERTAIN RECORDS APPROVED BY THE CITY’S RECORD
RETENTION SCHEDULE AND AUTHORIZES CITY STAFF TO DESTROY SAID RECORDS LISTED AS

EXHIBIT “A” AND INCORPORATED HERETO

WHEREAS, City Council, by resolution no 074-2006 adopted a records retention schedule in
accordance with the state’s record retention schedule and established the procedure for the
destruction of records.

WHEREAS, the records designated for destruction have been reviewed and approved by the
City Manager/City Clerk/City Attorney for destruction; and

WHEREAS, the Finance Manager and Police Chief have reviewed the attached list of records
and find that they can be destroyed pursuant to the established Records Retention Schedule, and
are in compliance with Section 34090 of the California Government Code.

NOW, THEREFORE BE IT RESOLVED, that the City Council of the City of Cloverdale does
hereby authorize the destruction of the records reflected and attached and incorporated hereto, on
the attached Exhibits “A” and directs City Staff to make the arrangements for the actual destruction
thereof.

It is hereby certified that the foregoing Resolution No. 005-2016 was duly introduced and
duly adopted by the City Council of the City of Cloverdale at its regular meeting held on this 26" day
of January 2016 by the following vote: (Ayes — x; Noes - x)

AYES in favor of:
NOES:

ABSENT:
ABSTAIN:

APPROVED: ATTESTED:

Mary Ann Brigham, Mayor Linda Moore, Deputy City Clerk



TOP BOTTOM Retention Descriptor
ADMINISTRATION

AU AF Annual Financial Report CL+2 Independent auditor analysis

AU BN Bonds CL+10 Final bond documentation

AU BO Budget Operating (copies) S Departmental Reference

AU BU Budget P Annual operating budget approved by Legislative Body

AU HR Hearing or Review AU + 2 Documentation created and/or received in connections with
an audit hearing or review

AU RE Reports AU + 4 Internal and/or external

AU RP Reviews Periodic (Internal/External) Ccu Daily, weekly, monthly, quarterly or other summary, review,
evaluation, log, list, statistics, except a report

Community Services

CS LI Libraries Cu+2 Books, arts, gifts, donations, exhibits, theatre, music, special
events, et cetera

CS PL Plaques P Historic value

CS SO Sports Organizations 8+2

Elections

EL Al Affidavit Index CL+5

EL AP Applications, Absentee Ballots and Envelopes E+.& From date of election

EL AS Assisted, Challenged Voters List E+.5 From date of election

EL BA Ballots E+.5 From date of election; ballots submitted to precincts/City Clerk
that were not used - unless contested (EC 17302c) retention
by court order

EL BP Ballots - Prop. 218 (Assessment Districts) P Property related fees (Assessment Ballot proceeding)

EL CA Calendar E+2

EL CV Canvass P Notifications and Publication of Election; Records used to
compile final election results, including tally sheets, voting
machine tabulation, detailed breakdown of results; special
election results

EL CE Certificates of Election T+4 Certificates of election; Original reports and statements

EL CH Charter - Amendments/Measures P Chapter designation by Secretary of State following adoption
of voters

EL FA Administration/Campaign Statements and Conflict of Interests CU +5 FPPC Opinions

EL FC Campaign Disclosure, Elected P FPPC Filings

EL FD Campaign Disclosure, Not Elected E+5 FPPC Filings

EL FU Campaign Disclosure, Unsuccessful (All other committees) E+7 FPPC Filings

EL FS Candidate Statements E+4 Sample ballot retained permanently

EL FH History P History of elections, sample ballots, certificates of
destructions, other resolutions regarding elections

EL FE Statement of Economic Interest - Elected Officials T+7 FPPC Filings

EL FN Statement of Economic Interest - Not Elected Ex5 FPPC Filings

EL LR Lobbyist Registration P Statements

EL MA Maps, Precincts/Voter Information E+2

EL NO Nomination Papers Successful E+4

EL NO Nomination Papers Unsuccessful E+2

EL NP Notifications and Publications E+2 Proof of publication or posting, certification and listing of
notice of posting, copy of newspaper notice and certification
of offices to be voted for at forthcoming election

EL OO Oaths of Office T+6 Elected Officials

EL PE Petitions 0.75 From date of filing or election; Initiative, referendum, recall,
Charter Amendments

EL PR Precinct Records E*B From date of election: Precinct official material; declaration of
intention, precinct board member applications, orders
appointing members of precinct boards and designating
polling places includes notice of appointment of office and
record of service

EL RO Roster (of Voters) E+5 From date of elections; initiative, referendum recall, general
municipal election, Charter Amendments

EL VA Voter Affidavits CL+5

EL VR Voter Registration Signature Copy CU+5 Fire, special or school district

General Subject

GS AD Administration P

GS Bl Biopgraphies Cu+2

GS CA Classification and Appointments P Includes supplemental Personnel records. Wage rate tabels
2 years.

GS CO Correspondence/Originating Department CU+2 If not attached to agreement or project file

GS GO Goals & Objectives CU+2 Departmental goals and objectives

GS PP Policies & Procedures, Departmental S+5 Retain while current

GS PE Promotional Marketing - External Cu+7

GS Pl Promotional Marketing - Internal 2



TOP BOTTOM

GS RD
GS RS
GS SsP
GS sS

GS TR

LL CR

LL CO
LL IN

LL LO
LL Mi

LL NO

LL OR

Reports - Departmental
Reports - Staff

Special Projects
Support Services

Travel Records
Grants

Community Development Block Grant and Urban Development
Federal and State
Financial Records
Unsuccessful

Human Resources
PERS, Sacial Security, SSI
Benefit Plan Claims
Benefit Plan Enroliment, Denied
Bond, Personnel Fidelity
Employee Handbook
Employee Programs
Employee Rights - General Employees

Negotiation

Reports

Information Services

Legal/legislative
Contracts & Agreements (excluding capital improvements)

includes Cooperative Agreements
Agendas

Agenda Reports (Master, Subject Files)

Appeals, Civil

Applications, Boards, Commissions, Committees (Not selected)
Applications, Boards, Commissions, Committees (Selected)
Articles of Incorporation

Case Log

Case Records (High Profile)

Case Records

Contracts & Agreements (including capital improvements)

Index, Attorney Case

Legal Advertising

Logs, Attorney Service Request
Minutes

Notices, Meeting
Opinions
Ordinances

Retention Descriptor

CU+2
CuU+2
CU+2
CU+2
cu+2
T+4

CL+5

CL+5
CL+2

T+5

Cu+2

CU+2
CU+3
CL+2
T+B

CL+7

COo+7

CU+4
Cu+2

CU+2
S+2

Special /or final summary, review or evaluation
Non-agenda related, includes supporting documentation

Reproduction; printing; postal/mailing services, other internal
resources

Applications, reports, contracts, supporting documents
Refer to grant application close-out procedure

Refer to grant application close-out procedure
Applications not entitied

Notes, notebooks, correspondence, contracts, and
Memorandums of Understanding

Includes leases, equipment, services or supplies

Original agendas and special meeting notices, including
certificates of posting, original summaries, original
communications and action agendas for Council, Boards and
Commissions

Documentation received, created and/or submitted to Council

Not selected
Selected

From Close of cases listed; Chronological listing of cases
Significant cases which have importance/or set legal
precendence. Inclused logs, complaints, police reports, court
orders, motions, notes briefs

Includes logs, complaints, police reports, court orders,
motions, notes, briefs, closing statements (unless minors - 3
years after attaining 18)

Construction (note to staff: includes Cooperation Agreements)

Including notations on activities related to case

Includes public notices, legal publications

Service request, summaries of monthly requests

Official minutes and hearing proceedings of governing body
or board, commission or committee

Special meetings

Confidential

Charter amendments; municipal code



Descriptor

TOP BOTTOM Retention
LL PE Petitions CU+1
LL RE Resolutions P
LL TA Tapes, Audio/Video CU + 3 mos.

Municipal Clerk
MC AD Assessement Districts P
MC IN  Inventory, Records CU+2
MC MC Municipal Code P
MC PR Public Records Request CL+2
MC RM Records Management CL+2
MC RD Records Management - Disposition and Certification P
MC RR Records Retention Schedules S+4
Policies & Procedures
PP CP Council/Proclamation S+s
PP GA General Administration 8+2
Public Information
Pl BR Brochures, publications, newsletter, bulletins S+2
Pl CA Calendar, City CU+2
Pl MR Media Relations CU+2
Public Financing Authority
PF AD Administration P
PF FP Financial Records P
PF MR Management Reports
Risk Management
RM AR Accident Reports - City Assets CL+7
RM BO Bonds, Insurance P
RM CL Claims, Damage CL+5
RM IR Incident Reports CL+7
RM IN  Insurance, ACELL JT Powers Agreement P
RM IC Insurance, Certificates P
RM IL  Insurance Liability and Property P
RM IW Insurance, Workers Compensation P
RM PH Photographs, Negatives, Film CL+2
RM RM Risk Management Reports CL+5
RM WC Workers Compensation P
Administration
AD BD Benchmark Data
AD BP Bids & Proposals (Unsuccessful)
AD BO Bonds - Development
AD BS Bonds - Security
AD CB Code Books
AD CO Contractor
AD CR Correspondence
AD DC Development Conditions
AD DA Development Agreements P
AD DS Development Standards
AD DR Drawings, Project Plan
AD FR Franchises
AD GS General Subject Files
AD GR Grants-Community/Urban Development (includes CDBG) CL+4
AD HP Historic Preservation Inventory

AD

IN

Incident Files

Submittee to legislative bodies

Legislative actions

When used for minute preparation and may have high historic
value

Original documentation

Inventory of non-current or inactive records holdings and
location, indices. Tapes may be recycled.

Supplements Included

Public Records Request

Documentation of final disposition or records

Policies, directives rendered by Council not assigned a
resolution or ordinance number
All city policies and procedures

Includes cable, newspaper, radio, message boards,
presentations

Reports and related records

Bonds and insurance policies insuring city property and other
assets

Paid/Denied

Theft, arson, vandalism, property damage or similar
occurrence (excluding fire/law enforcement)

(Authority California Cities Excess Liability Insurance) B
Accreditation/MOUs/aggreements/agendas

Insurance certificates filed separately from contracts, includes
insurance filed by licensees

May include liability, property, Certificates of Participation,
deferred, use of facilities

Indemnity; PERS - working files, original with Administrator

Federal OSHA Forms; Loss Analysis Report, Safety Reports;
Actuarial Studies

Claim files, Reports, Incidents (working files) originals filed
with Administrator

Infrastructure contracts, franchises. Original maintained for 7
years.

Project files, contracts, proposals, statement, reports, sub-
recipient dockets, Environmental review, grant documents,
applications, inventory, consolidated plan, etc. Includes
Section 108 loan guarantee *OMB Cir. A-102 & 128, HUD
regulations



EQ
EQ

EQ
EQ

EQ
EQ

HO
HO

HO
HO

MF
MF

MF

BOTTOM

LU
LO

MP
MA

AS
CE

Cco

PC

0]
SR

BO
PR

RB
Bl

Cl

FR

MO

Land Uses, Nonconforming
Logs

Master Plans, Annual

Permits, Other

Surveys
Building

Certificates

Caode Enforcement

Engineering

Environmental Quality
Air Quality (AQMD)

Asbestos
California Environmental Quality Act (CEQA)

Congestion Management
Environmental Review
Pest Control

Soil
Soil Reports
Housing
Bonds, Insurance
Programs

Redevelopment Budgets
Bond Issues

Municipal Facilties
Capital Improvements, Construction
Facility Rentals / Use

Maintenance Operations

Planning

Retention Descriptor

P

Cu+7

Cu+2
CL+2
Cu+2
CL#2

CL+4
CL+3

Cu+2

CU+2

Building or site usage which does not conform to current
standards

Special or long range program plan for municipalities
coordination of services; strategic planning

Recording data and maps

Compliance, elevation, occupancy which affect real property

Participants/voucher logs, Total Daily Mileage Survey (TDM);
various local authorities, Commute Alternative

Documents abatement projects, public buildings

Exemptions, Environmental Impact Report, Mitigation
monitoring, negative declaration, notices of completion and
determination, comments, statements of overriding
considerations

Ride sharing, trip reduction

Correspondence, consultants, issues, conservation
Pesticide applications, inspections and sampling, documents

Analysis, construction recommendations
Final reports

Revenue Bond Documentation

Includes comprehensive Housing Authority Strategy, Meeting
Credit Certificate, Housing bond advisory, HOME, In-Lieu
Housing Mitigation, Low/Moderate Housing, Rental House
Assistance

Includes annual audit

Includes annual audit

Contains recrods: Planning, design, construction, conversion
or modification of local government-owned facilities,
Permits, contracts, diagrams, schedules, insurance binders

Service requests invoices, supporting documentation;
buildings, equipment, field engineering, public facilties
including work orders and graffiti removal



TOP BOTTOM
PL CF Case Files, Planning and Zoning

PL CE Certificates

PL FR Flood Records

PL GP General Plan and Elements

PL GA Genreal Plan Amendments Approved
PL GD Genreal Plan Amendments Denied

PL IN Interpretations

PL MA Maps, Plans, Drawings, Exhibits, Photos

Property
PR AB Abandonment
PR AD Acquisition/Disposition, Disposition

PR AN Annexation Case Files
PR AP Appraisals

PR DE Deed & Promissory Notes
PR MC Maps, City Boundary

PR LO Lot Split Cases
PR RE Relocations Files

AC TA Taxes, Receivable

AS BA

Retention Descriptor

P Pertains to real property. May include blueprints, drawings,
maps, plans, reports, evaluations, correspondence, uses,
permits, variances, studies, appeals, compliance certificates,
lot line adjustments or other planning-related matters brought
before legislative body.

L Retain during life of structure

CU+2

P Includes sphere of influence

CL+2

CL+3 *GC50110

CU+2

P Zoning, tentative subdivision, parcel, land use maps, aerial

photos, specific plans

P Buildings, Condemnation, Demolition

CL+10 Supporting documents re: sale, purchase, exchange, lease or
rental of propoerty by City

P Reports, agreements, public notices

CL+2 Exempt until final acquisition or contract agreement obtained

P *24 CFR 570.502(b)(3); 24 CFR 8.42 & OMB Circ. SA-110

P Recorded maps, surveys, monuments

P

CL+2 e.g., Redevelopment

AU +3

AS CO Corresiondence

FA IN Inventory

FA SA Surplus Property: Auction
FA SD Surplus Property: Disposal
FA VO Vehicle Ownership & Title

LI BU Business License

T+4 Paid & reports

PA AD
PA EM
PA PE
PA RE
PA SR

PU Bl Bids, RFQ's, RFP's
PU BS Bids Successful

PU BU Bids Unsuccessful

AU - 4 Requests for Qualifications; Requests for Proposals regarding
good and services *GC 25105-1; GC 34090

AU +5 Requests for Qualifications; Requests for Proposals regarding
good and services *GC 25105-1; GC 34090

CU+2 Requests for Qualifications; Requests for Proposals regarding

good and services *GC 25105-1; GC 34090



TOP BOTTOM Retention Descriptor

PU RP Requisitions Purchase Orders AU +4 Original Documents

PU RS Requisitions Stores CU+2 Completed forms for ordering

PU VR Vendor Register P Alpha vendor listing of purchase orders, invoices, account
numbers and check date

FI RE FS Federal and State Tax

TR BA Bank Statements

TR BS Bonds: Account Statements
TR BD Bonds: Administration

TR BO Bonds: Bonds and Coupons

AC AC Animal Control

EM EM Emerienci Management

FS BO Administration -
FS GO Administration -
FS IN Administration -
FS IE Administration -
FS IA  Administration -
FS JO Administration -
FS PE Administration -
FS EP Personnel -
FS EX Personnel -
FS ME Personnel -
FS MD Personnel -
FS TR Personnel -
FS AP Property -
FS IN Property -
FS LO Property -

FS IN Reporis -
FS FlI Reports -
FS FL Reports -
FS
FS
FS

FS PE Personnel
FS PR Property
FS RE Reports

HM HM Hazardous Materials
HW HW Health & Welfare

LE AD Administration

LE IN Investigations

LE PA Patrol
LE SE Services

PA PA Parks

SA SA_Sanitation/Solid Waste/Wastewater

ST ST Streets/Alleys

“UT UT Utiities



TOP BOTTOM

Retention Descriptor

PW WA RE Reports / Studies
PW WA RC Rep

AG Agreements T+4
AD AP Applications T+2
AD AS Special Events CUu+2
AD FU Fueling AU +3
AD HW Hazardous Waste Cu+10
AD IN Inventory, Equipment, Parts & Supplies L+2
AD IV Inventory, Vehicle Ownership and Title L+2
AD LI Licenses, Permits CU+2
AD MO Maintenance/Operations L+2
Report, Accident (Copies) CU+2
i i Cu+2

Al Al Airport

Al AN Aiport Noise Monitoring and complaint Cu+10
Al IR Inspection, Runway CU+10
Al RR Reports, Airport Operations (Regulatory) P

Al RA Reports, Airport Operational (Administrative CU+2

HA HA Harbor

Including concessionaire, slip rental and facility storage
Payment invoices, inventory listings, billing correspondence
and other related documents

Permits, correspondence, related documents re: use of rights
of way }
Meter readings, fuel comsumption reports, invoices, receipts
and records pertaining to refueling operations

Documentation re: the handling and disposal of hazardous
waste

Includes vehicles, aircraft, vessels and related documents re:
repairs

Owners manual, warranty documents, Department of Motor
Vehicle title and registration, and related documents

Forms, related documentation re: licenses and permits
required by federal and state agencies

Related to requests for services and work orders for fuel,
vehicle and equipment maintenance and repairs

Memos and working documents

Log books, request forms, lists

Correspondence, studies, memos, reports, log books,
documents, related to assessment of noise levels at airports
and resolution of complaints.

Maintenance including inspection reports, work orders and
related records.

Annual and Special reports to Federal and State regulatory
agencies

Logs, statistical summaries; administrative records



FILE NAME

DETAILS

START DATE|

Best Western Hotel 2005

324 So. Cloverdale Blvd; Promissory Note and Deed of Trust; Title
insurance; Borrower: Patel

1-Aug-02

Cherry Creek 520 and 530 S Cloverdale Blvd

Cherry Creek Disposition and Development Agreements with conformed
copies of Grant Deed for assessor's parcel number 001-310-041-000 and
001-310-042-000 for Cherry Creek Affordable Housing Program (county
records #2011022688)

23-Feb-11

Cherry Creek 520 and 530 S Cloverdale Blvd

Grant Deed dated March 9, 2011 for assessor's parcel number 001-310-
041-000 and 001-310-042-000 for Cherry Creek Affordable Housing
Program (county records #2011022688)

23-Feb-11

Cloverdale Community Outreach Committee 2010

Promissory Note from City to CCOC for rehabiliation of the property
located at 113 Elm Street APN 001-084-020 for low-income restricted
rental housing - Neighborhood Stabilization Program.

26-Jul-10

Cook Robert & Mai Owner Participation and Loan
Agreement :

Redevelopment Agency Loan Agreement Robert & Mai Cook; APN # 001-
174-023; 225-233 N Cloverdale Blvd; Certificate of Completion

16-Jul-09

Deed and Agreement Sonoma County Agricultural
Preservation and Open Space District 2011

Conveying a Conservation Easement and Assigning Development Rights;
APN # 115-230-026; 115-230-41; 115-230-42; Clover Springs - Skyview Dr

30-Jun-11

Performing Arts Center - Loan Agreement

Owner Participation and Loan Agreement and Notice of Completion; and
Loan Agreement for $40K dated 11/12/10

16-Dec-08

Rook & Associates 150 Sandholm Lane 2006

Promissory Note, Owner Participation Agreement, and Deed of Trust

8-May-06

Rook & Associates 150 Sandholm Lane 2006

Promissory Note, Owner Participation Agreement, and Deed of Trust

Sandholm Lane Associates APN 117-040-67

Promissory Note, Owner Participation Agreement, and Deed of Trust

Sirrah LLC, Quitclaim Deed - Certificate of Acceptance

APN 116-310-044, Wastewater Treatment Pond

7-Mar-11

Spight Properties 11 2011

Grant Deed of Protective Easement between Spight Properties Il and City
of Cloverdale dated February 9, 2011. Sonoma County record
#2011015994

9-Feb-11

Steiner, Jerry Release and Reconveyance Cloverleaf
Estates

Release and reconveyance of deed of trust

5-Nov-09

Thyme Square S Cloverdale Blvd between Healdsburg Ave

and Citrus Fair Drive

Grant Deed dated March 9, 2011 for assessor's parcel number 001-440-
049-000 (formerly known as APN 001-440-002-000 and APN 001-440-003-
000) (county records #2011022686)

23-Feb-11

Vellutini Jr, Peter V Deed and Promissory Note

Secured Promissory Note 140 Treadway Ct APN 116-570-020; Release
and Reconveyance

27-Dec-06

Page 9 of 110



E 5 ELIGIBLE
& g g START RETENTION RE?%L%ON DESSF?RTJCTI
H FILE NAME DETAILS DATE| END DATE RENEW? CITATION PERIOD ON

FI. |AC |AR [Business License Billing Register 2012 List o_f Business Licenses billed on 12/11/2012; Accounts 11-Dec-12 AU + 4 31-Dec-18
Fl JAC |TA |Best Western Cloverdale Inn FY 2003 - 2008 ?rz%esli\:nt:lgccupancy Tax Returns and Correspondence FY 1-Jul-03 30-Jun-08 N/A AU +3

Fl |AC |TA |Best Western Cloverdale Inn FY 2008/2009 ??::s;ei[:(gccupancy Tax Returns and Correspondence FY 1-Jul-08|  30-Jun-09 N/A AU +3

FI |AC [TA |Best Western Cloverdale Inn FY 2009/2010 ?’?:r?s;ei(:%’ccupancy Tax Returns and Correspondence FY 1-Jul-09 30-Jun-10 N/A AU +3

Fl |AC |TA |Best Western Cloverdale Inn FY 2010/2011 '?'?gr?s;ezn?g)ccupancy Tax Returns and Correspondence FY 1-Jul-10 30-Jun-11 N/A AU +3

FI' |AC |TA |Best Western Cloverdale Inn FY 2011/2012 i?;r?s;ei?gccupancy Tax Returns and Correspondence FY 1-Jul-11 30-Jun-12 N/A AU +3

Fl |AC |TA |Cloverdale Citrus Fair RV Park FY 1995 - 2008 %?;:s;ezn(n)zccupancy Tax Returns and Correspondence FY 1-Jul-95(  30-Jun-08 N/A AU +3

FI  AC TA Cloverdale Citrus Fair RV Park FY 2008/2009 :‘?agr?s-iér?to (8)ccupancy Tax Returns and Correspondence FY 1-Jul-08  30-Jun-09 N/A AU +3

FI AC TA Cloverdale Citrus Fair RV Park FY 2009/2010 i?:r?s;ezn?oc\()accupancy Tax Returns and Correspondence FY 1-Jul-09 30-Jun-10 N/A AU +3

FI AC TA Cloverdale Citrus Fair RV Park FY 2010/2011 %?::s;ezn?gccupancy Tax Returns and Correspondence FY 1-Jul-10 30-Jun-11 N/A AU +3

FI AC TA Cloverdale Citrus Fair RV Park FY 2011/2012 ?cr);r?s;ezn?gccupancy Tax Returns and Correspondence FY 1-Jul-11 30-Jun-12 N/A AU +3

FI AC TA Cloverdale Mobile Home Park FY 1995 - 2008 i?;r:s;eznTozccupancy Tax Returns and Correspondence FY 1-Jul-95 30-Jun-08 N/A AU +3

FI  AC TA Cloverdale Mobile Home Park FY 2008/2009 }?:r?s_lzgto gccupancy Tax Returns and Correspondence FY 1-Jul-08 30-Jun-09 N/A AU +3

FI. AC TA Cloverdale Mobile Home Park FY 2009/2010 %?::s;ezn?(gccupancy Tax Returns and Correspondence FY 1-Jul-09 30-Jun-10 N/A AU +3

FI. AC TA Cloverdale Mobile Home Park FY 2010/2011 %?::s;ezn?gccupancy Tax Returns and Correspondence FY 1-Jul-10 30-Jun-11 N/A AU +3

FI AC TA Cloverdale Mobile Home Park FY 2011/2012 ?‘?;r?s;ezn(:gccupancy Tax Returns and Correspondence FY 1-dul-11 30-Jun-12 N/A AU +3

FI AC TA Cloverdale Oaks Inn FY 1995 - 2008 %?;r:s;ezr?gccupancy Tax Returns and Correspondence FY 1-Jul-95 30-Jun-08 N/A AU +3

FI AC TA Cloverdale Oaks Inn FY 2008/2009 jl'?:r?;ligt() gccupancy Tax Returns and Correspondence FY 1-Jul-08 30-Jun-09 N/A AU +3

FI AC TA Cloverdale Oaks Inn FY 2009/2010 ?l‘?:r?s;eig(gccupancy Tax Returns and Correspondence FY 1-Jul-09 30-Jun-10 N/A AU +3

FI AC TA Cloverdale Oaks Inn FY 2010/2011 ?'(r)aor?s;ei(:gccupancy Tax Returns and Correspondence FY 1-Jul-10 30-Jun-11 N/A AU +3

2010 - 2011 Page 10 of 110




E ELIGIBLE
TOTAL FOR
E START RETENTION | RETENTION | DESTRUCT]
FILE NAME DETAILS DATE| END DATE RENEW? CITATION PERIOD ON
FI.  AC TA Cloverdale Oaks Inn FY 2011/2012 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-11 30-Jun-12 N/A AU +3
Fl  AC TA English Tea Garden Inn FY 1998 - 2008 ?‘?;r:s;:n?gccupancy Tax Returns and Correspondence FY 1-Jul-98  30-Jun-08 N/A AU + 3
FI. _AC TA English Tea Garden Inn FY 2008/2009 '}?:r?s-ligf gccupancy Tax Returns and Correspondence FY 1-Jul-08  30-Jun-09 N/A AU +3
FI. AC TA English Tea Garden Inn FY 2009/2010 i(r)::s;ezn(:(gccupancy Tax Returns and Correspondence FY 1-Jul-09  30-Jun-10 N/A AU + 3
FI AC TA English Tea Garden Inn FY 2010/2011 '?'(r)aor?s;ezn(t”gccupancy Tax Returns and Correspondence FY 1-Jul-10 30-Jun-11 N/A AU+ 3
FI AC TA English Tea Garden Inn FY 2011/2012 itr);r?s;ezn(tncgccupancy Tax Returns and Correspondence FY 1-Jul-11 30-Jun-12 N/A AU +3
Fl  AC TA Ferro Motel FY 1998 - 2007 ??z:rjs;ezn?ozccupancy Tax Returns and Correspondence FY 1-Jul-98  30-Jun-07 N/A AU + 3
FI  AC TA Garden Motel FY 1995 - 2008 q’?::snzr?to Z)ccupancy Tax Returns and Correspondence FY 1-Jul-95 30-Jun-08 N/A AU+ 3
FI AC TA Garden Motel FY 2008/2009 '}?::s;eictmgccupancy Tax Returns and Correspondence FY 1-Jul-08 30-Jun-09 N/A AU +3
FI. AC TA Garden Motel FY 2009/2010 %?aor?s;eict)(gccupancy Tax Returns and Correspondence FY 1-Jul-09 30-Jun-10 N/A AU + 3
FI. AC TA Garden Motel FY 2010/2011 $?§:s;e2r131gccupancy Tax Returns and Correspondence FY 1-Jdul-10  30-Jun-11 N/A AU + 3
FI.  AC TA Garden Motel FY 2011/2012 i?;r?s;ezn(t)gccupancy Tax Returns and Correspondence FY 1-dul-11 30-Jun-12 N/A AU +3
FI  AC TA Main Street Vacation House FY 2008/2009 '?'(r];r:s;ezn(?gccupancy Tax Returns and Correspondence FY 1-Jul-08 30-Jun-09 N/A AU +3
FI AC TA Main Street Vacation House FY 2009/2010 f‘(r):r?s;ezn?(gccupancy Tax Returns and Correspondence FY 1-Jul-09 30-Jun-10 N/A AU +3
FI AC TA Main Street Vacation House FY 2010/2011 '?'(r):r?s;ezrl?gccupancy Tax Returns and Correspondence FY 1-Jul-10 30-Jun-11 N/A AU +3
Fl. AC TA Main Street Vacation House FY 2011/2012 f’?;r?s;eznTC;ccupancy Tax Returns and Correspondence FY 1-Jul-11 30-Jun-12 N/A AU +3
Fl  AC TA Sonoma County Business Improvement Area é%l:eésgsgence to lodgings re: BIA assessment 12-Jul-12 2 12-Jul-14
Ordinance - Annual Notification 2012
FI  AC TA Super 8 Cloverdale FY 2006 - 2008 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-06  30-Jun-08 N/A AU +3
Fl. AC TA Super 8 Cloverdale FY 2008/2009 '?’?:r?s;ei(:(gccupancy Tax Returns and Correspondence FY 1-Jul-08  30-Jun-09 N/A AU +3
Fl  AC TA Super 8 Cloverdale FY 2009/2010 i?:r?s;ei(t)()(?ccupancy Tax Returns and Correspondence FY 1-Jul-09  30-Jun-10 N/A AU +3
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E z ELIGIBLE
z |8 o TOTAL FOR
o g START RETENTION |RETENTION | DESTRUCTI
H H FILE NAME DETAILS DATE| END DATE RENEW? CITATION PERIOD ON
Fl AC TA Super 8 Cloverdale FY 2010/2011 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-10 30-Jun-11 N/A AU + 3
2010 - 2011
FI  AC TA Super 8 Cloverdale FY 2011/2012 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-11 30-Jun-12 N/A AU + 3
2011 - 2012
Fl AC TA The Loft FY 2008/2009 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-08 30-Jun-09 N/A AU + 3
2008 - 2009
FI AC TA The Loft FY 2009/2010 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-09 30-Jun-10 N/A AU + 3
2009 - 2010
FI  AC TA The Loft FY 2010/2011 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-10  30-Jun-11 N/A AU +3
2010 - 2011
FI AC TA The Loft FY 2011/2012 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-11 30-Jun-12 N/A AU +3
2011 - 2012
FI__AC TA Transient Occupancy Tax Returns 2011-2012 _ Transient Occupancy Tax Returns all business 1-Jul-11 30-Jun-12 N/A CCP338 AU +3 30-Jun-16
- FI.  AC TA Vineyard Valley Inn FY 1998 - 2008 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-98  30-Jun-08 N/A AU +3
1998 - 2008
Fl. AC TA Vineyard Valley Inn FY 2008/2009 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-08  30-Jun-09 N/A AU+ 3
2008 - 2009
FI. AC TA Vineyard Valley Inn FY 2009/2010 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-09 30-Jun-10 N/A AU +3
2009 - 2010
FI AC TA Vineyard Valley Inn FY 2010/2011 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-10  30-Jun-11 N/A AU+ 3
2010 - 2011
Fl  AC TA Vineyard Valley Inn FY 2011/2012 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-11 30-Jun-12 N/A AU +3
2011 - 2012
FI. - AC TA Vintage Towers Inn FY 1995 - 2008 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-95  30-Jun-08 N/A AU +3
1995- 2008
Fl  AC TA Vintage Towers Inn FY 2008/2009 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-08  30-Jun-09 N/A AU +3
2008 - 2009
Fl  AC TA Vintage Towers Inn FY 2009/2010 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-09 30-Jun-10 N/A AU +3
2009 - 2010
FI. AC TA Vintage Towers Inn FY 2010/2011 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-10 30-Jun-11 N/A AU +3
2010 - 2011
FI  AC TA Vintage Towers Inn FY 2011/2012 Transient Occupancy Tax Returns and Correspondence FY 1-Jul-11 30-Jun-12 N/A AU + 3
2011 - 2012
FI AS CO PCI Validation Notification, 2009 Correspondence from Merchant Solutions re: PCI Validation 1-Nov-09 2 TBD
for credit card processing
FI BO AD Bond: Redevelopment Project 1995 Tax Street & parking Improvements; Copy & draft 5-Jul-95 N/A
Allocation Bond
FI BO AD Bond: Water & Wastewater Revenue Bonds Opened 2001, close 2012 1-Jan-01  31-Dec-12 CL+10 31-Dec-22
2001
FI FA VO Mobile Home for North Well Site 1979 Escrow Statement Page 12 of 110 15-Aug-79 TBD L TBD




2 ELIGIBLE
< g START q TOTAL FOR
RETENTION | RETENTION | DESTR!
a8 FILE NAME DETAILS DATE| ENDDATE| RENEW? CITATION PERIOD soNUCTI
FI LI BU DISABILITY ACCESS & ED FEES Quarterly reports of DSA 768 fees collected on new and 1-Sep-14 30-Jun-14 T+4
SB 1186 Fiscal Reports FY 13/14 renewed business license accounts
FI. PU BI Cloverdale Municipal Airport - Improvement Historical Record 1-Apr-79 P N/A
Project 1979
FI PU BI Facility Maintenance RFP 2009 Facility Maintenance Request for Proposal 2009 Janitorial 6-Jan-10 20-Jan-10 AU +4
Documents Pre-Bid
FI.  PU BI Facility Maintenance RFP 2010 Facility Maintenance Request for Proposal 2010 Janitorial 29-Oct-10  16-Dec-10 AU +4
Documents Pre-Bid
FI PU Bl Financial Audit Fiscal Year 2008-2009 RFP Request for Proposal for fiscal year 2008-2009 audit 23-Jun-09 24-Jul-09 N/A AU +5
Successful Bidder services from successful bidder Vavrinek, Trine, Day and
Co (VTD)
Fl PU Bl Financial Audit RFP Fiscal Year 2008-2009 Request for Proposal for fiscal year 2008-2009 audit 23-Jun-09 24-Jul-09 N/A CU+2
RFP Unsuccessful Bids services from unsuccessful bidders:Mann, Urrutia, Nelson
CPAs; Moss, Levy & Hartzheim CPAs; C.G. Uhlenberg
CPAs;
FI. PU BI Vehicle Maintenance RFP 2009 Vehicle Maintenance Request for Proposal 2009 2-Sep-09  18-Sep-09 AU +4
Documents Pre-Bid
FI.  PU BS Facility Maintenance RFP 2009 Successful Bid Facility Maintenance Request for Proposal 2009 Successful 6-Jan-10  28-Feb-11 AU +5
Bid Crown Carpet
FI' PU BS Facility Maintenance RFP 2010 Successful Bid Facility Maintenance Request for Proposal 2010 Successful 29-Oct-10  26-Jan-11 AU +5
Bid AJ Janitorial
FI. PU BU Facility Maintenance RFP 2010 Unsuccessul Facility Maintenance Request for Proposal 2010 29-Oct-10  26-Jan-11 CU+2
Bids Unsuccessful Bids
FI RE FS Public Safety Services - Prop 172 2009-2010  Maintenance of Effort Requirement Uniform Guidelines for 1-Jul-09  30-Jun-10 AU +4 31-Dec-15
California Counties and Cities Prop 172 2009-2010
FI RE FS Public Safety Services - Prop 172 2010-2011 Maintenance of Effort Requirement Uniform Guidelines for 1-Jul-10  30-Jun-11 AU +4 31-Dec-16
California Counties and Cities Prop 172 2010-2011
FI. TR BO Richard Watson Gershon Attorneys at Law Hiring of a financing team and approval of the finaning 27-Aug-07 CL+10
Bond Council schedule
Fl Statement of Indebtedness FY 08-09 31-Dec-08
Fl Statement of Indebtedness FY 09-10 29-Dec-09

Page—t3of+10




2000C, 2001
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2 g Lo : ok TomaL FOR
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% a FILE NAME i ___ |DETAILS S . DATE| END DATE|[  RENEW? CITATION PERIOD . ON

FI' TR BD Water and Wastewater Revenue Bonds Series Water Treatment Plant Expansion 1-Oct-01 1-Oct-12 No CL+10 1-Oct-22
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Completed Records\Finance (Purple)\License\DSA SB1186 JAN-MARCH 2014.pdf
Completed Records\Finance (Purple)\License\DSA SB1186 Sept - Dec 2013.pdf

Completed Records\Finance\Purchasing\Bids, RFQs, RFPs\Facility Maintenance RFP 2009.pdf

Completed Records\Finance\Purchasing\Bids, RFQs, RFPs\Facility Maintenance RFP 2010.pdf

ltems not scanned.

ltems not scanned.

Completed Records\Finance\Purchasing\Bids, RFQs, RFPs\Vehicle Maintenance RFP 2009.pdf

56-2006

Not scanned or filed

Not scanned or filed
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: : START ‘ i
FILE NAME_ . . DETAILS i N G s DATE| END DATE RENEW?
AG Anderson, Robin Airport Ground Lease Ground Lease Agreement at Cloverdale Municipal Airport 1-Jun-10 1-Jun-15 Active 9/1/15
Agreement 2010 Prinvate Hanger #9
AD AG Anderson, Robin Airport Hangar License Hangar License Agreement at Cloverdale Municipal Airport 1-Jun-10  30-Jun-15 Active 9/1/15
Agreement 2010 #2
AD AG Babcock, David Airport Tie-Down License Tie-Down Lease Agreement at Cloverdale Municipal Airport 15-Sep-10 30-Jun-11
Agreement 2010 Space #12
AD AG Bartleson, Alan Airport Ground Lease 2010 Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-Jun-10 1-Jun-15 Active 9/1/15
Airport #9
AD AG Beer, Darrell Airport Hangar License Agreement Hangar License Agreement at Cloverdale Municipal Airport 2-Nov-05  23-Mar-07
2005 #14
AD AG Beer, Sandra Airport Ground Lease 2010 Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-Jun-10 1-Jun-15 Active 9/1/15
Airport #12
AD AG Beer, Sandra/Arthur Airport Ground Lease 1996 Land Lease for Private Aircraft Hangar Cloverdale Municipal 2-Dec-96 2-Dec-01 Yes, can extend
Airport #12 for successive 5
years
AD AG Bens, Russell Airport Ground Lease 2010 Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-Jdun-10 1-Nov-11 No
Airport #18
AD AG Bens, Russell Airport Ground Sub-Lease Arlen Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-Nov-11 31-Oct-12 No
Curtis 2011 Airport #18
AD AG Black, David Airport Ground Lease 1985 Land Lease for Private Aircraft Hangar Cloverdale Municipal ~ 27-Feb-85  27-Feb-90 Yes, can extend
Airport #7 and #10 for successive 5
years
AD AG Black, David Airport Ground Lease 2010 Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-Jun-10 1-Jun-15 No
Hangar 10 Airport #10
AD AG Black, David Airport Ground Lease 2010 Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-Jdun-10 1-Jun-15 No
Hangar 7 Airport #7 and #10
AD AG Boucher, Mechel Airport Hangar License Hangar License Agreement at Cloverdale Municipal Airport 1-Jan-93 M/M
Agreement 1993 #5
AD AG Boucher, Mechel Airport Hangar License Hangar License Agreement at Cloverdale Municipal Airport 1-Oct-00 1-Oct-10
Agreement 2000 #5
AD AG Boucher, Mechel Airport Hangar License Hangar License Agreement at Cloverdale Municipal Airport 1-dun-10  30-Mar-11
Agreement 2010 #5
AD AG Clifford, Daniel Airport Ground Lease 2010 Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-Jun-10 1-Jun-15 Active 9/1/15
Airport #15; includes certifcate of liability insurance
AD AG Cloverdale Airport Renter Fact Sheet - 2010 -  Exhibit B to Airport Hangar License Agreement 1-Jan-10  31-Dec-12
2012
Dalbec, Edward Airport Hangar License Hangar License Agreement at Cloverdale Municipal Airport 1-Feb-85 MM

Agreement 1985

#16
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FILE NAME

loerals . '

> 1Dn
of

AG Dalbec, Edward Airport Hangaf License Hangar License Agreemeht at Clbvefdéle Municibél Airport
Agreement 1991 #17
AD AG Dalbec, Edward Airport Hangar License Hangar License Agreement at Cloverdale Municipal Airport 1-Oct-00 M/M
Agreement 2000 #1
AD AG Dalbec, Edward Airport Hangar License Hangar License Agreement at Cloverdale Municipal Airport 16-Sep-04  16-Sep-05 Yes, can extend
Agreement 2004 #1 for successive 5
years
AD AG Dalbec, Edward Airport Hangar License Hangar License Agreement at Cloverdale Municipal Airport 1-Jul-10 30-Jun-15 Active 9/1/15
Agreement 2010 #1 or Hangar #18?
AD AG Dalbec, Edward Airport Tie Down License Tie Down Lease Agreement for Cloverdale Municipal Airport 1-Apr-13  30-Jun-14 Active 9/1/15
Agreement 2013 Space Number TBD
AD AG Dorsett, Bryan and Lisa Airport Ground Lease  Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-Apr-07 1-Apr-12 Yes, can extend
2007 Airport #14 for successive 5
years
AD AG Dorsett, Bryan and Lisa Airport Ground Lease  Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-dun-10 1-Jun-15 Active 9/1/15
2010 Airport #14
AD AG Dugger, Doug and Lori Ground Lease 2013 Ground Lease Agreement for Cloverdale Municipal Airport 1-dan-13 1-Jan-18
Space Number 7
AD AG Fireline Support Services Airport Tie Down Tie Down Lease Agreement for Cloverdale Municipal Airport 1-dun-12 30-Jun-13 Active 9/1/15
Lease 2012 Tie Down #2
AD AG Gordon, Peter Airport Hangar License Hangar License Agreement at Cloverdale Municipal Airport 1-dul-14 1-Jul-15  Active 9/1/15
Agreement 2014 #3
AD AG Gordon, Robert Airport Ground Lease 2010 Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-dun-10 1-Jun-15 Active 9/1/15
Airport #13
AD AG King, Alvin Airport Ground Lease 2004 Land Lease for Private Aircraft Hangar Cloverdale Municipal 15-Aug-04  15-Aug-09 Yes, can extend
Airport #8 for successive 5
years
AD AG King, Alvin Airport Ground Lease 2010 Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-Jun-10 1-Jun-15  Active 9/1/15
Airport #8; includes certificate of liability insurance
AD AG Koster, Stephen Airport Ground Lease 1998 -  Land Lease for Private Aircraft Hangar Cloverdale Municipal ~ 14-Aug-98  14-Aug-13
2013 Airport #11. Includes certificates of liability insurance.
AD AG Nagy, Robert Airport Tie Down Lease 2010 Tie Down Lease Agreement for Cloverdale Municipal Airport ~ 15-Sep-10  30-Jun-11 Active 9/1/15
Space Number 6
AD AG NorCal Skydiving Lease Agreement 2009 Lease and Commercial Operating Lease Agreement 2009 24-Mar-09  30-Jun-15 YES
AD AG NorCal Skydiving Lease Agreement 2015 Lease and Commercial Operating Lease Agreement 2015 30-Jun-15 30-Jun-18 Yes
AD AG Paulsen, Fred - Ground Lease 2013 Ground Lease Agreement for Cloverdale Municipal Airport 1-Jan-13 1-Jan-18 Active 9/1/15
Space Number 7
AD AG Perkins, Tony Airport Tie Down Lease 2010 Tie Down Lease Agreement for Cloverdale Municipal Airport 15-Sep-10  30-Jun-11

Space Number 5
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#6 (may also have Gerard Hufnagel)

i : FILE NAME ; /|DETAILS = R ; o ENDDATE| = RENEW?
AD AG Peterson, Erik Airport Ground Lease 2004 Land Lease for Private Aircraft Hangar Cloverdale Municipal 15-Jun-09 Yes, can extend
Airport #19 for successive 5
years
AD AG Peterson, Erik Airport Ground Lease 2010 Land Lease for Private Aircraft Hangar Cloverdale Municipal 1-Jun-10 1-dun-15 Active 9/1/15

Airport #19

Quality Sports Planes Airport Commercial Commercial and Operating Lease agreement 2005 15-Sep-05  15-Sep-10  Active 9/1/15

Operating Lease 2005

Quality Sports Planes City Hangar lease 2005 Lease agreement for property at 220 Airport Road, 15-Sep-05  15-Sep-10 Active 9/1/15
Cloverdale

Rau, Lawrence Ground Lease 2012 Airport Ground Lease Agreement for Cloverdale Municipal 1-Oct-12 1-Oct-17 Active 9/1/15
Airport Private hangar # 16

Rege - In progress Private Hanger #11 1-Sep-15

Shadow Aviation Airport Tie Down Lease 2010 Tie Down Lease Agreement for Cloverdale Municipal Airport  15-Sep-10  30-Jun-11 Active 9/1/15
Space Number 3

Shipway, Raymond & Sher - Ground Lease Ground Lease Agreement for Cloverdale Municipal Airport 1-Sep-13 1-Sep-18  Active 9/1/15

2013 Space Number 10

Small, Lynn Airport Hangar License Agreement Hangar License Agreement at Cloverdale Municipal Airport 12-Oct-11 30-Jun-16 Yes, can extend

2011 #5 for successive 5

years

Stanfield, David Airport Tie Down Lease 2010  Tie Down Lease Agreement for Cloverdale Municipal Airport ~ 15-Sep-10  30-Jun-11
Space Number 11

Temple, Michael Airport Tie Down Lease 2010 Tie Down Lease Agreement for Cloverdale Municipal Airport ~ 15-Sep-10  30-Jun-11
Space Number 4

Tuma, Mark Airport Hangar License Agreement Hangar License Agreement at Cloverdale Municipal Airport 13-Oct-11 30-Jun-16  Active 9/1/15
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8 FILE NAME DETAILS DATE| END DATE RENEW? CITATION PERIOD | DESTRUCTION
SA _PE 2010 Streets and Alleys Permits Encroachment Permit and Grading Permits 1-Jan-10 _ 31-Dec-10 P
SA PE_ 2011 Streets and Alleys Permits Encroachment Permit and Grading Permits 1-Jan-11 P
SA PE EP 016-2011 Oktoberfest Broad Street Closure Encroachment Permit for Event 19-Oct-11 P
PW ST EA Druid's Temple 2006 Parking, Storm Drain Grant of Access Parking and Storm Drain Easement to the 13-Nov-06 Yes p N/A
Easement City of Cloverdale, APN 001-175-007, 012, 013 - &
Correspondence
PW ST EA Round Hill Cellars - 1988 Avigation Easement Copy Grant Deed and Airport Easement 30-Jun-98 P
PE IWWP 002-2010 Valdez Family Winery 595 Industrial Wastewater Discharge Permit w/in Miller Industrial 5-Aug-10 P

[VA

Santana Drive

Center
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X:\Engineering\MINDY'S FILES\ENCR.&GRADING&W.W.Discharge\2011

105-2006; Officially Recorded 2007011407
CD 44-2006
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RECORDS RETENTION LIST

Total Eligible to
Retention Retention be
Log # Department Division Record Series File Name / File Contents Date Citation Period Destroyed Record Description
GC 12946; GC Applications, resumes, alternate
6250 et seq; 29 lists/logs, indices; ethnicity
CFR 1602 et disclosures; examination
seq; 29 CFR materials; examination answer
Human 1607; 29CFR sheets, job bulletins; eligibility;
891|Administration |Resources Recruitment Employment Applications 2011]1627.3 CL+3 12/31/2015 |electronic database
GC 12946; GC Applications, resumes, alternate
6250 et seq; 29 lists/logs, indices; ethnicity
CFR 1602 et disclosures; examination
seq; 29 CFR materials; examination answer
Human 1607; 29CFR sheets, job bulletins; eligibility;
892 |Administration |Resources Recruitment Employment Applications 2011|1627.3 CL+3 12/31/2015|electronic database
918|Finance Accounting Accounts Receivable |Water / Sewer Cash Receipts Nov 2010 - Feb 2011 2010 - 2011 |GC 34090 AU +4 12/31/2015| Utility Cash Receipts
923 |Finance Accounting Accounts Receivable |MARS batch proof list FY 2009 - 2010 2009 - 2010 |GC 34090 AU + 4 12/31/2015
Utility Billing; Penalties, Final Notices, Shut Off Tags,
Billing Records; Shutoffs FY 2011 - 2012; Purchase Orders FY 2009|2011 - 2012; Utility Billing Monthly Reports;
923|Finance Accounting Purchase Orders -2010 2009 - 2010 |GC 34090 AU + 2 12/31/2015|Purchase Orders
GC 34090; Forms 1096, 1099, W-4's, and
923 |Finance Reports Federal and State Tax |1099's Reports 2009|29USC 436 AU + 4 12/31/2015|W-2's
Customer name, service
address, meter reading, usage,
payments,
applications/cancellations;
928|Finance Accounting Billing Records Utility Billing Activity Report Jul - Dec 2011 2011 -2012 |GC 34090 AU + 2 12/31/2015|Billing including monthly activity
Customer name, service
address, meter reading, usage,
payments,
applications/cancellations;
929|Finance Accounting Billing Records Utility Billing Activity Report Jan - Jun 2012 2011 -2012 |GC 34090 AU + 2 12/31/2015|Billing including monthly activity
Customer name, service
address, meter reading, usage,
payments,
930|Finance Accounting Billing Records Monthly proof list Jul - Dec 2011 - Jan - Jun 2012 2011 -2012 |GC 34090 AU + 2 12/31/2015|applications/cancellations
1/12/2016
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RECORDS RETENTION LIST

Total Eligible to
Retention Retention be
Log # Department Division Record Series File Name / File Contents Date Citation Period Destroyed Record Description
Customer name, service
Water / Sewer Month end; closed acct billing; open address, meter reading, usage,
deposit list; new deposit list; acct receivable by service; payments,
billing & usage summary; aging detail & summary; applications/cancellations;
931 |Finance Accounting Billing Records adjustment register 2011 - 2012 |GC 34090 AU +2 12/31/2015|Billing including monthly activity
Invoices, check copies,
957 |Finance Accounting Accounts Payable Check copies 2009-2010;A/P Reports by batch 2009 - 2010 |GC 34090 AU + 4 12/31/2015|supporting documents
Invoices, check copies,
959 |Finance Accounting Accounts Payable Accounts Payable Invoices E - M 2009 - 2010 |GC 34090 AU + 4 12/31/2015|supporting documents
Invoices, check copies,
960 |Finance Accounting Accounts Payable Accounts Payable Invoices N - R 2009 - 2010 |[GC 34090 AU +4 12/31/2015|supporting documents
Invoices, check copies,
961 [Finance Accounting Accounts Payable Accounts Payable Invoices A 2009 - 2010 |GC 34090 AU +4 12/31/2015 |supporting documents
Invoices, check copies,
962 |Finance Accounting Accounts Payable Accounts Payable Invoices B - Cloverdale 2009 - 2010 |GC 34090 AU + 4 12/31/2015 |supporting documents
965 |Finance Accounting Accounts Receivable |Cash Receipts Mar Apr May Jun 2010 2009 - 2010 |GC 34090 AU +4 12/31/2015| Utility Cash Receipts
970|Finance Accounting Accounts Receivable |[Misc Accts Receivable (MARS) FY 2009 - 2010 2009 - 2010 |GC 34090 AU +4 12/31/2015|General Ledger Transfers
973|Finance Accounting Accounts Receivable |[Cash Receipts FY 2009 - 2010; Mar 2010 - Jun 2010 2009 - 2010 |GC 34090 AU +4 12/31/2015| Utility Cash Receipts
Statements, summaries for
Bank Statements & Reconciliations; Bank of New York, GC 34090; 26 receipt§, disbursements &
977 |Finance Accounting Bank Reconcilation Union Bank; LAIF; Sonoma Co 2008 - 2009 |CFR 16001-1 AU+ 5 12/31/2015 |reconcillation
Invoices, check copies,
979|Finance Accounting Accounts Payable A/P Invoices Letters S through Z 2009 - 2010 |GC 34090 AU + 4 12/31/2015|supporting documents
1/12/2016
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RECORDS RETENTION LIST

Total Eligible to
Retention Retention be
Log # Department Division Record Series File Name / File Contents Date Citation Period Destroyed Record Description
Utility Cash Receipts FY 2009 - 2010; Oct 2009 - Feb
981|Finance Accounting Accounts Receivable (2010 2009 - 2010 |GC 34090 AU +4 12/31/2015|Cash Receipts
Business License Month End Report; Daily Cash Drawer
982 |Finance Accounting Accounts Receivable |Reconciliation; Penalties Late Notices Shut Offs 2009 - 2010 |GC 34090 AU + 4 12/31/2015|Accounts Receivable reports
983 |Finance Accounting Accounts Receivable |REMIT Plus Report FY 2009 - 2010 2009 - 2010 |GC 34090 AU +4 12/31/2015|Accounts Receivable reports
Utility Year End Reports; Monthly Deposit Slips; Dog
984 |Finance Accounting Accounts Receivable |License Month End Report 2009 - 2010 |GC 34090 AU + 4 12/31/2015|Accounts Receivable reports
Invoices, check copies,
986 |Finance Accounting Accounts Payable Accounts Payable Invoices Coastland - Du 2009 - 2010 |[GC 34090 AU +4 12/31/2015|supporting documents
992 |Finance Accounting Accounts Receivable |Cash Receipts FY 2009 - 2010; Jul & Sept 2009 2009 - 2010 |GC 34090 AU + 4 12/31/2015| Utility Cash Receipts
999 |Administration |Grants Correspondence Grants - COPS 2009 - 2010 |GC 34090 CL+5 12/31/2015|Correspondence
Human
999 | Administration |Resources Motor Vehicle Pulls DMV Pulls 2008|GC 12946 CL+7 12/31/2015|CA 91009; 8 USC 1324(a)
Invoices, check copies,
999 |Finance Accounting Accounts Payable Accounts Payable AFLAC 2010 2010|GC 34090 AU + 4 12/31/2015|supporting documents
Invoices, check copies,
999 [Finance Accounting Accounts Payable Accounts Payable Check Copies FY 2009 - 2010 2009 - 2010 |[GC 34090 AU + 4 12/31/2015|supporting documents
GC 34090; CCP Includes payroll, canceled &
999 |Finance Accounting Checks Canceled Checks 2009 2009|337 AU +5 12/31/2015|voided checks
GC 34090; CCP
1005|Finance License Business License Business License Inactive as of 12/31/2011 2011337 T+4 12/31/2015|Paid & Reports
1/12/2016
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Total Eligible to
Retention Retention be
Log # Department Division Record Series File Name / File Contents Date Citation Period Destroyed Record Description
1007 |Finance Accounting Correspondence Inactive Dog Licenses as of 12/31/2013 2013|GC 34090 2| 12/31/2015|Inactive Dog Licenses
1008|Finance Accounting Correspondence Inactive Dog Licenses as of 12/31/2013 2013|GC 34090 2| 12/31/2015|Inactive Dog Licenses
1009|Finance Accounting Correspondence Inactive Dog Licenses as of 12/31/2013 2013|GC 34090 2| 12/31/2015|Inactive Dog Licenses
1010(Finance Accounting Correspondence Inactive Dog Licenses as of 12/31/2013 2013|GC 34090 2| 12/31/2015]Inactive Dog Licenses
1011|Finance Accounting Correspondence Inactive Dog Licenses as of 12/31/2013 2013|GC 34090 2| 12/31/2015|Inactive Dog Licenses
1012|Finance Accounting Correspondence Inactive Dog Licenses as of 12/31/2013 2013|GC 34090 2| 12/31/2015|Inactive Dog Licenses
1013|Finance Accounting Correspondence Inactive Dog Licenses as of 12/31/2013 2013|GC 34090 2| 12/31/2015|Inactive Dog Licenses
Risk GC 34090; GC
1037|Administration |Management |Claims, Damage Loyal A Davis 2008 2009|25105.5 CL+5 12/31/2015|Paid / Denied
Risk GC 34090; GC
1037|Administration |Management [Claims, Damage Nancy Cairns 2008 2009|25105.5 CL+5 12/31/2015|Paid / Denied
Risk GC 34090; GC
1037|Administration |Management |Claims, Damage NuForest Products 2008 2009|25105.5 CL+5 12/31/2015|Paid / Denied
Customer name, service
address, meter reading, usage,
payments,
applications/cancellations;
1037 |Finance Accounting Billing Records Utility Billing Activity Report; Billing Register Jun 2012 2011 - 2012 |GC 34090 AU + 2 12/31/2015|Billing including monthly activity
1/12/2016
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Total Eligible to
Retention Retention be
Log # Department Division Record Series File Name / File Contents Date Citation Period Destroyed Record Description
1037|Finance Purchasing Purchase Orders Purchase Orders FY 2011 - 2012 2011 -2012 |GC 34090 AU + 2 12/31/2015|Purchase Orders
Department of Water Resources, Public Water System Statistics, reports,
1037 |Public Works  |Reports Sanitary Surveys Statistics 2005 2005|40 CFR 141.33 |CU+ 10 12/31/2015|correspondence
State Water Resources Control Board, 2004 - 2005
Survey for Wastewater Collection, Transport, and/or Statistics, reports,
1037|Public Works  |Reports Sanitary Surveys Treatment Agencies 2004 - 2005 |40 CFR 141.33 |CU+ 10 12/31/2015|correspondence
Legal /
1047|Administration |Legislative Agendas City Council Agenda (Original) Jan - Jun 2013 2013|GC 34090 CU+2 6/30/2015
Legal /
1048|Administration |Legislative Agendas City Council Agenda (Original) Jul - Dec 2013 2013|GC 34090 CU+2 12/31/2015
1151|Finance Accounting Accounts Receivable |Cash Receipts FY 2009 - 2010; Jul & Aug 2009 2009 - 2010 |GC 34090 AU+ 4 12/31/2015| Utility Cash Receipts
1152|Finance Accounting Accounts Receivable |Cash receipt FY 2009 - 2010; Sept & Oct 2009 - 2010 |GC 34090 AU + 4 12/31/2015| Utility Cash Receipts
1157|Finance Accounting Accounts Receivable |Cash receipt FY 2014 - 2015; Oct - Dec (scanned) 2014 - 2015 |GC 34090 Copies 12/31/2015| Utility Cash Receipts
1158|Finance Accounting Accounts Receivable |Cash receipt FY 2014 - 2015; Jul - Sept (scanned) 2014 - 2015 |GC 34090 Copies 12/31/2015| Utility Cash Receipts
1159|Finance Accounting Accounts Receivable [Cash receipt FY 2009 - 2010; Nov 2009 - Feb 2010 2009 - 2010 |GC 34090 AU + 4 12/31/2015 | Utility Cash Receipts
Applications, Boards,
Legal / Commissions,
1196|Administration |Legislative Committees Applications for Planning Commission 2013|GC 34090 CL+2 12/31/2015|Not Selected
Contracts and
Legal / Agreements; Excl. Release, Waiver of Liability, Assumption of Risk and Includes leases, equipment,
1196|Administration | Legislative Capital Improvement _|Indemnity Agreement (Adults) - Date to SK8 activity 2010 2010/GC 34090 T+5 12/31/2015|services, or supplies
1/12/2016
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Total Eligible to
Retention Retention be
Log # Department Division Record Series File Name / File Contents Date Citation Period Destroyed Record Description
Building, housing and mobile
home code violation records
including inspections; public
nuisance rubbish and weed
abatement, vehicle abatement,
Code citations, massage parlor
1196|Development  |Enforcement |Case Files Code Violations - all types 2012 2012|GC 30409d CL+2 12/31/2014 |permits, general
; Building, housing and mobile
home code violation records
including inspections; public
nuisance rubbish and weed
abatement, vehicle abatement,
Code Abandoned or Distressed Residential Property 2011 - citations, massage parlor
1196|Development  |Enforcement |Case Files 2013 2013|GC 34090d CL+2 12/31/2015|permits, general
General Various Correspondence with Williams, Kuebelbeck &
1203 |Administration |Subject Correspondence Assoc 1982 - 1983 1982 -1983 |GC 34090 12/31/1985|Correspondence
General Request for Park Use Fee Waiver; Boosters Club; Pre-
1203 |Administration |Subject Correspondence School Co-op. 2002 - 2003 |GC 34090 12/31/2005 | Correspondence
General 2002 Development Impact Fee Update for Water and
1203 |Administration |Subject Reports: Departmental | Corporation Yard Facilities March 2002 2002|GC 34090 CU+2 12/31/2004 |Activity, periodic
General 1996 Development Impact Fee Update for Public
1203|Administration | Subject Reports: Departmental |Facilities 1996|GC 34090 Cu+2 12/31/1998| Activity, periodic
General Economic Development Strategy: Two Year Goals, Special / or Final summary,
1203 |Administration  |Subject Reports: Departmental |Objectives and Programs FY 1996 - 1998 1996 - 1998 |GC 34090 Cu+2 12/31/2000|review or evaluation
Floods 1995 & 1997; Proclamation of Local Emergency
01/1995; Memo Storm Damage 01/1995;Proclamation of
Local Emergency 03/1995; Memo Closure of Incident
FEMA 03/1995; Memo Status Report of damage from the
General floods of March 1995; staff report to adopt resolution; Special / or Final summary,
1203 |Administration |Subject Reports: Departmental | Proclamation of location emergency 01/1997 1995 - 1997 |GC 34090 CU+2 12/31/1999 |review or evaluation
General Area |l - Cloverdale Links LLC Specific Plan Guidance Special / or Final summary,
1203 |Administration | Subject Reports: Departmental | package outline 08/2000 2000/GC 34090 Cu+2 12/31/2002|review or evaluation
1/12/2016
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General Special / or Final summary,
1203 |Administration | Subject Reports: Departmental |Various reports RE: Fee Schedules and updates 2000 2000|GC 34090 CU+2 12/31/2002|review or evaluation
General Public Hearings and Recommendation to Adjust Service Special / or Final summary,
1203 |Administration |Subject Reports: Departmental |Fees 2000|GC 34090 CU+2 12/31/2002|review or evaluation
Contracts and
Legal / Agreements; Excl. Agreement with Willdan Associates to develop an interim CCP 337.2, 343; Includes leases, equipment,
1203 |Administration |Legislative Capital Improvement |development fee program for public facilities 1991|BandP7042.5 T+5 12/31/1997 | services, or supplies
Contracts and
Legal / Agreements; Excl. Includes leases, equipment,
1203 |Administration  |Legislative Capital Improvement | Correspondence re: donations to the City of Cloverdale [1984 - 1988 |GC 34090 T+5 12/31/1993|services, or supplies
Contracts and
Legal / Agreements; Excl. Vista View Heights Refund agreement - reimbursement of Includes leases, equipment,
1203 |Administration |Legislative Capital Improvement |water 1968 1968|GC 34090 T+5 12/31/1978|services, or supplies
Contracts and :
Legal / Agreements; Excl. Agreement to conduct an economic development study Includes leases, equipment,
1203 | Administration |Legislative Capital Improvement |with Williams, Kuebelbeck and Assoc 1982 1982|GC 34090 T+5 12/31/1988|services, or supplies
Contracts and Settlement agreement for Water Treatment Plant with
Legal / Agreements; Excl. CalOsha for penalities for workplace safety violations Includes leases, equipment,
1203 |Administration |Legislative Capital Improvement |2007 2007|GC 34090 T+5 12/31/2012|services, or supplies
Contracts and
Legal / Agreements; Excl. Settlement agreement for Water Treatment Plant with Includes leases, equipment,
1203 |Administration |Legislative Capital Improvement |EPA for Notice of Non-compliance Clean Air Act 2008 2008|GC 34090 T+5 12/31/2013|services, or supplies
Contracts and -
Legal / Agreements; Excl. Equipment: Vactor Truck Lease - Western Power and Includes leases, equipment,
1203 |Administration |Legislative Capital Improvement |Equipment 1997 - 2001 1997|GC 34090 T+5 12/31/2007|services, or supplies
Various correspondence and staff reports re:
1203|Development  |Engineering  |Correspondence Development Impact fee update 1991 - 2006 1991 -2006 |[GC 34090 12/31/2008 | Correspondence
Administrative |Surplus Property: GC 34090; CCP
1203|Finance Services Disposal Release of equipment utility and police vehicles 2004|337 AU +4 12/31/2009|Sealed bid sales of equipment
Administrative |Surplus Property: GC 34090; CCP
1203|Finance Services Disposal Sales agreements for various equipment 2003|337 AU + 4 12/31/2008) Sealed bid sales of equipment
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Administrative |Surplus Property: GC 34090; CCP
1203|Finance Services Disposal Siren release 1996 1996|337 AU+4 12/31/2001|Sealed bid sales of equipment
GC 34090; 26
CFR 301 65- Reflects purchase date, cost,
1203|Finance Fixed Assets |Inventory Computer Information and Inventory 1997 1997[1/(F) AU + 4 12/31/2002|account number
GC 34090; 26
CFR 301 65- Reflects purchase date, cost,
1203|Finance Fixed Assets |Inventory Equipment: Dump Truck 1980 1980(1/(F) AU + 4 12/31/1985|account number
GC 34090; 26
CFR 301 65- Reflects purchase date, cost,
1203|Finance Fixed Assets _|Inventory IMB 6000 Computer Equipment 1990 1990{1/(F) AU + 4 12/31/1995|account number
GC 34090; 26
CFR 301 65- Reflects purchase date, cost,
1203|Finance Fixed Assets |Inventory Macintosh Computer 1988 1988|1/(F) AU + 4 12/31/1993|account number
Vehicle Ownership &
1203|Finance Fixed Assets | Title Fire Equipment 1996 1996|VC 9900et seq |L 12/31/1996 | Title transfers when vehicle sold
Vehicle Ownership &
1203 |Finance Fixed Assets  |Title Equipment: Fire Truck 1981 1981|VC 9900et seq |L 12/31/1981|Title transfers when vehicle sold
Vehicle Ownership &
1203 |Finance Fixed Assets  |Title Equipment purchases: Fire Trucks 1965 1965|VC 9900et seq |L 12/31/1965 | Title transfers when vehicle sold
Vehicle Ownership &
1203|Finance Fixed Assets |Title Equipment: Fire Truck - Sale of 1951 Fire Truck 1981 1981|VC 9900et seq |L 12/31/1981|Title transfers when vehicle sold
Request for Qualification;
Bids, RFQ's, RFP's: GC 34090; CCP requests for proposals regarding
1203|Finance Purchasing Successful Flail mower West Cal Tractor 2003 2003337 AU+5 12/31/2009|goods and services
Request for Qualification;
Bids, RFQ's, RFP's: GC 34090; CCP requests for proposals regarding
1203 |Finance Purchasing Successful Equipment: Loader 1980 1980|337 AU +5 12/31/1986|goods and services
Request for Qualification;
Bids, RFQ's, RFP's: GC 34090; CCP requests for proposals regarding
1203 |Finance Purchasing Successful Public Works Tractor 2003 2003|337 AU + 5 12/31/2009|goods and services
1/12/2016
Page 32 of 110

Prepared by M Lazio



RECORDS RETENTION LIST

Total Eligible to
Retention Retention be
Log # Department Division Record Series File Name / File Contents Date Citation Period Destroyed Record Description
Various Correspondence, reports and memos re: Water
and Sewer System, work outline, rate studies
(workpapers), Ltr re: proposed AB 1803 Monitoring
General Program, Wastewater treatment and disposal evaluation
1205|Administration  |Subject Correspondence 1984 - 1992 1992|(GC 34090 12/31/1994
Various Correspondence re: Wastewater Sewer Study
General Asti Road; let to RWQCB revised permit; report from
1205|Administration  |Subject Correspondence Coastland re: South Asti Road Sewer Study Area 2007 2007|GC 34090 12/31/2009
General Correspondence re: Affordable Housing Nexus Study
1205|Administration | Subject Correspondence 2001 2001|{GC 34090 12/31/2003
General
1205|Administration  |Subject Reports: Departmental |Reports re: Russian River Potter Valley 2000 2000{GC 34090 CU+2 12/31/2002
General Final Report Northern Sonoma county Transit Alternative
1205|Administration |Subject Reports: Departmental | Analysis, Technical Advisory Committee 1998 1998|GC 34090 CU+2 12/31/2000
Traffic Impact Fee Study for the Police and Fire Master
General Plans; prepared by TJKM Transportation Consultants
1205|Administration | Subject Reports: Departmental | 1992 1992|GC 34090 CU+2 12/31/1994
General
1205|Administration | Subject Reports: Departmental | Water Filtration Plant / Project Feasibility report 1993 1993|GC 34090 CU+2 12/31/1995
Draft Final Report; Sonoma / Marin Multi-Modal
General Tranportation and Land Use Study; section 3, preferred
1205|Administration |Subject Special Projects scenario 1997 1997|GC 34090 CU+2 12/31/1999
Community
Development Block GC 34090; 24
Grant and Urban CFR 570.502; Applications, reports, contracts,,
1205|Administration |Grants Development CBDG | State of California Per Capital Grant Program 2003 - 2011 2011|CFR85.42 T+4 12/31/2015|supporting documents
Agenda item re; Consideration of a tentative subdivision
map, rezone to planned development, and preliminary
development plan applications for a 19 lot single-family
residential subdivision, and adoption of a mitigated
Legal / Agenda Reports negative declaration, approximately 42.62 acres at the
1205|Administration |Legislative (Master, Subject Files) [north end of the existing Vista View Dr. 2005 2005|GC 34090(d) CU+2 12/31/2007
Applications, Boards,
Legal / Commissions, GC 34090; GC
1205|Administration |Legislative Committees Planning Commision applications 2005 2010{40801 T+5 12/31/2015|Selected
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Legal / Re: Water Management Case No. 230939, Subpoena,
1205|Administration |Legislative Case Records correspondence re: records request. 2002 2002|142 USCs1983 |CO+7 12/31/2010
Contracts and
Legal / Agreements; Excl. Agreement between TJKM to develop a citywide traffic Includes leases, equipment,
1205|Administration | Legislative Capital Improvement | mitigation program 1991 1991|GC 34090 T+5 12/31/1996 | services, or supplies
Contracts and Agreement with Whitlock & Weinberger Transportation to
Legal / Agreements; Excl. prepare a citywide development capacity analysis Includes leases, equipment,
1205|Administration |Legislative Capital Improvement |proposal 1997 1997|GC 34090 T+5 12/31/2003 |services, or supplies
Contracts and
Legal / Agreements; Excl. Includes leases, equipment,
1205|Administration | Legislative Capital Improvement | Loan Agreement wth Boys and Girls Club 1997 - 2002 2002|GC 34090 T+5 12/31/2007 |services, or supplies
Downtown Marketing Strategy prepared by Swan & Assoc
1205|Development  |Administration |Reports 1999 1999|GC 34090 CU+2 12/31/2002
Initial Study for the proposed Cloverdale Housing
Studies, Special Element Update prepared by Leonard Charles & Assoc
1205|Development  [Administration |Projects & Areas 2000 2000|GC 34090 CL+2 12/31/2002
Building, housing and mobile
home code violation records
including inspections; public
nuisance rubbish and weed
abatement, vehicle abatement,
Code citations, massage parlor
1205|Development  |Enforcement |Case Files Various Closed Code Enforement case files 2013 2013|GC 34090d CL+2 12/31/2015 |permits, general
Various workpapers and correspondence re: various rate
1205|Public Works  |Administration |Correspondence studies 1999 1999(GC 34090 12/31/2001
Pavement Management System, Initial Study, prepared
1205|Public Works | Streets/Alleys |Reports / Studies by Coastland engineering, 1996 2001|GC 34090 CL+2 12/31/2003
) General Memo re: Future Grant Opportunity PG&E Economic
1207 |Administration |Subject Correspondence Development Grant Program 2003 2003|GC 34090 12/31/2005|Correspondence
Community
Development Block GC 34090; 24
Grant and Urban Blair, EIm & Alter Streets 1989; Contract with John Wright CFR 570.502; Applications, reports, contracts,,
1207 |Administration |Grants Development CBDG  |& Associates for street construction 1989|CFR85.42 T+4 12/31/1994 |supporting documents
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MOU agreement between Sonoma County Community
Foundation (SCCF) and the City as representatives of the
Cloverdale Youth Partnership, governing the use of funds
Community granted by the foundation to the City of Cloverdale to
Development Block underwrite the Cloverdale Youth Partnership's GC 34090; 24
Grant and Urban programmatic involvement in the Resilient Communities CFR 570.502; Applications, reports, contracts,,
1207 |Administration _|Grants Development CBDG | Initiative (RCI) 1999|CFR85.42 T+4 12/31/2004 |supporting documents
CDBG Burbank Housing Cloverdale Townhomes;
Agreement with Burbank Housing Development
Community Corporation for land acqusition ; Trust Agreement with
Development Block Burbank Housing Development Corp and Sonoma County GC 34090; 24
Grant and Urban Community Development Commission for Sebastopol CFR 570.502; Applications, reports, contracts,,
1207 |Administration |Grants Development CBDG  |Housing (copy)1995 - 1996 1996|CFR85.42 T+4 12/31/2000|supporting documents
Community CDBG agreement Sonoma County Community
Development Block Development Commission for Sidewalk ADA GC 34090; 24
Grant and Urban improvements 1998 - 1999; SCCD Staff Report 2000 - CFR 570.502; Applications, reports, contracts,,
1207 [Administration |Grants Development CBDG  |2001; Various memos and notes re: SCCDC 1999|CFR85.42 T+4 12/31/2004 |supporting documents
Community
Development Block  |Agreement with Community Development Commission for GC 34090; 24
Grant and Urban 2005-2006 Community Development Block Grant Funds CFR 570.502; Applications, reports, contracts,,
1207 |Administration |Grants Development CBDG |for Cloverdale Housing Rehabilitation program 2005 2005 - 2006 |CFR85.42 T+4 12/31/2010|supporting documents
Community
Development Block GC 34090; 24
Grant and Urban Community Partnership for Youth - various agreements CFR 570.502; Applications, reports, contracts,,
1207 [Administration |Grants Development CBDG  |and correspondence re: Boys & Girls Club 1997 - 2003 2003|CFR85.42 T+4 12/31/2007 | supporting documents
Community
Development Block CDBG Business Development / Employment Generation - GC 34090; 24
Grant and Urban various agreements and correspondence business CFR 570.502; Applications, reports, contracts,,
1207|Administration |Grants Development CBDG |development 1995 - 1996 1996|CFR85.42 T+4 12/31/2000|supporting documents
Community
Development Block GC 34090; 24
Grant and Urban Joint Power Agreement JPA for housing and community CFR 570.502; Applications, reports, contracts,,
1207 |Administration |Grants Development CBDG |development with County of Sonoma 1993 - 2002 2002|CFR85.42 T+4 12/31/2006 | supporting documents
General Gambetta, Dena - Correspondence re: First Street
1208|Administration |Subject Correspondence Overpass dedication and naming 1993 - 1994 1994|GC 34090 2| 12/31/1996|Correspondence
General Various Correspondence re: History of City Clerk position
1208|Administration  |Subject Correspondence 1988 1988|GC 34090 2| 12/31/1990|Correspondence
General Correspondence Historical Society re: storage of Stage
1208|Administration | Subject Correspondence Coach 2003 2003|GC 34090 2| 12/31/2005|Correspondence
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General Various correspondence re: upgrading computer system
1208 |Administration |Subject Correspondence 2001 2001|GC 34090 12/31/2003|Correspondence
State of California Department of Health Services - re:
General Annual Inspection of Water Treatment Plant and Storage
1208 |Administration |[Subject Correspondence tanks; City response of DHS 1999 - 2000 2000{GC 34090 12/31/2002|Correspondence
General County of Sonoma Department of Emergency Servcies:
1208 |Administration |Subject Special Projects Hazardous Waste Inventory 1999 1999|GC 34090 CU+2 12/31/2001 |Report
General Report on polychlorinated biphenyls (PCBs) by
1208 |Administration |Subject Special Projects Enviromed Health Services 1986 1986|GC 34090 CU+2 12/31/1988|Report
Original Agendas and special
meeting notices; including
certificates of postings, original
summaries, original
communications and action
Legal / agendas for Council, Boards
1208 |Administration |Legislative Agendas Proclamation Patriot Day 2002 2002|GC 34090 CU+2 12/31/2004 |and Commissions
Original Agendas and special
meeting notices; including
certificates of postings, original
summaries, original
communications and action
Legal / agendas for Council, Boards
1208|Administration |Legislative Agendas Proclamation Juror Appreciation Week 2001|GC 34090 CU+2 12/31/2003|and Commissions
Applications, Boards,
Legal / Commissions, GC 34090; GC
1208|Administration |Legislative Committees General Plan Citizen's Advisory Board 2004 200440801 CL+2 12/31/2006|Not Selected
Contracts and
Legal / Agreements; Excl. Agreement for Special Services Installation of Historical CCP 337.2, 343; Includes leases, equipment,
1208|Administration |Legislative Capital Improvement |Murals - Empire Builders Jeff Conner 1995 1995|BandP7042.5 T+5 12/31/2000 |services, or supplies
Contracts and
Legal / Agreements; Excl. Includes leases, equipment,
1208 |Administration | Legislative Capital Improvement |Various insurance certificate related to contracts 2002|CCP 337.2 T+5 12/31/2007 |services, or supplies
Contracts and
Legal / Agreements; Excl. Loan agreement with Exchange Bank, promissory note, Includes leases, equipment,
1208|Administration |Legislative Capital Improvement |Matured 2001; 1998 & 2000 2001|GC 34090 T+5 12/31/2006 |services, or supplies
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Contracts and
Legal / Agreements; Excl. Loan agreement with Exchange Bank, Utility Vehicles Includes leases, equipment,
1208 |Administration |Legislative Capital Improvement [1998 - 2003 2003|GC 34090 T+5 12/31/2008|services, or supplies
Loan Agreement with Community Development Agency
Contracts and and Northcoast Wine and Visitor Center and Cloverdale
Legal / Agreements; Excl. Chamber of Commerce, amendment to loan dated Includes leases, equipment,
1208|Administration |Legislative Capital Improvement {8/12/1997; 2001 - 2005 2005|GC 34090 T+5 12/31/2010|services, or supplies
Contracts and
Legal / Agreements; Excl. Loan Auaranty Agreement with State Assistance Fund Includes leases, equipment,
1208 |Administration |Legislative Capital Improvement |and CCDA for loans to small businesses, 1993 2000{GC 34090 T+5 12/31/2005|services, or supplies
Legal / GC50115;
1208 |Administration |Legislative Petitions Petition Street Lighting Tax Assessment 1985 1985|GC6253 CU+1 12/31/1986| Submitted to legislative bodies
Legal / GC50115;
1208)|Administration |Legislative Petitions Petitions Various issues 1974 - 1989 1989/GC6253 CU+1 12/31/1991|Submitted to legislative bodies
Legal / GC50115;
1208|Administration |Legislative Petitions Petitions Viacom / Additional Cable Channels 1978 1978|GC6253 CU+1 12/31/1979| Submitted to legislative bodies
Legal / GC50115;
1208|Administration |Legislative Petitions Petition water & sewer rates 1984 1984/GC6253 CU+1 12/31/1985| Submitted to legislative bodies
Municipal Flood Emergency 1995; various correspondence and
1208|Development  |Facility Flood Records photos 1995|GC 34090 CU+2 12/31/1998|Correspondence
1208|Public Safety Fire Safety Administration Fire Rating Bureau 1964, quotes for fire equipment 1964|GC 34090 12/31/1966 | Correspondence
=
Moody, Anna - Airport Hangar License Agreement #6, Including concessionaire, slop
1208| Transportation |Administration |Agreement 2010 2010|CCP 337 T+4 12/31/2014 |rental, facility storage
Vaughn, Kenneth Jr - Tie Down Agreement; Terminated Including concessionaire, slop
1208| Transportation |Administration |Agreement 2010 2010|CCP 337 T+4 12/31/2014 |rental, facility storage
Including concessionaire, slop
1208 Transportation |Administration |Agreement Vaughn, Kenneth Lease Agreement 2004 - 2009 2009|CCP 337 T+4 12/31/2013|rental, facility storage
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Including concessionaire, slop
1208| Transportation |Administration |Agreement Vaughn, Kenneth Hangar Agreement 2000 - 2005 2005|CCP 337 T+4 12/31/2009|rental, facility storage
Including concessionaire, slop
1208 | Transportation |Administration |Agreement Boucher, Mechel Hangar Agreement 2000 - 2005 2005|CCP 337 T+4 12/31/2009 |rental, facility storage
Including concessionaire, slop
1208| Transportation |Administration |Agreement Black, David Ground Lease 1985 - 1990 1990{CCP 337 T+4 12/31/1994 rental, facility storage
Including concessionaire, slop
1208| Transportation _|Administration |Agreement Anderson, Robin Hangar Agreement 2000 - 2005 2005|CCP 337 T+4 12/31/2009|rental, facility storage
Including concessionaire, slop
1208| Transportation |Administration |Agreement Beer, Sandra / Arthur Ground Lease 1996 - 2001 2001|CCP 337 T+4 12/31/2005 |rental, facility storage
Including concessionaire, slop
1208 | Transportation |Administration |Agreement Beer, Darrell Tie Down Lease 2005 - 2010 2010|CCP 337 T+4 12/31/2014rental, facility storage
Including concessionaire, slop
1208| Transportation |Administration |Agreement Dalbec, Edward Hangar Agreement 1991 1991|CCP 337 T+4 12/31/1995|rental, facility storage
Including concessionaire, slop
1208 | Transportation |Administration |Agreement Dalbec, Edward Hangar Agreement 2000 2000|CCP 337 T+4 12/31/2004 rental, facility storage
Including concessionaire, slop
1208|Transportation |Administration |Agreement Dalbec, Edward Hangar Agreement 2004 - 2009 2009|CCP 337 T+4 12/31/2013|rental, facility storage
Including concessionaire, slop
1208| Transportation |Administration |Agreement King, Alvin Ground Lease 2004 2004|CCP 337 T+4 12/31/2008 |rental, facility storage
Including concessionaire, slop
1208 | Transportation _|Administration |Agreement Peterson, Eric Ground Lease 2004 - 2009 2009|CCP 337 T+4 12/31/2013rental, facility storage
Community
Development Block CDBG investor owned housing rehab; Agreement with GC 34090; 24
Grant and Urban CDC, JPA for Housing & Community Development, 1996 CFR 570.502; Applications, reports, contracts,,
1209|Administration _|Grants Development CBDG __ |- 2000 2000|CFR85.42 T+4 12/31/2004|supporting documents
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Community
Development Block GC 34090; 24
Grant and Urban CDBG housing rehab; Agreement sidewalk ADA CFR 570.502; Applications, reports, contracts,,
1209|Administration |Grants Development CBDG  |improvements 1998 -1999 1999|CFR85.42 T+4 12/31/2003|supporting documents
Community
Development Block GC 34090; 24
Grant and Urban CDBG Application; Housing Rehabilitation and CFR 570.502; Applications, reports, contracts,,
1209|Administration |Grants Development CBDG _ |neighborhood improvements 1984 - 1985 1985|CFR85.42 T+4 12/31/1989 |supporting documents
Community
Development Block GC 34090; 24
Grant and Urban CFR 570.502; Applications, reports, contracts,,
1209|Administration |Grants Development CBDG  |CLO-NET- agreement 2009 2009|CFR85.42 T+4 12/31/2013|supporting documents
Community Sonoma County CDBG Cloverdale Shared Housing;
Development Block Cloverdale affordable Housing Development; CDBG Staff GC 34090; 24
Grant and Urban Report; Agreement between County and Cloverdale CFR 570.502; Applications, reports, contracts,,
1209|Administration |Grants Development CBDG  [CDBG funds; 1993 - 1994 1994 |CFR85.42 T+4 12/31/1998|supporting documents
Community
Development Block GC 34090; 24
Grant and Urban ADA Scheduling; Application Sidewalk repair and CFR 570.502; Applications, reports, contracts,,
1209|Administration |Grants Development CBDG  |construction; 1998 1998|CFR85.42 T+4 12/31/2002|supporting documents
Community
Development Block GC 34090; 24
Grant and Urban CFR 570.502; Applications, reports, contracts,,
1209|Administration |Grants Development CBDG  |CDBG Housing - Clark Street 1983 - 1984 1984|CFR85.42 T+4 12/31/1988|supporting documents
Community
Development Block GC 34090; 24
Grant and Urban CFR 570.502; Applications, reports, contracts,,
1209|Administration |Grants Development CBDG  |CDBG East Third Street improvement 1990 - 1991 1991|CFR85.42 T+4 12/31/1995|supporting documents
Community
Development Block GC 34090; 24
Grant and Urban CFR 570.502; Applications, reports, contracts,,
1209|Administration |Grants Development CBDG  |CDBG Holiday Inn; application; 1996 - 1997 1997|CFR85.42 T+4 12/31/2001 |supporting documents
Community
Development Block GC 34090; 24
Grant and Urban CFR 570.502; Applications, reports, contracts,,
1209|Administration |Grants Development CBDG  |CDBG Housing; agreement; 1985 - 1991 1991|CFR85.42 T+4 12/31/1995 | supporting documents
Community
Development Block GC 34090; 24
Grant and Urban CFR 570.502; Applications, reports, contracts,,
1209|Administration |Grants Development CBDG  |CDBG Cloverdale Housing Rehab; 1996 - 1997 1997|CFR85.42 T+4 12/31/2001 | supporting documents
County of Sonoma Drug Free Community; service Refer to grant applications close
1209 |Administration |Grants Federal and State contract 2001 2001|GC 34090 CL+5 12/31/2006 |out procedure
Refer to grant applications close
1209|Administration |Grants Federal and State Police Portable Radios; 1997 - 1998 1998|GC 34090 CL+5 12/31/2003 | out procedure
1/12/2016
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Department of Parks & Recreation; Per capita grant Refer to grant applications close
1209|Administration |Grants Federal and State program; 2000 - 2008 2008|GC 34090 CL+5 12/31/2013 |out procedure
Social Advocates for Youth (SAY - Family support Refer to grant applications close
1209|Administration |Grants Federal and State counseling services; agreement; 1999 - 2000 2000|{GC 34090 CL+5 12/31/2005 |out procedure
Social Advocates for Youth (SAY - Family support Applications, reports, contracts,,
1209 |Administration |Grants Federal and State counseling services; agreement; 1998 - 1999 1999|GC 34090 CL+5 12/31/2004 |supporting documents
Contracts and
Legal / Agreements; Excl. PSA - Cloverdale Historical Society Old Time Fiddle Includes leases, equipment,
1209|Administration |Legislative Capital Improvement |contest, 2005 - 2006 2006|GC 34090 T+5 12/31/2011|services, or supplies
General Various correspondence re: Citrus Fair leagal opinions Includes leases, equipment,
1210|Administration _|Subject Correspondence and Transient Occupancy Taxes 1990 - 1992 1992|GC 34090 12/31/1994 |services, or supplies
General Cellular One Re: Lease agreement for communications
1210|Administration |Subject Correspondence site 1994 1994|GC 34090 12/31/1996 | Correspondence
General Application from Greg Baker to operate Heaven on
1210|Administration |Subject Correspondence Wheels Limousine Service 2006 2006|GC 34090 12/31/2008|Correspondence
General Sonoma County Water Agency Urban Water Special / or Final summary,
1210{Administration |Subject Reports: Departmental |Management Plan 2000, Executive Summary 2001 2001|GC 34090 CU+2 12/31/2003 |review or evaluation
ABAG Taming Natural Disasters, Hazard Mitigation Plan,
General 2005-2010; Sonoma County Operational Area Emergency Special / or Final summary,
1210|Administration [Subject Reports: Departmental | Operations Plan 2002 2010|{GC 34090 CU+2 12/31/2012|review or evaluation
. Includes logs, complaints, police
reports, court orders, motions,
notes, briefs, closing statements
Legal / Litigation Best Western, Vineyard Valley Cloverdale Oak, (unless minors - 3 years after
1210|Administration |Legislative Case Records SVC 238413; Re: Transit Occupancy Tax 2006- 2007 2007|42 USC 1983 |CO+7 12/31/2014|attaining 18)
Includes logs, complaints, police
reports, court orders, motions,
notes, briefs, closing statements
: Legal / (unless minors - 3 years after
1210|Administration | Legislative Case Records Litagation: Menicucci Napa auto Lloyds of London 2004 200442 USC s1983 [CO +7 12/31/2011 | attaining 18)
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Contracts and
Legal / Agreements; Excl. Lease Social Advocates for Youth SAY - office space at Includes leases, equipment,
1210|Administration |Legislative Capital Improvement |216 N. Cloverdale Blvd 1999 - 2000 2000{GC 34090 T+5 12/31/2005|services, or supplies
Contracts and
Legal / Agreements; Excl. Lease Trowbridge River Bank for Canoe Rental 1976 - Includes leases, equipment,
1210|{Administration |Legislative Capital Improvement  [2001; Contract between City and Trowbridge 1976 - 2001 2001|GC 34090 T+5 12/31/2006 | services, or supplies
Contracts and Assignment of lease and lease agreement with
Legal / Agreements; Excl. Cloverdale Community partnership, Willo Rose, for office Includes leases, equipment,
1210|Administration |Legislative Capital Improvement [space at 216 N Cloverdale Bivd. 2000 - 2001 2001{GC 34090 T+56 12/31/2006 | services, or supplies
Contracts and
Legal / Agreements; Excl. Lease agreement with Willo Rose for office space 216 N Includes leases, equipment,
1210|Administration |Legislative Capital Improvement _|Cloverdale Blvd, Addendum #1; 1999 - 2000 2000|GC 34090 T+5 12/31/2005|services, or supplies
Contracts and
Legal / Agreements; Excl. Rental Agreement with John Yepiz / Craig Clark Wilson Includes leases, equipment,
1210|Administration _ |Legislative Capital Improvement _|Building, office space at 129 N Cloverdale Blvd, 2000 2000|{GC 34090 T+5 12/31/2005|services, or supplies
Contracts and
Legal / Agreements; Excl. Lease Agreement with Norval Dilley for office space at Includes leases, equipment,
1210|Administration _|Legislative Capital Improvement {126 N Cloverdale Blvd, 2001 - 2004 2004|GC 34090 T+5 12/31/2009 | services, or supplies
Contracts and
Legal / Agreements; Excl. Lease Agreement with Norval Dilley for office space at Includes leases, equipment,
1210|Administration _|Legislative Capital Improvement {126 N Cloverdale Blvd, 2004 - 2007 2007|GC 34090 T+5 12/31/2012|services, or supplies
Contracts and
Legal / Agreements; Excl. Lease Agreement with Social Advocates for Youth SAY Includes leases, equipment,
1210|Administration |Legislative Capital Improvement _|for office space at 216 N Cloverdale Blvd, 2000 - 2001 2001|GC 34090 T+5 12/31/2006 [services, or supplies
Contracts and
Legal / Agreements; Excl. License agreement for Sonoma County Veterans Includes leases, equipment,
1210|Administration |Legislative Capital Improvement |Memorial building, one day lease 2008 2008|GC 34090 T+5 12/31/2013|services, or supplies
Contracts and
Legal / Agreements; Excl. Notice of public hearing; correspondence re: Business GC 34090.7; Includes leases, equipment,
1210|Administration |Legislative Capital Improvement _|License for Taxi Cab Service 2001 2001|54960.1 (c) (1) |CU+2 12/31/2003|services, or supplies
Contracts and
Legal / Agreements; Excl. Lease Agreement for Pac Bell Mobile Services Includes leases, equipment,
1210|Administration _|Legislative Capital Improvement |Communication Site 1997 - 2007 1997|GC 34090 T+5 12/31/2012|services, or supplies
Contracts and
Legal / Agreements; Excl. Lease Agreement with circuit Rider Productions 216 N Includes leases, equipment,
1210|Administration _|Legislative Capital Improvement _|Cloverdale Blvd 1999 -2000 1999|GC 34090 T+5 12/31/2005 | services, or supplies
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Contracts and
Legal / Agreements; Excl. Lease Agreement with circuit Rider Productions 216 N Includes leases, equipment,
1210|Administration |Legislative Capital Improvement |Cloverdale Blvd 2000 - 2001 2000|GC 34090 T+5 12/31/2006 [services, or supplies
Contracts and
- Legal / Agreements; Excl. Lease Purchase Agreement with Municipal Finance Includes leases, equipment,
1210|Administration |Legislative Capital Improvement | Corporation for various equipment 2003 - 2008 2003|GC 34090 T+5 12/31/2013 |services, or supplies
Contracts and
Legal / Agreements; Excl. Rental Agre<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>